Word Lesson #5

Today we are going to write a letter to someone in camp and then we are going to cut and paste our letters onto your email account to send your letter to someone in camp. 

Your letter should be at least 10 sentences long and will include topics that are appropriate and relevant to the Ultimate Summer Camp Only.  

Be sure to add some questions in your email so that your camp friend can reply to your email.

Steps to create a ‘letter’ to email:

1. Start/Programs/Microsoft Word

2. Type your letter in Word.

3. When your letter is finished, click edit/select all/ copy.

4. Start/Programs/Internet Explorer

5. When the internet is open, go to your mail account.  Click on Compose or New Message.

6. Right Click on your blank screen and click paste.

7. Once your letter is up on the screen and it says everything you need to say, click send.

Have fun and good luck!! (
