Publisher Lesson #2

August, 2004 is going to be a busy month for you all.  A whole month off, what will you do??

Well, with a publishing program, creating a calendar is as easy as pie!

Here are the steps to create a cool calendar!

1. Click Start/ Programs/ Microsoft Publisher

2. Under “start from a design” Click the down arrow until you see Calendars.

3. Click on Calendars.

4. On the right side you will see a bunch of calendar templates.  Click on the calendar you like best.
5. Now you need to select the type and colour of your calendar as well as the date.  If you want to make two “monthly” calendars, one for August and another for September  click on change data range.  If you want it from August 2004 until September 2004, be sure to change your range.
Once you have designed your calendar, we will print it off, and you can plan your month ahead.  If you are going to be coming to camp in August, let me know, and I can tell you what we will be up to so you can add some things to your calendar!

Once you have finished your monthly calendar, go back to Publisher and create a yearly calendar.

Happy Planning!!

