Entering Averages on the END OF TERM Spreadsheet


1 – Login to InteGrade and open your gradebook
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2 – Go to the correct End of Term Spreadsheet for the current 9 weeks
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3 – Click in the gray box above the 9 weeks grade column and a menu will appear

4 – Click on Replace Task
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Congrats!  You will now see you grades appear in the column.



5 – Click on the current 9 weeks Numeric Weighted Type Spreadsheet





6 – Click NEXT





7 – Click on the current 9 weeks Spreadsheet Grade























8 – Click NEXT





9 – Click on Percentage























10 – Click NEXT
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11 – Check the box to Hot Link Grades

















12 – Click OK





NOTE:  THIS MUST BE REPEATED FOR EACH CLASS!!!








