Silverio B. Buni
      
  Tel. (905)848-2017 (416)670-9488

420 Commonwealth Circle, Mississauga ON, L5B 3V6
http://www.sbbuni.com : silverio_b@hotmail.com  

RE:
Opportunity within your Organization for:
· Accounting & Payroll Administrator Level 1& 2
· Administrative Clerk

Dear Sir/Madam:
I am very interested to discuss possible opportunities within your organization. I think my background and experiences in Accounting & Payroll Administrator/ Administrative Clerk enable me to quickly adapt, and help any Corporation. My resume is enclosed for your review.

Among my accomplishments, areas of knowledge and personal activities are these: 

· Diploma in Accounting & Payroll Administrator, Level 1& 2

· Member of Canadian Payroll Association

· Diploma in Bachelor of Science in Business Administration- Accounting 

· Seven years worked experience in Accounting and Administrative functions

· Computer proficiency in: Word, Excel, PowerPoint, Simply Accounting, AS-400, Accpac and Access

I would expect to make a contribution to the effective operations of your department. Thank you and I’ll look forward to hearing from you.

Yours truly,

 

Silverio B. Buni


Note:

I am qualified for a Wage Subsidy Program up to 50% for 16 weeks, to any Employer’s who can offer a full time job. This is administered by QCIC Employment Services and Human Resources & Skills Development Canada (HRSDC).
