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August 25, 2003

Dear Vickie,
I am pleased to respond to your advertisement for a Dental Receptionist as advertised in Job Bank Canada. My qualifications very closely meet the needs outlined in the advertisement.

Although I don’t have much working experience in a dental clinic environment, I am an organized person who can speak and write English, Cantonese, and Mandarin fluently, can learn quickly, and can use Microsoft Office applications efficiently.
I would be pleased to review my qualifications in more detail during an interview with you. If you have any questions, please don't hesitate to call or e-mail me.
Contact by phone: 604-271-9578 or 604-808-7173
Contact by email: sisslie@hotmail.com
Thank you for considering my application.
Best regards,
Tak Lun

