PowerPoint Lesson #3


Adding Borders to Pictures or Font


Let’s say that this is our finished “Title” slide.    However, we want to change it a bit so that there are borders around everything.   

Original Slide 

Changed Slide
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1. To add a border around the pictures, right click on your mouse and click on Format picture. 

2. Under at the top left side, you will see a tool bar that says Colour and Lines  (click on it).  

3. It will take you to another menu.  In order to add a border, you have to change what is under the LINE section.  You can change the colour of your border by clicking on colour and picking the one you want.  To change the size of the border, increase or decrease the size of the point of the line.

4. Continue this process until all of your slides have a border (on at least one thing).
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