[image: image1.jpg]CADE Tstb’

CANADA




691 INDIAN HEAD

ROYAL CANADIAN AIR CADET 

SQUADRON
PROMOTION BOOKLET

TABLE OF CONTENTS

INTRODUCTION
How Should I Prepare For My Promotion?
1   

If I Do All That, Will I Be Promoted The Next Week?
1   

SECTION 1 ‑‑ PROMOTION TO LEADING AIR CADET
SECTION 2 ‑‑ PROMOTION TO CORPORAL
SECTION 3 ‑‑ PROMOTION TO SERGEANT
SECTION 4 ‑‑ PROMOTION TO FLIGHT SERGEANT
SECTION 5 ‑‑ PROMOTION TO WARRANT OFFICER SECOND CLASS
SECTION 6 ‑‑ PROMOTION TO WARRANT OFFICER FIRST CLASS
ANNEXES
691 Promotion Information Sheet
A-1
Squadron History
B‑1  

Squadron Establishment Quotas
C-1  



PROMOTION STUDY MATERIALtc \l1 "
PROMOTION STUDY MATERIAL
1.

This booklet including:

b. a.
Section (1 - 6) for your level of promotion

c. Annex A: Promotion Information Sheet facts required for promotion to... (For the appropriate level of your promotion)

d. Squadron History - Annex B

2.

Level Handbook (As appropriate for the applicable level of promotion)

3.

Newspapers and other media sources.


INTRODUCTIONtc \l1 "
INTRODUCTION
The purpose of this booklet is:

1)
to answer most of the questions you will have regarding promotions in Air Cadets.

2)
to assist you in preparing for your next promotion.

Each level of promotion is explained in a different section of the booklet.  

Your promotion must be earned.  You do not show that you can act like a Corporal after being promoted to Corporal, you must show this before you get your rank.


HOW SHOULD I PREPARE FOR MY PROMOTION?tc \l2 "
HOW SHOULD I PREPARE FOR MY PROMOTION?
You should find the section in the booklet (ie, Section 2 for promotion to Corporal) which applies to your level of promotion.  Check this section and ensure that you have completed all the requirements.  If you meet all other requirements, then make an appointment with the Training Office to write the promotion exam.  After you have written the exam, you must make an appointment with the Commanding Officer for your interview.  For your interview you must be in full uniform.


IF I DO ALL THAT, WILL I BE PROMOTED THE NEXT WEEK?tc \l2 "
IF I DO ALL THAT, WILL I BE PROMOTED THE NEXT WEEK?
Not necessarily.  A cadet is not always recommended for promotion by the Training Office or granted promotion by the Commanding Officer.  There also has to be an opening for your rank in the Squadron.  There is a limit to the number of each rank the Squadron can have.  (See the table of Squadron Establishment Quotas at Annex C.)


SECTION 1 ‑‑ PROMOTION TO LEADING AIR CADETtc \l1 "SECTION 1 ‑‑ PROMOTION TO LEADING AIR CADET
The following prerequisites must be met by cadets to be considered for promotion to the rank of LAC:

1.00
General Requirementstc \l2 "1.00
General Requirements
a.
Time as an AC: 8 months minimum

b.
Attendance: minimum 60% of regular parades

The following information must be known by cadets seeking promotion to LAC:

1.011
History of the Royal Canadian Air Cadetstc \l2 "1.011
History of the Royal Canadian Air Cadets to include:

a.
Purpose of the Royal Canadian Air Cadets when it was founded

b.
Year the Air Cadet organization was formed

c.
Purpose of the Air Cadet organization now (Aims)

d.
Motto of the Royal Canadian Air Cadets

1.021
Squadron historytc \l2 "1.021
Squadron history to include:

a.
Date the Squadron was established 

b.
Trophies and honours the sqn has received

c.
Name of Sponsor

1.031
Military and social etiquettetc \l2 "1.031
Military and social etiquette to include:

a.
How to address an officer (male/female)

b.
How to address cadets

c.
Responsibilities of wearing the uniform in public

d.
How to receive presentations

e.
How to address other people

1.041
The salutetc \l2 "1.041
The salute to include:

a.
Reason for saluting

b.
When and who to salute

1.051
Organization of the Squadrontc \l2 "1.051
Organization of the Squadron to include:

a.
What officer fills each major position (CO, AdminO, TrgO, SupO)

b.
What cadet fills Squadron Cadet Commander and Flight Commander positions

1Included in PO 403 General Cadet Knowledge

SECTION 2 ‑‑ PROMOTION TO CORPORALtc \l1 "SECTION 2 ‑‑ PROMOTION TO CORPORAL
The following prerequisites must be met by cadets to be considered for promotion to the rank of CPL:

2.00
General Requirementstc \l2 "2.00
General Requirements
a.
Attendance: minimum 75% of regular parades

b.
Training: successfully complete Proficiency Level 1

c.
Promotion Exam: pass with minimum 80%      

d.
Interview: participate in an interview for the purpose of evaluation for promotion

In addition to the information in Section 1, the following information must be known by cadets seeking promotion to CPL:

2.011
Ranks of the Canadian Forcestc \l2 "2.011
Ranks of the Canadian Forces to include:

a.
General Officers, Senior Officers,  Junior Officers, Subordinate Officers

b.
Senior NCO's, Junior NCO's

2.021
Wearing the cadet uniformtc \l2 "2.021
Wearing the cadet uniform to include:

a.
Origin of the uniform and respect for it

b.
Parts of the uniform

c.
Regular upkeep

d.
Significance of badges

e.
Wearing of rank

f.
Position of badges

2.032
Individual Drilltc \l2 "2.042
Individual Drill to include:

a.
Attention

b.
Stand At Ease

c.
Stand Easy

d.
Attention from Stand At Ease

e.
Stand At Ease from Attention

f.
Stand At Ease from Stand Easy

g.
Stand Easy from Stand At Ease

h.
Right and Left Turn at the Halt

j.
About Turn at the Halt

k.
Saluting at the Halt

m.
Proving

n.
Paces Forward and to the Rear

p.
Quick March

q.
Halt

r.
Stepping Out/Short

s.
Mark Time

t.
Forward

u.
Saluting on the March

v.
Fall‑In

w.
Dressing

x.
Wheeling

y.
Eyes Right and left

z.
Calling the Roll

aa.
Numbering

ab.
Open and Close Order

ac.
Falling In and Out of Ranks

ad.
Forming Single File from 3 Ranks

ae.
Reforming 3 from Single File

a. Squadron Parade Format for 2 or more Flights

b. must at a minimum be able to comfortably hold the parade position of Flt Sgt;

c. have a working knowledge of all Flag Party Positions

2.054
Canadian Flag and National Anthemtc \l2 "2.074
Canadian Flag and National Anthem to include:

a.
Respect for the flag

b.
Raising and displaying the flag

c.
Occasions to sing national Anthem

d.
Words to National Anthem

2.061
Air Cadet Ensign, tc \l2 "2.081
Air Cadet Ensign, Squadron Banner and Crestto include:

a.
Respect and recognition

2.09
Squadron History Annex B

2.10
tc \l2 "2.09
Squadron History2.10
Promotion Information Sheet (Annex A) facts required for promotion to Corporal include:

Military Personnel



a, b & d
691 Indian Head RCACS Personnel
a, c, e, f, g
Sponsor of 691 Indian Head RCACS
a, c
Air Cadet League of Canada

b, d
Abbreviations and Acronyms

a, b, c, d, g
Government Federal



a, b
Provincial




a, b
1Included in PO 403 - General Cadet Knowledge

2Included in PO 401 - Drill

4Included in PO 404 – Citizenship

SECTION 3 ‑‑ PROMOTION TO SERGEANTtc \l1 "SECTION 3 ‑‑ PROMOTION TO SERGEANT
The following prerequisites must be met by cadets to be considered for promotion to the rank of SGT:

3.00
General Requirementstc \l2 "3.00
General Requirements
a.
Time as a CPL: 6 months minimum

b.
Attendance: minimum 75% of regular parades

c.
Training: successfully completed Proficiency Level 2

d.
Preferably successful completion of a Familiarization Summer Course

e.
Promotion Exam: pass with minimum 80% 

f.
Interview: participate in an interview for the purpose of evaluation for promotion

In addition to the information in Sections 1 and 2, the following information must be known by cadets seeking promotion to SGT:

3.011/4
Air Cadet League Provincial organizationtc \l2 "3.011/4
Air Cadet League Provincial organization to include:

a.
Responsibilities

a. Squadron Parade Format for 2 or more Flights

b. must at a minimum be able to comfortably hold the parade positions of SWO and Flt Commander

3.032
Individual Drill and Drill as a member of a flighttc \l2 "3.032
Individual Drill and Drill as a member of a flight to include:

a.
Cadence

b.
March and Halt in quick time

c.
March and halt in double time

d.
Mark time

e.
Change step

f.
Change pace

g.
About turn on the march

h.
Alignment of the flight on parade

j.
Wheeling

k.
Inspection

m.
Dismiss

3.043
Basic qualities of an NCOtc \l2 "3.043
Basic qualities of an NCO to include:

a.
Enthusiasm and willingness

b.
Knowledge/qualification/confidence

c.
How to handle responsibilities

d.
Punctuality

e.
Initiative

f.
Fair/Firm/Friendly

j. g.
Feelings of others

k. Fairness

3.05
Uniformtc \l2 "3.07
Uniform to include:

a.
Dress C‑1

b.
Dress C‑2

3.063
Organization of NCO'stc \l2 "3.083
Organization of NCO's to include:

a.
Role of the NCO's

b.
Qualifications and development

3.073
Leadershiptc \l2 "3.093
Leadership to include:

a.
Factors influencing behaviour

b.
Goal and definition of leadership

c.
Qualities of a leader

d.
Mistaken qualities of a leader

3.08
Promotion Information Sheet (Annex A) facts required for promotion to Sergeanttc \l2 "3.10
Promotion Information Sheet facts required for promotion to Sergeant include:

Military Personnel 




a, b, d, e
691 Indian Head RCACS Personnel

a – g inclusive
Sponsor of 691 Indian Head RCACS

a, c
Air Cadet League of Canada


a, b, d
Abbreviations and Acronyms


a – g inclusive
Government Federal




a, b, d
Provincial





a, b
1Included in PO 403 General Cadet Knowledge

2Included in PO 401 Drill

3Included in PO 408 Leadership

SECTION 4 ‑‑ PROMOTION TO FLIGHT SERGEANTtc \l1 "1Included in PO 403 General Cadet Knowledge2Included in PO 401 Drill3Included in PO 408 Leadership4Included in Promotion Information Sheet facts required for Promotion to Sergeant 
(Section 3.10)SECTION 4 ‑‑ PROMOTION TO FLIGHT SERGEANT
The following prerequisites must be met by cadets to be considered for promotion to the rank of F/SGT:

4.00
General Requirementstc \l2 "4.00
General Requirements
a.
Time as a SGT: 6 months minimum

b.
Attendance: minimum 75% of regular parades

c.
Training: successfully complete Proficiency Level 3

d.
Preferably successful completion of an Introductory Specialty Summer Course

e.
Promotion Exam: pass with minimum 80%      

f.
Interview: participate in an interview for the purpose of evaluation for promotion

In addition to the information in Sections 1, 2 and 3 the following information must be known by cadets seeking promotion to F/SGT:

4.011
Air Cadet League National organizationtc \l2 "4.011
Air Cadet League National organization to include:

a.
Responsibilities

b.
Organization

c.
Function

d.
Representatives

a. 4.021
National military organizationtc \l2 "4.021
National military organization to include:

b. Director of Cadets (person and section)

c. Prairie Region Cadet Support Unit Commanding Officer

4.032
Leadershiptc \l2 "4.042
Leadership to include:

a.
Wants of a follower

b.
Leadership approaches

c.
Order giving process

d.
Qualities of a leader

e.
Incentives to performance

f.
Principles of supervision

4.043
Instructional Techniquetc \l2 "4.053
Instructional Technique to include:

a.
CF Training System

b.
Principles of instruction

c.
Effective questioning technique

d.
Problem trainees

e.
Visual aids

f.
Lesson plans

4.06
Promotion Information Sheet (Annex A) facts required for promotion to Flight Sergeant include:tc \l2 "4.06
Promotion Information Sheet facts required for promotion to Flight Sergeant include:
Military Personnel 




a, b, d, e
691 Indian Head RCACS Personnel

a – g inclusive
Sponsor of 691 Indian Head RCACS

a, b, c
Air Cadet League of Canada


a, b, d
Abbreviations and Acronyms


a – h inclusive
Government Federal




a – d inclusive
Provincial





a, b, c

2Included in PO 408 Leadership

3Included in PO 409 Instructional Techniques

SECTION 5 ‑‑ PROMOTION TO WARRANT OFFICER SECOND CLASS
The following prerequisites must be met by cadets to be considered for promotion to the rank of WOII:

5.00
General Requirementstc \l2 "5.00
General Requirements
a.
Time as a F/SGT: 6 months minimum

b.
Attendance: minimum 75% of regular parades

c.
Training: successfully complete Proficiency Level 4

d.
Preferable successful completion of an Advanced Specialty Summer Course

e.
Promotion Exam: pass with minimum 80%      

f.
Interview: participate in an interview for the purpose of evaluation for promotion

In addition to the information in Sections 1, 2, 3 and 4 the following information must be known by cadets seeking promotion to WOII:

5.011/2
Citizenship and Lifeskills to tc \l2 "5.011/2
Citizenship and Lifeskills to include:

a.
Memorandum writing

b.
Duties of a chairperson

c.
Writing a resume

5.023
Leadership tc \l2 "5.023
Leadership to include:

a.
Morale and esprit-de-corps

b.
Interviewing and counselling

c.
Performance interviews

d.
Planning a group activity

5.034
tc \l2 "5.034
Instructional Techniquetc \l2 "Instructional Technique to include:

a.
Problem trainees

b.
Lecture method

c.
Demonstration/performance method

d.
Lesson planning

5.04 Promotion Information Sheet facts required for promotion to Warrant Officer Second Class include:



All of Annex Atc \l2 "5.04
Promotion Information Sheet facts required for promotion to Warrant Officer Second Class include:
1Included in PO 404 Citizenship

2Included in PO 406 Sensible Living
3Included in PO 408 Leadership

4Included in PO 409 Instructional Techniques

SECTION 6 ‑‑ PROMOTION TO WARRANT OFFICER FIRST CLASS
The following prerequisites must be met by cadets to be considered for promotion to the rank of WOI:

6.00
General Requirementstc \l2 "6.00
General Requirements
a.
Time as a WOII: 6 months minimum

b.
Attendance: minimum 80% of regular parades

c.
Training: successfully complete Proficiency Level 5

d.
Successful completion of an Advanced Specialty Summer Course

e.
Promotion Exam: N/A

f.
Interview: participate in an interview for the purpose of evaluation for promotion

6.01
After meeting the above requirements, promotion to the rank of WOI is based on the Squadron Establishment Quotas (Annex C) and the discretion of the Commanding Officer
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