Todd Toner 

8606 Aberdeenshire Court Indianapolis, IN  46259     home:  (317)694-9340
toddmtoner@yahoo.com
Objective:

Add value to a competitive company as a Training Associate/Instructional Design Consultant by applying my education, skills, and hands on experiences in, Instructional Design, Performance Improvement, Organizational Development, and Personnel Management.
Summary of Qualifications: 


Over ten years of designing and implementing training initiatives through diverse methods and delivery vehicles to local, regional, and global audiences.  Over ten years of rapid development and On-the-Job performance based training and evaluation.  Consistent analytical, problem solving, and decision-making skills, builds solid partnerships, cost effective products, and teams. 
Experienced and trained in GMP and cGMP areas within the pharmaceutical industry and added concentration in quality assurance.  Possess competence with Microsoft Windows, MS Office programs, Six-Sigma, CAPA, ECDS, Flash, and Docutools writing.  Leading skills and training include: 


Task Analysis


Performance Assessment

Conflict management,
Instructional Design


Designing Qualifications 

Adult learning theory
Curriculum Development

Safety/Risk Management

Rapid Development
Instructional Technology

Occupational Development

Instructional Systems
Work Experience: 

07/12/2004 to Present.  Training Associate, Eli Lilly and Company,  $64,000.  Lilly Corporate Center, Indianapolis, IN 46285, Patricia Novelen, 317-277-1112.  Responsible for developing training curriculum based on job function requirements.  Analyze, design, develop and implement training courses using ECDS or blended methods.  Evaluate effectiveness of existing and planned interventions to ensure periodic evaluations of training.  Make recommendations for improvement of existing training and provide technical expertise to develop performance support tools, including procedures, communications, job aids and user guides. Partner with Business areas, training colleagues, end users and subject matter experts to build skill-based programs for Qualifications.  Manage projects vendors for development of deliverables.  Contribute to knowledge sharing for operational effectiveness through collaboration spaces and communities.  Implement training excellence on a local, regional, and global basis.  Recommend appropriate blended learning approaches (instructor-led, eLearning, simulation, communications, job aids).  Conduct/facilitate workshops and Train-the-Trainer qualifications. Designed and developed GEM Quality Assurance Manual and GMP Quality Update training for GPME, which received positive remarks for qualification of personnel operating within Good Manufacturing Practice areas.  
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03/22/1999 to 02/20/2002. Senior Small Group Instructor, E-6, $48,700.  US Army, Noncommissioned Officers Academy. Fort Knox, KY 40121, SFC Stallings, 502-624-8696. Responsible for the training, professional development, certification, daily management of six instructors, and coordinates all resources in over 47 subject areas, totaling more than 5,420 hours of instruction for over 750 career specialists.  Selected above 45 peers to perform in this higher rated positions and hand selected to train several units preparing for deployment to Operation Enduring Freedom. 


02/27/1990 to 06/01/1998. Tank Commander, Armor Crewmember, $48,700-4,888.  E-6, US Army. M1A1/A2 Tank Commander in a world-wide deployable Armored/Armored Cavalry Unit; accountable for the training, morale, health, and welfare of three enlisted soldiers; directly responsible for one M1A1/A2 tank and related equipment worth in excess of two million dollars; while deployed, responsible for the acquisition, evaluation, and dissemination of battlefield intelligence; assumed the duties of the Platoon Sergeant in his absence. Performed many duties to include Platoon Sergeant, Training and Operations Leader, Tactical Operations Center Team Leader, Unit Drug and Alcohol Coordinator, Post Funeral Operations Team Leader and other staff positions associated with a rapid-deployment force. 

Education: 

2004: Masters of Science, Human Resource Education, University of Louisville, Louisville, KY 40292

2003: Bachelor of Science, Occupational Training and Development, University of Louisville, Louisville, KY 40292. 
1988: High School Diploma, Sauquoit High School, Sauquoit, NY 13456. 

Specialized Training: 

Sales, Field Recruiter
Good Manufacturing Practices (GMP)

Six Sigma; organizational change management

ECDS writing style Author.

DocutoolsTM technical writing author

Adobe Flash MX software suites

Captivate Software suite 
Small Group Facilitation 
Instructor Training 
Primary Manager’s development

Awards: 

Dean’s Scholar; University of Louisville Graduate with High Honors
The Draper Armor Leadership Award- Instructor 09/30/1999 
Presidential Unit Citation- for operations during Operation Desert Shield/Storm

Licenses/Certificates: 
United States Army Sergeants Major Academy NCOES Certification for Small Group Leaders.  
United States Army Noncommissioned Officers Academy Certification for Instructors. 

Other Information: 
American Society of Training Development (ASTD) active membership since 2002.

Phi Kappa Phi Education Honorary Society, University of Louisville since 2004.

Phi Eta Sigma National Honor Society, University of Louisville Chapter since 2003. 
Franklin TWP. Rookie League Youth Baseball assistant coach/manager.
Poetry Ambassador Associate, International Library of Poetry; Published Author since 2007.
