20 February 2003
To :                                             (Passport No.                            ) (present)

RE : TERMINATION OF EMPLOYMENT CONTRACT NO.                                   .   
This letter serves as an official notice for an immediate termination of your employment as a domestic helper at Flat X, X/F, Block X, XXXXXX, Kowloon, Hong Kong under the captioned Domestic helper contract.

The main reason for such termination was due to loss of trust with respect to your work performance, work reliability as well as your loyalty towards the employer.  During your employment at the above unit, you have committed several faults including those that are illegal which I have collected sufficient evidences and reserve the right to pursue legal actions against you.

With immediate effect, you are requested to depart from the unit after packing up all your own belongings and return all necessary things such as key to us in due course.  You are not allowed to take away any properties from the unit and you are reminded that returning to the unit for further collection of your belonging or telephoning my home after your departure are not allowed without the employer’s prior permission.

Letter issue by





Letter received by 

___________________ 


       ______________________

Employer 





Domestic Helper 

Date:






Date:

20 February 2003
RE: Receipt for Payments 

I,___________________________, Passport No. ________________(Hong Kong ID No. ______________) , hereby acknowledge the receipt of following payments from my employer _________________________ for the termination of my employment as a domestic helper at Flat X, X/F, Block X, XXXX Hong Kong effective on 20 February 2003.

	
	Item
	HKD

	1. 
	Outstanding wages 
(from ______________ to _______________)
	$ _______________

	2. 
	Wages in lieu of notice
	$ _______________

	3. 
	Untaken annual leave pay 
(from ______________ to _______________ ,
total _______ days)
	$ _______________

	4. 
	Traveling allowance
	$ _______________

	5. 
	Return Air ticket from Hong Kong to Manila
______________________________________
	

	     6.
	Others (please specify)
                 _____________________
	$ _______________

	
	Total
	$ ______________


	Signature of 
Domestic Helper 

____________________

Date
	Signature of 
Employer

____________________
Date:
	Witness by

____________________

Date:


