Writing to Instruct

The following question is taken from the textbook, Life Accents 3B Textbook Unit 6: Manners Maketh Man – and Woman!

Question:
Draft a set of instructions for a foreigner visiting Vietnam, based on the information Andrew Pham gives in the passage.

Lesson Plan

You may wish to write this on the board for students: A set of instructions provides a set of rules to follow. 

A
PLAN

1. Most students will know it intuitively – most questions have content key words and instruction key works. Content key words point out what the students should write and instruction key words give an idea how it should be written. 

Ask students to circle the content key words in the question and underline the instruction key words. When they are brainstorming, ask them to come back to these highlighted words again and again to make sure that they are answering to the question and have not drifted away.

2. Ask students to make brief notes on what is required. You may wish to make the following points on the board for students to get started.

· What is the form which they are asked to write: letter, magazine article, etc

· The register, which means the most suitable way to address the audience

· The tone: should it be formal, informal, confiding, etc

· The audience
Ask students to offer comments on the above. The question in this case makes it quite clear who the audience is.

3. Tell the students to always keep in mind: CONTEXT, PURPOSE and AUDIENCE.

· Why are you writing?

· Who are you writing for?

· What is the context?

4. Allow students 15 min to brainstorm a list of instructions to write – they should get their information from the Andrew Pham text but students can feel free to get more information from other sources.

5. In this case, headings and subheadings, sometimes, sequence of steps, are very useful to have in instruction texts as they state very clearly what is to be done at each stage.

6. After doing all this, students should work on their topic sentences / headings for each paragraph, one for each of the points. This is to become the central idea is their points.

They should have a paragraph for each heading (which can be further divided into subheadings). Ask students to decide how they want to structure their composition at this point; which event should come first? The points should be sorted into a logical and progressive order. 

7. Ask students to decide how they want to structure their writing as below.

· In each paragraph / heading, students should further elaborate it, giving detailed information.


                                                                                                                                                                        

B
WRITE

1. From each of the topic sentence and heading, ask students to develop and elaborate their points. Make sure that their points support the heading or the topic sentence. Some students will benefit from a writing frame. See Appendix A.

2. After developing their paragraphs, students should now work on their conclusions. 

C
EDIT

1. After students have written their first draft, ask them to go through their drafts with the checklist (found at the back of the textbook). Check for errors of spelling and tense.

2. Asking a fellow student to read through the composition may also be a good idea. The student-marker can then note down what he/she feels are points that are not clear, not well-written, etc and offer suggestions.

3. Ask your students to then work on their final drafts. 

Appendix A: Writing Frame for an Instruction Text


Title                     


Introduction


Paragraph 


Paragraph 


Paragraph 

Conclusion (optional)

Conclusion





Some Do’s and Don’t’s When Visiting Vietnam 





Heading / Elaboration 





Heading / Elaboration 





Heading / Elaboration 





Introduction





A short general introduction – perhaps stating what kind of society Vietnam is (e.g. conservative in the country, more liberal in the city, etc)





	





Heading 


(Optional) subheadings


Elaborating / Further elaboration





Heading 


(Optional) subheadings


Elaborating / Further elaboration





Heading 


(Optional) subheadings


Elaborating / Further elaboration











