1G Pro

& Tasks

Upon completion of this unit you will be able to

e create New Sets for their classes
create New Types for their classes
setup Spreadsheets for classes

add Tasks (assignments)

print reports

Setup Grading Rules

October 2003

On-Line training for 1G Pro can be found at: http://www.apsit.org/sasi/oltrain/T_O_L.pdf

Screen Shots

Instructions/Explanation

% InteGrade Pro - [Conn Germz
File Edit BeEEN Tasks Reports  Grapk

[ =1 Display...
Grading Rules. ..
Class: [c  Communication...

Spreadsheet: @ da Students...
Classes...
[ spreadshests...

Cirl+U

Setup Spreadsheets:

1. Click on Setup from the menu
bar.

2. Choose Spreadsheets.

Spreadsheets of "Conn German 7 (03 - Q1 - A)"

[Conn German 7 (03-01-4) | General |Nates |

MName: |T0tal Puoints

Total Points (Nurmeric We. Type])
Skills (Skilly

kid 15t Sern Progr. 10/10/2003)
15t Sem Report Card (EndTer..3)
kid 2nd Sem Progre.. 3/12/2004)
2nd Sem Report Car...5/21/2004)

Kind: MNumeric

Grade Tafle: |Regu|ar ﬂ

otal Points

Calculation Method:

3. Entera for the type of

spreadsheet. This is a generic
description of the method your
grades will be calculated for
this class.

4. Select the (Calculation Method|
showing how you want your
grades calculated for this class.

InteGrade Pro E

\i‘) If you change the setting for the kind of Numeric spreadshest, yvou are also changing the way in which your
Final Spreadshest Grade is being calculated, This is because the Weighted Type spreadsheet Uses Task Types
to weight scares, and the Total Points spreadsheet does not.

If you see a problem with your Final Spreadsheet Grade after changing this setting, you can change the setting

back without affecting any data.

5. Click [OK] if you receive the
following message indicating
that you want to change the
way the grades are being
calculated.

6. Repeat this process for each
class. Select a different class
from the drop down in the
upper right corner.

IG Pro uses the following terms for the gradebook:

7. Sets—indicates a method of weighting the grades for an assignment

8. Types — is the category/type of assignment that the weight will be
applied to EX: Homework, Tests, etc.
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% |InteGrade Pro - [Conn German 7 (03 - Q1 - A)-Total Points]

File Edit BSEWEN Tasks Reports Graphs  View  Window Help -8 %
2 & Dl 1@ Em e @
sl Conmoriin = Sha S =Il[| 9. Click on the [Setup| option on
Class: |0 . \ow: | Students - ) D
Spreadsheet | 71da Students. . Cirl+U x| iew [Task view B P
Classes... N the menu bar
D Spreadsheets‘.. Student Test Letter H
Password. .. Name (100) % Grade 10. Select |Grad|ng RUleS...l
4 |Robinson-Ore. oo nia n/a
5 [Snyder. Forest nia nfa
B |Walker, Shawnte nfa n/a
7 |Smith, Breonna nia nia
. |
IGlade Tablesl SpeciaIScoresl Type Setsl 11 The Gradln Rl:jles screen WI”
You.c:an dn_afine your own attendance codes in addition to the ones provided by InteGrade Pro or your school appear- It contains 4'tabs -
EAIETEED St Attendance; Grade Tables;
Aftendancs Cades: Special Scores; and Type Set.
D - Dismissed [1/2 olass) Symbot | [Up to 3 characters) 12. Do not change Attendance
E - Excuszed Absence Degc[iptign:lPlESEnt Codes or Grade Tables. These
e are pulled directly from SASI
- Mot Enralle n ] ..
U - Unexcused Absence epracanten de o e potod ] oo ekt by and are set by the district
W - Needs Verfication InteGrade Pro. Office_
A - School Activit : -
T Unesoused T system Corer|Precent [ 13. We need to concentrate on
X - Excused Tardy [ Type Sets. Select the Type
Hew Dekte | Sets tab by clicking on the
o | e | pe Sets| tab.
14. Notice that you already have
Sets and Types established.
15. Delete the undesired Sets by
putting your cursor in a celi
Attendance CDdes' Grade Tablesl Special Scores  Type Sets | Under the Set and then
A Task T Set all i [ tasks by cat [zuch az "H k"] Each cat ill tribiuit i i
R i T A o e A clicking on Delete Set
Use the "Classes” command in the "'Setup" menu to attach a task twpe setto a class. 16. Delete the undeSIred TypeS by
Humenlt | ence | et _ MewsSet. | putting your cursor in a cell
Homework 2D| 20 20 MI next to the Type by CIiCking
Exam 1] 40 40 DeleteSel_l on DEIGte Type
Luiz 30 30 30 Mew Type. ..
Lab 30 30 &I
— Rename Type.. NOTE: These do not need to add
Unused 0 0 0 Delete Type | to 100 — the system will weight
Tatal: 100,000 1200000( 120000
Ijta | | correctly for any numbers.

Close I

Help |

EX: If you have 2 Algebra |
classes and both have the same
grading policies; you will only
need 1 Set. They will both share
that Set.
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New Task Type Set

Flease enter a name for the new Task Type Set:

|Algebra [

Create

Cancel |

Creating New Sets & New Types:
17. Click on [New Set] or [New/

18. Type in the name of the Set

19. Click on

20. Add the desired point values
for each Type & Set.

Rename Tazk Type

Pleasze enter a new name for thiz Tagk Tope:

IT etz

R ename

Cancel |

Renaming Types & Sets:

21. Click |Rename Type| or
Rename Seﬂ

22. Type in the name of your Set

23. Click on

24. Continue until you have a type
for each category you use
when grading your students.

Grading Rules

Attendance Codes | Grade Tables | Special Scomes  Type Sets |
A Task Type Set alows giouping of tasks by category [such as "Homewark™] Each categor will contibiste pour
desired rumber of paints ta the overal giade. The total points for a lype et does nat have to be 100,
Uze the "Clazzes” command in the “Setup’” menu o attach a task type set to 3 class, _
i"-h?tﬁ = Mew Set. I
Tk =0 Fename Sel.. I
Haomework 10 Detete Set I
Pauticlio 20 New Typs . I
Labs 20
Hu’wuaTypa...I
Delete Type
Totak: 80.000 -
5 »
Close Hep |

25. To set the weight of each
simple click inside the cell and
type the numerical value for
that type.

NOTE: These numbers represent
how grades will be weighted to
other grades when determining the
average. EX: Homework counts
Y% of what Labs counts in our
example.

26. Click on once you are

finished.

& InteGrade Pro - [Englich 11 Period 01 - Final-‘Weighted Type]

File Edit Setup | Tasks Repots Graphs Yiew “Window Help

= & | = ‘ * i e Task . Chil+l |] & | = o [ ‘ @ | &
el b e Cll+T
Clazs: I :
i Bt Fills
Sgreadsheet:l BTy oo

Import Tasks...
Scan.. Student
B Hame

L

4 |De Catar, Liza
_5 E=cobar, Lauren
_B Faster, &lan
_?‘ .G ale, Kewin
4

g
10

Eambime Tasks.
[EUrvE S Eares.,
DraprHestore Scores.

EieloHighest Scares,.

Halim, Faizal
Hedlund, John

10 [Huang. Mark,

By

Hudson, Marzje

Adding Tasks to spreadsheets:
27. Click on the Tasks menu on

the top of the spreadsheet.
28. Click on New Task.
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om Tk |

Tazk Mame: IWeekI_I.J (Huiz - Januarny....
[ ate Azsigned: |1 24104200
Due Date: [12/14/2001

B (mmdddymy)
B (mmdddyy)
Type: ITests ;I

Maxinunm Allowed 5core:; I

Warn when a scaore that excesds thiz zoore is entered.

Cancel | <<Back | Create I Help |

29. Name the Task/assignment —
Ex. Weekly Quiz — January...

30. Inthe @\ box, click on the
down arrow and choose the
appropriate Type

31. Type in the numerical value of
the Task in |Raw] score.

32. Click on Create.

& InteGrade Pro - [Coop Divers EJ-OUT [01 - 52 - FPweighted Type] =0
Fle Edt Seup Tasks Pepons Graphs Wiew ‘Window Helo SIS

~H G s aty kDS nk @@

Class: | Coop Divers E4-0JT (01 -52-1 =] Show: | Students ﬂ
Spreadsheet: | tisiaa Type Nament> wirivee 3| \Emv-clTaeM-'iaw j 33. Enter the grades for that task.
34. Repeat the above steps for
Shudent H
i i g | each new Task/assignment
1| Humphreys. Stanley 95 % A thrOUghout the semester.
2] Tillman, Latoya Fis] ri] C
=3 Goodman, Justin a8 S8 B
_4Drrr|]:ca. Vanesza B7 a7 B
] Chadboume, Chstopher :i rv'a néa
_E Eratcher, Latopa mia nfa
Student Sorting Students:
. Hame 35. Click on [Student Name| at the
_ 1] gori gagerﬂé by Colurin top of the spreadsheet.
—i e 36. Select [Sort Students| from the
8 Edit Students. . options which then appear.
Sort Students X
Students: Sort
E]umey' W||||am , .......... S Drt\ Scramble |
Bushy. Forrest

(® By StudentMName

Dawis, Brickia

Douglas, Jaguan " By Demographic

Hill, Teddy |E|il"th Date ﬂ
Robinson-Ortiz, lsohel
(" By Task Score

Smith, Breonna
Sryyder, Forrest |Test ﬂ
Steyenson, Catherine ® T Seer e G

Sullivan, Edgewood
Wallker, Shawnte
“Wang, Cara-Jow

Sort Order:

|Ascending ﬂ

(Ctrl-drag for non-standard ordering.)
Close ‘ Help ‘

37. Choose the sorting method
from the options which appear.

38. Click on the button.
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IM Graphs  iew  Windc

Email Student Progress. ..

Class Foster...
Missing Tasks. ..
Multi-Class. ..
Seating Chart...
Spreadsheet...

Shudent Demographics. ..
Student Progress. ..
Student Rark...

Task Details. ..

Report Setup...

Reports:

39. Open a spreadsheet.

40. Choose Reports from the menu
bar.

Select the report you would
like to run.

When the report interface
opens, choose the report
options you desire.

Click the button and the
report will be previewed.

41.

42.

43.

44. The button will allow
you to change the options for
the report.

The across the top
of the report will allow you to
scroll through the report page
by page.

The button will print out
the report.

45.

46.

Cluiz
(25)

Test
{100 %

Sort Students by Column
Sort Students. ..

Fill Column...
Replace Task...

47. While working in the
spreadsheets, drop down
arrows in the column headings
of the spreadsheet indicate that
options can be preformed by
clicking on those column
headings. The example shows
the options available under a

task which has been added.

Good Luck with your gradebook.
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