Excel Practical Example Fall 2009
Open the delimited file at the location http://www.geocities.com/taylorsallie/Data.txt using Microsoft Excel.

Format the file appropriately. (Use bolding, colors, boarders, currency values, etc. to make the file more readable.)

Save the file as a Microsoft Excel file.

Add headers as demonstrated in the screen shot of the finished spreadsheet (see following pages.)  Use Alt-Enter to skip to the next line as in cell N1 in the example shown.

At this point, your work should look similar to the screen shot labeled A.

Use Goal-Seek to find the December sales David T.  must achieve to increase his average to 16,900.     Answer____________________________

Use Goal Seek to find the December sales Leonard L. must achieve to increase his average to 17,800.  Answer____________________________

Use Goal Seek to find the December sales Debra M. must achieve to increase her average to 16,500.    Answer____________________________

Use Goal Seek to find the December sales Gordon must achieve to increase his average to 17,500.    Answer____________________________

Set the December 2008 sales of the remaining employees to be 17,000.

Find the Min, Max, Average, and Sum for December as you did for the other months.  Do the same for the solumn labeled 2008 Average.

At this point, your spreadsheet should look like that pictured in the screen shot labeled B.  (On the real practical, I would not have the cells filled for the values you found using Goal Seek.)

Find the bonus for each employee according to the following rule: The bonus is the sum of 20% of the third largest sale month and 10% of the second smallest sale month.  Again find the Min, Max, Average and Sum. (Seen at the bottom of the sheet.)
Find the Rank of each employee according to the rule:  If the employee's 2008 average was greater than the overall average for all employees, rate the employee as High.  Otherwise rate the employee as Low.  (HINT:  Use an absolute reference of $N$20.)  THIS HINT WILL NOT BE GIVEN AT THE REAL PRACTICAL.

Your spreadsheet should now look similar to that in Figure C.

Sort the data.  (HINT:  Select cells A2 to P16.  Click Sort.  Sort first by Rank and then by Average.  You will have to use the button 'Add a level' within the Sort sub-screen.)

Your spreadsheet will now look similar to that pictured in Figure D.

Find the subtotals.  Click Subtotals on the Data tab.  At each change in Rank, use the Count function.

Your spreadsheet now looks like that pictured in Figure E.

Write down the subtotals and transfer the numbers to another worksheet for graphing.  

Generate a pie and bar chart similar to the ones pictured in Figure F using the data you transferred.

Label your worksheets appropriately.

Name your Excel File as FirstName_LastName.xls.  For example, Sallie_Taylor.xls.

Keep a copy of your work on your jump drive and DO NOT CHANGE IT until you receive your grade.

Send a copy of your work to SallieAnnTaylor@aol.com.  DO NOT LEAVE the classroom until I confirm that it is received.

A

	Name
	Jan-08
	Feb-08
	Mar-08
	Apr-08
	May-08
	Jun-08
	Jul-08
	Aug-08
	Sep-08
	Oct-08
	Nov-08
	 
	2008
Average

	David T.
	19487.17
	19039.89
	14633.38
	18277.77
	15332.24
	15270.94
	15942.78
	17890.66
	16003.3
	15647.99
	17766
	 
	16844.7

	Leonard L.
	17135.36
	17757.73
	19876.71
	17658.06
	17029.79
	16225.36
	16754.34
	16916.95
	17193.25
	18526.74
	16429.42
	 
	17409.4

	Jacki K.
	18347.29
	16049.54
	17190.53
	18047.93
	19941.43
	18701.96
	16016.23
	19931.98
	16309.81
	19263.24
	18328.21
	 
	18011.6

	Debra M.
	14207.66
	14449.48
	17914.35
	15158.63
	16347.03
	17257.77
	18725.5
	18561.07
	15674.89
	14362.38
	13928.21
	 
	16053.4

	Debra I.
	13496.52
	15641.36
	17642.97
	10818.08
	14874.99
	13048.09
	18486.89
	15757.91
	13397.09
	13461.04
	12678.56
	 
	14482.1

	Gordon
	16597.8
	16830.26
	17773.93
	14923.27
	15807.33
	16256.27
	19823.72
	18889.68
	19340.83
	17177.39
	15148.7
	 
	17142.7

	Mike G.
	17239.63
	18276.56
	11615.54
	12310.54
	11583.08
	9527.833
	11235.61
	8431.128
	14834.13
	18830.63
	8529.625
	 
	12946.8

	Mike R.
	15930.19
	14936.8
	14254.05
	19121.75
	19931.55
	15694.11
	14066.42
	15808.89
	15832.86
	15844.91
	17843.27
	 
	16296.8

	Sarah L.
	15835.37
	19173.07
	15650.43
	19383.09
	18774.59
	16639
	18716.32
	15789.03
	16614.5
	15862.23
	15599.54
	 
	17094.3

	Sarah Y.
	17832.22
	18761.03
	16510.49
	18082.61
	16889.76
	19649.15
	16472.04
	17869.07
	16410.25
	16944.86
	19035.4
	 
	17677.9

	Hannah K.
	18021.19
	14071.33
	17396.92
	14176.21
	18726.44
	14313.66
	13639.24
	14196.57
	18338.78
	18729.71
	17026.92
	 
	16239.7

	David B.
	15366.64
	12055.36
	19093.1
	17262.21
	12340.16
	18703.48
	16435.83
	17107.36
	15893.21
	15688.22
	10107.07
	 
	15459.3

	Emmet L.
	16051.45
	14623.17
	17009.12
	18848.09
	19643.63
	14779.57
	17089.24
	19352.74
	16162.36
	19942.46
	16248.97
	 
	17250.1

	Lex C.
	16293.21
	18115.23
	9142.049
	13182.69
	16090.83
	8286.902
	13861.97
	12946.44
	8031.937
	8519.794
	12164.29
	 
	12421.4

	Mariah Q.
	19647.44
	15507.08
	17919.48
	14567.93
	19917.23
	14144.82
	15640.4
	19632.75
	17707.11
	14919.84
	15125.52
	 
	16793.6

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Min
	13496.52
	12055.36
	9142.049
	10818.08
	11583.08
	8286.902
	11235.61
	8431.128
	8031.937
	8519.794
	8529.625
	 
	 

	Max
	19647.44
	19173.07
	19876.71
	19383.09
	19941.43
	19649.15
	19823.72
	19931.98
	19340.83
	19942.46
	19035.4
	 
	 

	Average
	16765.94
	16352.53
	16241.54
	16121.26
	16882.01
	15233.26
	16193.77
	16605.48
	15849.62
	16248.1
	15063.98
	 
	 

	Sum
	251489.1
	245287.9
	243623.1
	241818.9
	253230.1
	228498.9
	242906.5
	249082.2
	237744.3
	243721.4
	225959.7
	 
	 


B
	Name
	Jan-08
	Feb-08
	Mar-08
	Apr-08
	May-08
	Jun-08
	Jul-08
	Aug-08
	Sep-08
	Oct-08
	Nov-08
	Dec-08
	2008
Average

	David T.
	19487.17
	19039.89
	14633.38
	18277.77
	15332.24
	15270.94
	15942.78
	17890.66
	16003.3
	15647.99
	17766
	17507.88
	16900

	Leonard L.
	17135.36
	17757.73
	19876.71
	17658.06
	17029.79
	16225.36
	16754.34
	16916.95
	17193.25
	18526.74
	16429.42
	22096.27
	17800

	Jacki K.
	18347.29
	16049.54
	17190.53
	18047.93
	19941.43
	18701.96
	16016.23
	19931.98
	16309.81
	19263.24
	18328.21
	17000
	17927.3

	Debra M.
	14207.66
	14449.48
	17914.35
	15158.63
	16347.03
	17257.77
	18725.5
	18561.07
	15674.89
	14362.38
	13928.21
	21413.02
	16500

	Debra I.
	13496.52
	15641.36
	17642.97
	10818.08
	14874.99
	13048.09
	18486.89
	15757.91
	13397.09
	13461.04
	12678.56
	17000
	14692

	Gordon
	16597.8
	16830.26
	17773.93
	14923.27
	15807.33
	16256.27
	19823.72
	18889.68
	19340.83
	17177.39
	15148.7
	21430.81
	17500

	Mike G.
	17239.63
	18276.56
	11615.54
	12310.54
	11583.08
	9527.833
	11235.61
	8431.128
	14834.13
	18830.63
	8529.625
	17000
	13284.5

	Mike R.
	15930.19
	14936.8
	14254.05
	19121.75
	19931.55
	15694.11
	14066.42
	15808.89
	15832.86
	15844.91
	17843.27
	17000
	16355.4

	Sarah L.
	15835.37
	19173.07
	15650.43
	19383.09
	18774.59
	16639
	18716.32
	15789.03
	16614.5
	15862.23
	15599.54
	17000
	17086.4

	Sarah Y.
	17832.22
	18761.03
	16510.49
	18082.61
	16889.76
	19649.15
	16472.04
	17869.07
	16410.25
	16944.86
	19035.4
	17000
	17621.4

	Hannah K.
	18021.19
	14071.33
	17396.92
	14176.21
	18726.44
	14313.66
	13639.24
	14196.57
	18338.78
	18729.71
	17026.92
	17000
	16303.1

	David B.
	15366.64
	12055.36
	19093.1
	17262.21
	12340.16
	18703.48
	16435.83
	17107.36
	15893.21
	15688.22
	10107.07
	17000
	15587.7

	Emmet L.
	16051.45
	14623.17
	17009.12
	18848.09
	19643.63
	14779.57
	17089.24
	19352.74
	16162.36
	19942.46
	16248.97
	17000
	17229.2

	Lex C.
	16293.21
	18115.23
	9142.049
	13182.69
	16090.83
	8286.902
	13861.97
	12946.44
	8031.937
	8519.794
	12164.29
	17000
	12802.9

	Mariah Q.
	19647.44
	15507.08
	17919.48
	14567.93
	19917.23
	14144.82
	15640.4
	19632.75
	17707.11
	14919.84
	15125.52
	17000
	16810.8

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Min
	13496.52
	12055.36
	9142.049
	10818.08
	11583.08
	8286.902
	11235.61
	8431.128
	8031.937
	8519.794
	8529.625
	17000
	12802.9

	Max
	19647.44
	19173.07
	19876.71
	19383.09
	19941.43
	19649.15
	19823.72
	19931.98
	19340.83
	19942.46
	19035.4
	22096.27
	17927.3

	Average
	16765.94
	16352.53
	16241.54
	16121.26
	16882.01
	15233.26
	16193.77
	16605.48
	15849.62
	16248.1
	15063.98
	17963.2
	16293.4

	Sum
	251489.1
	245287.9
	243623.1
	241818.9
	253230.1
	228498.9
	242906.5
	249082.2
	237744.3
	243721.4
	225959.7
	269448
	244401
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19487.17) 19029.89 14633.38| 18277.77 15332.24| 15270.94 15942.78| 17890.66] 16003.3| 15647.99]  17766| 17507.85| 16900| 5182.648|Above
17135.36| 17757.73| 19876.71] 17658.06| 17029.79| 16225.36] 16754.34| 16916.95 17193.25| 18526.74| 16429.42| 22096.27| 17800| 5348.29Above
18347.29| 16049.54| 17190.53| 18047.93| 19941.43| 18701.96| 16016.23| 19931.98| 16309.81| 19263.24| 18328.21|  17000| 17927.3| 5457.602|Above
14207.66| 14449.48| 17914.35| 15158.63| 16347.03| 17257.77| 18725.5| 18561.07) 15674.89| 14362.38] 13928.21| 21413.02 16500| 5132.981|Above
13496.52| 15641.36| 17642.97] 10818.08| 14874.99| 13048.09] 18486.89| 15757.91 13397.09| 13461.04] 12678.56| 17000 14692 4667.856Below
16597.8] 16830.26| 17773.93] 14923.27| 15807.33| 16256.27| 19823.72] 18889.68 19340.83| 17177.39| 15148.7| 21430.81 17500| 5383.035|Above
17239.63| 18276.56| 11615.54| 12310.54| 11583.08| 9527.833| 11235.61| 8431.128| 14834.13| 18830.63| 8529.625| _ 17000| 13284.5| 4300.889|Below
15930.19] 14936.8| 14254.05| 19121.75| 19931.55| 15694.11| 14066.42| 15808.89| 15832.86| 15844.91] 17843.27| _ 17000| 16355.4| 4994.059|Above
15835.37) 19173.07| 15650.43| 19383.09| 18774.59 16639 18716.32| 15789.03| 16614.5| 15862.23] 15599.54  17000| 17086.4| 5319.96|Above
17832.22] 18761.03| 16510.49| 18082.61| 16889.76| 19649.15| 16472.04| 17869.07 16410.25| 16944.86] 19035.4|  17000| 17621.4| 5399.411|Above
18021.19] 14071.33| 17396.92| 14176.21| 18726.44| 14313.66| 13639.24| 1419657 18338.78| 18729.71] 1702692 _ 17000| 16303.1 5074.89Above
15366.64] 12055.36| 19093.1] 17262.21 12340.16( 18703.48| 16435.83| 17107.36 15893.21| 15688.22] 10107.07| _ 17000| 15587.7| 4657.979|Below
16051.45| 14623.17| 17009.12| 18848.09| 19643.63| 14779.57| 17089.24| 19352.74| 16162.36| 19942.46| 16248.97| _ 17000| 17229.2 5348.504|Above
16293.21 18115.23 9142.049| 13182.69 16090.83| 8286.902] 13861.97| 12946.44 8031.937| 8519.794| 12164.29| _ 17000| 12802.5| 4087.332Below
19647.44| 15507.08| 17919.48| 14567.93| 19917.23| 14144.82] 15640.4| 19632.75| 17707.11| 14919.84] 1512552 _ 17000| 16810.8| 5383.342|Above
=

13496.52] 12055.36] 9142.049[ 10818.08 11583.08( 8286.902 11235.61( 8431.128] 8031.937] 8519.794[ 8529.625( _ 17000| 12802.9| 4087.332)

19647.44 19173.07] 19876.71[ 19383.09] 19941.43( 19649.15| 19823.72( 19931.98] 19240.83( 19942.46[ 19035.4] 22096.27| 17927.3| 5457.602]

16765.94 16352.53] 16241.54[ 16121.26 16882.01( 15233.26] 16193.77] 16605.48] 15849.62] 16248.1[ 15063.98] 17963.2| 16293.4| 5049.252)

251489.1( 245287.9[ 243623.1 241818.9[ 253230.1 228498.9[ 242906.5[ 249082.2[ 237744.3[ 243721.4] 225959.7] 269448| 244401| 75738.78|

Data ¥J

Reac

Average: 2735063949 Count: 316

Sum: 7603477.779
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18021.19| 14071.33| 17396.92| 14176.21 18726.44| 14313.66| 13639.24| 1419657 18338.78| 18729.71] 1702692 _ 17000| 16303.1 5074.89|Above
15930.19] 14936.8| 14254.05| 19121.75| 19931.55| 15694.11| 14066.42| 15808.89| 15832.86| 15844.91] 17843.27| _ 17000| 16355.4| 4994.059|Above
14207.66| 14449.48| 17914.35| 15158.63| 16347.03| 17257.77| 18725.5| 18561.07) 15674.89| 14362.38] 13928.21| 21413.02 16500| 5132.981|Above
19647.44| 15507.08| 17919.48| 14567.93| 19917.23| 14144.82] 15640.4| 19632.75| 17707.11| 14919.84] 1512552 _ 17000| 16810.8| 5383.342|Above
19487.17) 19029.89 14633.38| 18277.77 15332.24| 15270.94 15942.78| 17890.66] 16003.3| 15647.99|  17766| 17507.85| 16900| 5182.648|Above
15835.37) 19173.07| 15650.43| 19383.09| 18774.59 16639 18716.32| 15789.03| 16614.5| 15862.23] 15599.54  17000| 17086.4| 5319.96|Above
16051.45| 14623.17| 17009.12| 18848.09| 19643.63| 14779.57| 17089.24| 19352.74| 16162.36| 19942.46| 16248.97| _ 17000| 17229.2 5348.504|Above
16597.8] 16830.26| 17773.93] 14923.27| 15807.33| 16256.27| 19823.72] 18889.68 19340.83| 17177.39| 15148.7| 21430.81 17500| 5383.035|Above
17832.22] 18761.03| 16510.49| 18082.61| 16889.76| 19649.15| 16472.04| 17869.07 16410.25| 16944.86] 19035.4|  17000| 17621.4| 5399.411|Above
17135.36| 17757.73| 19876.71] 17658.06| 17029.79| 16225.36] 16754.34| 16916.95 17193.25| 18526.74| 16429.42| 22096.27| 17800| 5348.29Above
18347.29| 16049.54| 17190.53| 18047.93| 19941.43| 18701.96| 16016.23| 19931.98| 16309.81| 19263.24| 18328.21|  17000| 17927.3| 5457.602|Above
16293.21 18115.23 9142.049| 13182.69 16090.83| 8286.902] 13861.97| 12946.44 8031.937| 8519.794| 12164.29| _ 17000| 12802.5| 4087.332Below
17239.63| 18276.56| 11615.54| 12310.54| 11583.08| 9527.833| 11235.61| 8431.128| 14834.13| 18830.63| 8529.625| _ 17000| 13284.5| 4300.889|Below
13496.52| 15641.36| 17642.97] 10818.08| 14874.99| 13048.09] 18486.89| 15757.91 13397.09| 13461.04] 12678.56| 17000 14692 4667.856Below
15366.64] 12055.36| 19093.1] 17262.21 12340.16( 18703.48| 16435.83| 17107.36 15893.21| 15688.22] 10107.07| _ 17000| 15587.7| 4657.979|Below
13496.52] 12055.36] 9142.049[ 10818.08 11583.08( 8286.902 11235.61( 8431.128] 8031.937] 8519.794[ 8529.625( _ 17000| 12802.9| 4087.332)

19647.44 19173.07] 19876.71[ 19383.09] 19941.43( 19649.15| 19823.72( 19931.98] 19240.83( 19942.46[ 19035.4] 22096.27| 17927.3| 5457.602]

16765.94 16352.53] 16241.54[ 16121.26 16882.01( 15233.26] 16193.77] 16605.48] 15849.62] 16248.1[ 15063.98] 17963.2| 16293.4| 5049.252)

251489.1( 245287.9[ 243623.1 241818.9[ 253230.1 228498.9[ 242906.5[ 249082.2[ 237744.3[ 243721.4] 225959.7] 269448| 244401| 75738.78|

Data ¥J

Reac

Average: 2735063949 Count: 316

Sum: 7603477.779
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18021.19| 14071.33| 17396.92| 14176.21| 18726.44| 14313.66| 13639.24| 14196.57| 18338.78| 18729.71| 17026.92| 17000 16303.1| 5074.89| |Above
15930.19| 14936.8| 14254.05| 19121.75| 19931.55| 15694.11| 14066.42| 15808.89| 15832.86| 15844.91| 17843.27| 17000 16355.4| 4994.059| |Above
14207.66| 14449.48| 17914.35| 15158.63| 16347.03| 17257.77| 18725.5| 18561.07| 15674.89| 14362.38| 13928.21| 21413.02| 16500| 5132.981| |Above
19647.44| 15507.08| 17919.48| 14567.93| 19917.23| 14144.82| 15640.4| 19632.75| 17707.11] 14919.84| 15125.52| 17000 16810.8| 5383.342| |Above
19487.17| 19039.89| 14633.38| 18277.77| 15332.24| 15270.94| 15942.78| 17890.66| 16003.3| 15647.99| 17766 17507.88| 16900| 5182.643| |Above
15835.37| 19173.07| 15650.43| 19383.09| 18774.59| 16639 18716.32| 15789.03| 16614.5| 15862.23| 15599.54| 17000 17086.4| 5319.96| |Above
16051.45| 14623.17| 17009.12| 18848.09| 19643.63| 14779.57| 17089.24| 19352.74| 16162.36| 19942.46| 16248.97| 17000 17229.2| 5348.504| |Above
16597.8| 16830.26 17773.93| 14923.27| 15807.33| 16256.27| 19823.72| 18889.68| 19340.83| 17177.39) 15148.7| 21430.81] 17500| 5383.035| |Above
17832.22| 18761.03| 16510.49| 18082.61| 16889.76| 19649.15| 16472.04| 17869.07| 16410.25| 16944.86| 19035.4| 17000 17621.4| 5399.411| |Above
17135.36| 17757.73| 19876.71| 17658.06| 17029.79| 16225.36| 16754.34| 16916.95| 17193.25| 18526.74| 16429.42| 22096.27| 17800| 5348.29| |Above
18347.29| 16049.54| 17190.53| 18047.93| 19941.43| 18701.96| 16016.23| 19931.98| 16309.81) 19263.24| 18328.21| 17000 17927.3| 5457.602| |Above
|Above Cof 11]
16293.21| 18115.23| 9142.049| 13182.69| 16090.83| 8286.902| 13861.97| 12946.44| 8031.937| 8519.794| 12164.29| 17000 12802.9| 4087.332| Below
17239.63| 18276.56| 11615.54| 12310.54| 11583.08| 9527.833| 11235.61| 8431.128| 14834.13 18830.63| 8529.625| 17000 13284.5| 4300.889| Below
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