Hong Kong Examinations and Assessment Authority 

AL Computer Studies / AS Computer Applications

Core Skills Assessment (Suggested tasks)

Spreadsheet

Retrieve workbook SP01 to complete Task01 to Task21

Worksheet RESULT stores the examination result of a class of students.
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	Task
	Core Skill(s) (B1)

	Task01: Fill up the “Full name” of each student. 
	concatenate

	Task02: Fill up the “Class No.” of each student from 1 to 40.
	auto fill

	Task03: Sort the student list in worksheet RESULT in ascending order of “Name”.
	sorting

	Task04: Fill up the “Average mark” of each student. The marks should be corrected to 1 decimal place. 
	average & round

	Task05: Fill up the “Total mark” of each student. 
	sum


	Task
	Core Skill(s) (B1)

	Task06: Fill up cells F43 to H43 which stores the maximum mark of each subject. 
	max

	Task07: Fill up cells F43 to H44 which stores the minimum mark of each subject. 
	min

	Task08: Column L indicates whether the student passes all subjects or not (the passing mark is 50). The cell will display “TRUE” if the student passes all subjects, otherwise it will display “FALSE”. Fill up column L to show the result.
	and

	Task09: Column M indicates whether the student passes any one subject or not. The cell will display “TRUE” if the student passes any one subject, otherwise it will display “FALSE”. Fill up column M to show the result. 
	or

	Task010: Column N indicates whether the student fails in all subjects or not. The cell will display “TRUE” if the student passes fail all subjects, otherwise it will display “FALSE”. Fill up column N to show the result. 
	not

	Task011: Column K indicates whether the student passes in the overall result in the examination. The cell will display the marks if the student gets 150 or above in the total mark, otherwise it will display “Fail”. Fill up column K to show the result. 
	if

	Task012: With the help of column K, fill up cell K43 which store the number of student who pass in the overall result. 
	count

	Task013: Divide all students into two groups according to the class number. Students with odd class number will be in Group “A” and the others will be in Group “B”. 
	mod

	Task014: Fill up the “Rank” of each student according to his/her total marks. The student who gets the highest total mark will be rank as 1. 
	rank

	Task015: Add a worksheet “FILTER” in this workbook.

Use an automatic filter feature to filter out those students with less than 70 in average mark. Copy the remaining rows to another worksheet FILTER.


	add & 
rename worksheet

filtering

	Task016: Produce a chart in a new sheet to show the average mark of each student in worksheet FILTER. The chart should include a suitable title and be appropriately labeled. 
	chart


Worksheet STATISTICS stores the statistical data of the examination result in worksheet RESULT.
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	Task
	Core Skill(s) (B2)

	Task01: According to the data in worksheet RESULT, enter a formula into cell A2 and B2 and copy it into cells A2 to A41 and B41 to B41 to display the name and average marks of each student. 
	multi-sheet referencing

	Task02: Fill up the “Cumulative Frequency” of marks in this class. 
	frequency

	Task03: Fill up the “Frequency” of marks in this class. 
	countif

	Task04: Fill up cells G10, G11 and G12 which store the three highest average marks. 
	large

	Task05: Fill up cells H10, H11 and H12 which store the three lowest average marks. 
	small


Retrieve workbook SP02 to complete Task22 to Task29
Worksheet STUDENT stores the student information of HKEA College
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	Task
	Core Skill(s) (B3)

	Task01: Format the layout of the worksheet as above. 
	worksheet formatting

	Task02: Fill up column B which stores the student’s name in upper case. 
	upper

	Task03: Fill up column C which stores the student’s name in lower case.
	lower

	Task04: Fill up column G which stores the date of birth of each student.
	date

	Task05: Fill up column H which stores the age of each student. 
	today, int/rounddown


	Task
	Core Skill(s) (B3)

	Student ID of a student is consisted of 3 parts: 

(
the first part is a 4-digit number which represents the year of entry;

(
the second part is a letter representing the house which the student belongs to, namely R (red), Y (yellow), B (blue), and G (green);

(
the third part is a 3-digit reference code.
Task06: Fill up column J which stores the year of entry of each student. 

Task07: Fill up column K which stores the house which a student belongs to. 
Task08: Fill up column L which stores the reference code of each student. 
	Left
mid
right
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