TO      :  AAA

FROM:  vvn of personnel department

RE      :   Termination Notice
DATE:   Mar 8, 2002

________________________________________________________________________ 

This is to notify you that your employment as a clerk with our Company will be terminated on March 22, 2002.  ( Being two weeks from the date of this notice.)

The reasons for your dismissal are:

1.  After several verbal warnings, you still failed to follow instructions;



2.  Unsatisfactory work performance;

3. No significant improvement for work since last warning letter.

 
If you have any questions, you can contact Ms Helene Lam of Personnel Department.

Yours truly,

……………………..

            Ana Au

