WORD PROCESSING EXERCISE – Lesson #1

Let’s get to know our camp friends!  We are going to create a fun table and fill it in with wacky questions that we will ask our friends.

Steps:

1. In Word (start/programs/Microsoft word), select table—insert—table from the toolbar.  
2. When you do this, a screen will pop up that asks you how many columns and how many rows you would like your table to be.  
Reminder:  Columns go up and down, rows go across.
3. For this purpose set columns to 5 and rows to 5.

Your table should look something like this:
4. Number each question from 1-25. 
	1. 
	2. 
	3. 
	4. 
	5. 

	6. 
	7. 
	8. 
	9. 
	10. 

	11. 
	12. 
	13. 
	14. 
	15. 

	16. 
	17. 
	18. 
	19. 
	20. 

	21. 
	22. 
	23. 
	24. 
	25. 


Now here’s the fun part.  You are going to fill in your table with silly questions like        “Likes pickles?”  “Love school!”   “Has a dog” BE CREATIVE.

	1. Likes Pickles


	2. 
	3. 
	4. 
	5. 

	
	6. 
	7. 
	8. 
	9. 

	
	10. Loves School
	11. Has a dog
	12. 
	13. 

	
	14. 
	15. 
	16. 
	17. 

	
	18. 
	19. 
	20. 
	21. 


1) Once your entire table is filled with silly (and appropriate) questions.  We are going to go around the room and see how much we can learn about each other.  

2) Be sure to put your name on it, so we know whom it belongs to.

3) To print off your table click file and then print.  A screen will appear asking you if this is what you want to do.  Click OK.  

4) In your head, pick three numbers and go and tell Amber what they are.

5) When everyone is ready, walk around the room trying to get people to fill out your card. For example, if Sally has a dog, write sally’s name in that box.

