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Please Volunteer!!

Please print this form or jot down the position(s) you are interested in & return to your child’s teacher!
NAME: _____________________________
PHONE NO:_________________________

CHILD’S NAME: _________________________  Grade in Sept. ‘04: ____________________

Below you will find a list of Committees that need a chairperson and/or volunteers (moms and dads are both welcome).  We would like to invite you to become involved in our projects and activities.  The PTA provides assemblies and trips for our children to attend during the school year.  Please take time to read and volunteer for any activity that interests you.  Your children will love to see you involved!!

Definitions - 
Chair - is to oversee the event (this is not a stressful position or major time consuming).  A list of volunteers will be given.  You will coordinate the event and help it get underway.  In some cases you don’t have to be present as long you have the volunteers needed, but it would be recommended!  See descriptions below of each event.

Volunteer – This is any opportunity to show your children and Hazel School you care.  A Chairperson will be in contact with you and explain what time you will be needed and explain the purpose of the event. See descriptions below of each event.

Check the appropriate box or boxes if you would like to Chair or Volunteer for a position or positions.  

THANK YOU!!  Remember please be generous with your time, Hazel Avenue School will be the better for it!!

CHAIR 
VOLUNTEER





Board of Education Representative








This person will attend Board of Education Meetings and give a 







short report at our general PTA meetings.  Needed 1 chairperson 







only.
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Book Fair (Fall and Spring)
The children love to read at Hazel Avenue.  We need help with setting up of the Book Fair the night before, packing up after the event and volunteering to assist the children during the day with book purchases.  The more volunteers the less time you spend throughout the day.  Needed 1 Chairperson and several volunteers.  Also needed are parents to contact local businesses to raise funds for the “Partnership in Reading” program.

CHAIR 
VOLUNTEER
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Box Tops/Campbell Labels for Education
This can be done at home.  Box Tops and Campbell Labels are collected in each classroom and then sent to the office.  You would be responsible for creating a flyer saying we are collecting them and then every so often collecting them from the office and adding them up and sending them in for credit to the appropriate company.  2 Volunteers would work – 1 for Box Tops and 1 for Campbells. (Absolutely, done all from home.  Great for working parents)
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Calendar (monthly)
Gather school information and PTA events monthly to create a monthly informational calendar.  You can stop in the office at your convenience to obtain this information from Mrs. Olsen’s teacher calendar.   Have the calendar ready for dissemination during the last week of the month for the upcoming month.  This is a position that requires very little if any daytime work and someone who enjoys the computer.  This can be done from home.   Needed 1chairperson.  Parents depend on this calendar must be a dedicated/responsible person.
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Walk-a-thon

A fun event to organize! The event takes place in early October and is held on the top playground.  Coordination should start in early September. One person is needed to chair the event & coordinate several sub-committees to pull the walkathon together. Sub-committees consist of a flyer manipulation person or team, volunteer coordinator & prize donation recruiter. Most of the work can be done from home! We also need volunteers during the walkathon to act as lap counters, safety monitors & DJ. All of the students & faculty are encouraged to participate.
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Green Thumb
Amy Simon-Gardner, a Hazel Parent, will chair this committee.  If you love to work in the dirt, this one is for you.  Need several volunteers to maintain the grounds and do some planting as needed.  Most of the work is done on the weekends. Several volunteers needed.

CHAIR 
VOLUNTEER
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Hazel Herald Monthly Newsletter

This is a monthly newsletter created with the help of Schoolhouse News.  Information is gathered by you and the PTA Presidents, typed and sent to the company and they will format and send back a proof for your review.  Once approved you will give the okay and Schoolhouse will then have final copies sent to the office for dissemination.  Must be computer literate, all work can be done from home.  2 people working together is best.
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Holiday Boutique
The children love this event at Hazel.  We sell crafts, trinkets and baked goods.  This event is always looking for new ideas to reflect the different cultures in our school.  It is a special and joyous event at Hazel.   We will need set up, clean up, crafters/assemblers and parents to help sell at this event.  Need lots of volunteers.  Event is held approximately November or early December.  We will also have a small Tricky Tray at night and a Holiday Bake Shop.

Holiday Bake Shop




Tricky Tray
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Hospitality
You can share this position and is quite convenient for a working parent.  PTA events are held at night monthly.  You can do the shopping when you do your own personal shopping (keeping items separate of course!).  Turn your receipts into the Treasurer for reimbursement.  Arrive a little before PTA events and bring snacks and drinks, set up and relax.  After meetings you take home any unopened items and store for the next meeting.  Needed 2 chair people.
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Ice Cream Sandwich Sale







Ice Cream sales are held approximately once a month.  You would 







be responsible for creating the flyer that gets sent home with the 

child and collecting the money when it comes back into the office.  You would purchase the ice cream and then hand it out at lunch on the day of the event.   Most of the work can be done at home.  Distribution takes approximately 1 hour during the lunch periods.

CHAIR 
VOLUNTEER

Library
Mrs. Schettini can use your help in our Library Media Center.   Volunteers can come during their child’s class visitation or on your schedule.  Good position for moms, dads, even grandmothers or caregivers.
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Membership
This position is an important one.  The PTA needs YOU to try and get full parent PTA membership.  Flyers and phone chain calling are some of the ways to reach parents.  Parents can send in envelopes that you collect from the office and you can set up shop at PTA meetings.  Sending home flyers in Spanish to reach all of the families would be helpful.  (If you don’t speak Spanish we have someone that can translate for you.)  

 Plant/Flower Sale (Spring)
Help organize the sale of flowers and plants for your home garden.  Create flyers and order forms to be sent home.  The proceeds from the sale will benefit the Hazel Ave. Rainbow Garden.  You will work with a Nursery to place pre-orders and with volunteers to set up a distribution date for pickup of plants (possible night or Saturday date).  This event will take place in early spring.  This is an event a working parent can surely handle during evening hours.  Pre-order forms can be collected and sent home with your child and distribution date can work around your schedule.
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Representatives for Fifth Grade
Oversee the 5th grade events and the creation of the yearbook.  Needed 2 chair people and several volunteers.  Must be a 5th grade parent in Sept. ’04.
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Teacher’s Luncheon

Set up, clean up, collect donations and plan teacher’s luncheon.  Held in March or April.  Needed 2 or 3 chair people only.  We have all the information to plan this event.


Toner Recycle Program

Used toner cartridges are dropped off in the main office and you would be responsible for packing the cartridges up.  UPS picks the packages up from the office.    A shipment can be done approximately once a month.  Must be done during the school office hours of 9am –4pm.

CHAIR 
VOLUNTEER
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Volleyball Team

Plays volleyball for the Hazel Team in the West Orange Schools Volleyball Tournament.  Money raised goes towards Project Graduation.  Parents and teachers are welcome to play (You must be at least 18 years old to play) and be available to play between January – March 2005 at night.  Join the fun!!!  Need approximately 12 people.  
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Carnival 
Summer Kick-Off Carnival.  This event requires lots of Hazel volunteers.  We have games, food, prizes, etc.  We need set up, clean up and much more.  We need someone to spearhead and delegate each part of this event with smaller committees to take the pressure off of one person.  This must be done as a team or it won’t be a success like last year. Needed several chairpersons and a minimum of 25 volunteers. (This is held on a Saturday in Spring.)

Many volunteers needed for the day of the event. Be generous with your time please! The kids count on us for this!
Even if you are a working parent with little time you can help. 

 If we all do a little it lessens the burden for someone else.  

We all work and understand time is precious!

Our heartfelt 

 to the Chair People and Volunteers 

for the upcoming 2004-2005 school year.

