Points to remember

	Agreeing

1. I (totally) agree with you.                              2. I share your view.

3. Yes, you are right.                                         4. I think so too.

5. Yes, that’s right.                                           6. I have the same idea as you.

7. I agree with you in certain extend that…

	Disagreeing
1.  I’m sorry that I don’t think so.

2.  I’m afraid that this is wrong.

3.  I’m not sure whether…

4.  I’m sorry that I don’t (totally) agree with you / to your point.

5.  I’m afraid not.

6.  I understand what you mean, but…

7. I see your point, but…

	Asking Questions

1. What do you think?

2. What is your opinion?

3. And you? What do you think of …?

4. Do you agree (with us/ to what we’ve said)?

5. What about you? Do you think …?

	Changing topics

1. I think we’ve talked enough/a lot about this topic. Shall we move to another?

2. Okay. We think that/ agree that/ are going to …. Let’s move to another/the next topic.

3. Then how about …? I think ….

4. As time is running short, maybe we can talk about the next topic first and go back to this later. The next topic is about ….

	When someone has trouble

- help him and say “Do you mean …? How about …?”

	If someone doesn’t speak

- ask closed questions like “Do you understand?”, “Do you agree?”

	If time is running out

- don’t hurry to finish all the topics

- you may say “As time is running out, maybe we can talk about the rest topics later.” At the end.

	Conclusion

- “To conclude, we have decided/agreed to …”

- “Well, as time is running short, let me conclude our discussion. Today, we have …”

- If there’s still time left, you can say “So when will we meet again? How about next Tuesday after school?” something like that.

	When you can’t think of anything to say

- talk about your experience

- talk about what you have heard before

	** Don’t look at the examiners and pretend they are not there!!


