Introduction to word processing programs

A word processing program is used mostly to type in.  It is used a lot by students and by business people to type letters, or essays.  There are some fun functions in a word processing program that make it more interesting though.  

· You can add images through clip art

· You can change your font size, and style 

· You can add tables

· You can SPELL CHECK and use a THESARUS

· In a Microsoft Word program, you can use Word Art

· You can make flyers

· Business cards

· Type on envelopes

And there are many more things that you will be able to do.  To find them out, you just need to play with the software often.

