PowerPoint Lesson #7

Options for viewing a slide show

Depending on your needs, you can set up a slide show to be viewed in three different ways. The following options are available when you click Set Up Show on the Slide Show menu. 

· Presented by a speaker (full screen)   Click this option to run a full-screen presentation — the most common method — usually with a speaker who directs the show. 

The presenter has complete control of the show and can run the show automatically or manually, stop the slide show to add meeting minutes or action items, and even record narration as the show progresses. You also use this mode when you want to project a slide show on a larger screen, conduct an online meeting, or broadcast a presentation. 

· Browsed by an individual (window)   Click this option to run a smaller-screen presentation — for example, one that is browsed through by an individual over a company network or on the World Wide Web. 

The presentation appears in a smaller window, with commands available for moving through the show and for editing, copying, and printing slides. In this mode, you move from slide to slide by using the scroll bar or the PAGE UP and PAGE DOWN keys. You can have another program start at the same time, and you can also display the Web toolbar so that you can browse through other presentations and Office documents. 

· Browsed at a kiosk (full screen)   Click this option to run a self-running presentation — for example, at a trade show or convention. 

If you have a booth, kiosk, or other location where you want to run an unattended slide show, you can set up the slide show so that most menus and commands are unavailable and it restarts automatically after each showing. Learn about self-running presentations. 

