PowerPoint Lesson #6

During your slide show, you will notice that you want your audience to view some slides longer than others, in order to do this, you have to set the timings on your slide show. Follow the steps below to set the timings of your slide show.  

Set slide show timings manually

1. In normal or slide sorter view, select the slide or slides you want to set the timing for.

2. On the Slide Show menu, click Slide Transition. 

3. Under Advance, click Automatically after, and then enter the number of seconds you want the slide to appear on the screen.

4. To apply the timing to the selected slides, click Apply. 

To apply the timing to all the slides, click Apply to All. 

5. Repeat the process for each slide you want to set the timing for. 

To view the timings, click Slide Show 


at the lower left of the PowerPoint window. 

Tips 

· If you want the next slide to appear either when you click the mouse or automatically after the number of seconds you enter — whichever comes first — select both the On mouse click and the Automatically after check boxes. 

· If you have a self-running presentation and you want to restrict viewers to using action buttons you have set up with hyperlinks to navigate to the next slide, clear both the On mouse click and the Automatically after check boxes. 

