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A. Traditional Approach to Web Publishing

In traditional web publishing, the author first writes the text files and then marks up the
words with HTML (Hypertext Markup Language) tags—a special character sequences to
indicate the various formatting features and characteristics of items. HTML is a coding
scheme that can be understood by web browsers such as Internet Explorer or Netscape
Communicator.

After the HTML documents or web pages have been published to a web server on the
Internet, they can be retrieved and displayed on a computer with a web browser. The HTML
tags then define how the web pages should display and link to other documents on the
Internet.

HTML Tags

HTML tags can be entered as either upper- or lower-case. Each HTML tag begins
with a less than sign (i.e., <) and ends with a larger than sign (i.e., >). HTML tags often
come in pairs to indicate the beginning and end of an element or formatting feature. The
end tag usually contains a forward slash (i.e., /) as well. HTML tags can also be used in
combination to apply multiple formatting features. Consider the following statement as an
example:

<Center><B>FrontPage 2000 for IT Students</B></Center>

The <B> tag indicates the beginning of a section of bold text and the </B> tag indicates
the end of the section of bold text while the <Center> and </Center> tags would center the
words On the page' 2 FrontPage 2000 for IT Students - Microsoft Internet Explorer - [Working Offline]

| Fle Edt View Favorles Took Help ‘
S | A G e | By -

Back  [fowed  Slop  Refiesh  Home | Seach Favoites Histoy | Mail Edit Discuss
Addiess [&] E:\FrontPage 2000 Exercises \HTML Example him | @6
Links &]Bestof the'web @&]Channel Guide &]Customizs Links &1 Free HotMail  &] Intemet Stat &7 Microsoft &7 Windows Update

=W

FrontPage 2000 for IT Students
The example statement: J
<Center><B>FrontPage 2000 for IT
Students</B></Center>
as displayed by a web browser.
=l
&] Done [ [ [Ed iy Computer
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B. Characteristics of FrontPage 2000

Creating web pages by using HTML tags can be boring and time-consuming. On the
other hand, FrontPage 2000 is a website creation and management tool that requires no
programming knowledge at all. With FrontPage 2000, web pages are created in an
environment similar to word processing. In a summary, outstanding features provided with
FrontPage 2000 include:

< A what-you-see-is-what-you-get environment for creating web pages.

<> Different kinds of views that let the Webmaster look at the
structure and organization of the website and the files and
folders within it.

< Hyperlinks, files and other elements are automatically
managed and updated as being inserted into pages or

moved around in the web.

< A gallery of professionally designed graphical @
themes.

< Easy to use automatic navigation structures.

< A full set of wizards and templates for creating web pages and webs.

< Active page elements that provide complex functionality without programming (e.g.,
guest books, forms, discussion forums, etc.).

< Dynamic database integration with programs such as Microsoft Access or Microsoft
Visual FoxPro.

< An integrated environment to view web pages, publish them to the World Wide Web
and even manage them on remote web servers.

< Upload a website from the computer to the web server as well as download a complete
website from a web server to the computer.

FrontPage 2000 Extensions

In order for the active page elements to work properly and to manage a website on
the remote Internet server, FrontPage Server Extensions must be installed properly on the
local computer and remote server beforehand. The FrontPage Server Extensions is
actually a set of programs and scripts that support authoring in FrontPage and extend the
functionality of a web server without programming by the Webmaster.
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C. Elements of a FrontPage Web

A group of related pages in FrontPage is called a web. The number of pages may
various from one to several thousands, often with links to other pages in the same web and
pages of other websites on the Internet. A FrontPage web consists of all the web pages, images,
and other files, folders, and programs that make up the related content of the website. In
addition, a FrontPage web may consist of one or more sub webs (i.e., smaller websites
maintained within the main website).

D. The FrontPage 2000 Environment

View Bar Title Bar Menu Bar

& Microsoft FrontPage

JEiIe Editf Wiew Insert Format Tools Table Frames ‘Window Help

D-#-Hapeaay|iaads- o Bgoee|zoT1].
J(None)/ = (default Fork) - MNormal - \BR I O |§ = = |iS i <= \-;§| A . A ..
Views newy_page_1.htm \ \ »
| File Name L Standard Toolbar \* Formatting Toolbar
Mawigation
i
Huperlinks ]
' Page Views Tabs
Tasks
Estimated Download Time
- A =
Mommal  HTML /& Preview /|4 I

|Far Help, press F1 N j | 0 seconds over 26.8
Status Bar

The FrontPage 2000 interface has a quite similar design as other members of the
Microsoft Office family. The FrontPage window consists of a variety of features that include:
a title bar, a status bar, a menu bar, one or more toolbars, a Views bar, and a pane that displays
different kinds of contents, depending on the current view.

Progress Indicator
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<>

The Title Bar
The title bar displays the application name—Microsoft FrontPage, and the location of the
current FrontPage Web (e.g., C:\My Documents\My Webs\Millennium).

The Status Bar

The status bar located at the bottom of the FrontPage window displays information
concerning file location, file name, hyperlinks, and more. The estimated download time
indicator displays the number of seconds it will take for the page to download from the
server based on a particular connection speed.

The Menu Bar

The menu bar displays the FrontPage menu names that represent different categories of
commands available for creating the web pages and managing the web. By default, only a
short menu listing the basic or the most recently used commands will display when a
menu name on the menu bar is clicked.

& Microsoft FrontPage & Microsoft FrontPage

JEiIe Edit Yiew Insert Format | Tools Table Frames Windo JEiIe Edit Yiew Insert Format | Tools Table Frames ‘Window
D-2- 2| @ &Y selig.. F ID-2-E 2| /@ &Y seing... F?

J Mormal + (default fank) Seaurity. b Thesaurus...  Shift+F7

)

J Morrmal = (default fonk)

Recalculate Hypetlinks. .,

Wisws riew_page 1 ki Custamize. .. Wiews new_page_1.htr
— — STy, k

Options. ..

| Macro 3
Add-Ins...
Custamize, ..
web Settings, .,

| Page Options. ..

»
oS

43

Folders Cptions..,

It

Folders

It

Page Options. ..

Reparts Reports

To display the full menu that lists all of the
commands associated with a menu, either

e click the menu name on the menu bar and then wait for a few seconds, or

e click the menu name and then click the arrows at the bottom of the short menu,
or

e click the menu name and then point to the arrows at the bottoms of the short
menu, or

e double-click the menu name on the menu bar.
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<> The Toolbars

Home Page

A toolbar consists of buttons that allow tasks to be performed more quickly than
accessing the menu bar. Each button uses a particular graphic or icon to help identify the

button’s function.

Click here for more buttons

Standard Toolbar
D-@-Hapgay |z o |BOgez o1 2\

O New Page < Format Painter

= Open Undo

=i Save Cu Redo

Publish Web e Insert Component

Folder List B Insert Table

= Print " Insert Picture from File

&, Preview in Browser @, Hyperlink

i Spelling Refresh

£ Cut [} Stop

Copy i Show All

i) Paste (2] Microsoft FrontPage Help

Formatting Toolbar
|Mormal = (deFaul fot) -Nomal - |B 7 U|EES=|i=izEE|2-A- ,L

Mormal Style
(default font) - Font
Mormal = Font Size

B Bold i= Number List

I Italic = Bullet List

u Underline i= Decrease Indent

= Align Left i= Increase Indent

= Center & - Highlight Color

= Align Right A - Font Color
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To display additional toolbars or change the
buttons they contains
¢ On the View menu, point to, and then select the toolbars you want to display.

e To add or remove buttons from the toolbars, click Customize from the Tools
menu.

< The View Bar
The view bar locating at the left of the FrontPage window contains icons that allow
switching to different views of the web. A view provides a particular way to look at the
information of the web so that it can be managed effectively. The following table gives a
brief description of each view.

View Icon Description

Page Fpr creating, editing, and preYiewing web pages. This view
displays web pages as they will display in a web browser.

Shows how the content of the web is organized. Just like
the Windows Explorer, files and folders can be created,
deleted, copied, or moved in this view. Besides, all such
operations will be updated automatically to the related files
within the web to ensure that correct hyperlinks can be
retained.

Folders

For analyzing the contents of a web. Shows which files are
not linked to any other files, identifies slow or outdated
pages, and groups files by the task or person to whom the
files are assigned.

q
=
—

Reports

For creating, displaying, printing, and changing a web’s

Navigation T
vig structure and navigation.

iy

Displays a list that shows the hyperlinks in the web. The
list includes both internal and external hyperlinks, and
graphically indicates whether the hyperlinks have been
verified or broken.

g

Hyperlinks

Tasks Gl Displays a list of tasks required to complete or maintain a
: web.

hd
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E. Starting FrontPage 2000

1. Press the Start button to display its menu, and then click Programs to display its

menu choices.

2. Click Microsoft FrontPage from the submenu to start Microsoft FrontPage 2000.

2. Click Programs to
display its menu and the
other submenus.

ACcesrones

Acer Utilties

Educational

ew Office Dogument Graphics & Design

@ Internet Utilities

@ Lotus SmartSuite

Microzoft Office Small Business Tools
Microsoft Office Tools

Favorites L4 Richiwind? for Windows

@ StartUp

Documents L

= (5 Utiities

Settings 3 E Irternet Explarer
Microsoft Access

Eind i’ Microzoft Excel

Open Office Djocurent

PBrograms 4

TR

*| v+ ¥ ¥ ¥ w ¥ ¥ ¥ ¥v ¥

3. Click Microsoft FrontPage
to start FrontPage 2000.

Microzoft FrontPage
Help
(LY Microsoft Dutlook
Bun... Microzoft PoverPoint

Microzoft Publisher
Log Off Wong Tak Shing... icrozoft \Ward
b5-DOS Prampt

& T W@ & EL v

Windows93

display its menu.

Shut Down...
I‘.‘;ﬂ Outlook Express
] 5ta |J ﬁ ﬁ E:; I‘-:lﬂ B & [3) ‘Windows Erplorer ||%"°%Eﬁ&<ﬂ-ﬂ@ 11:26 &M
1. Press the Start button to

Locating the FrontPage 2000 Program

submenu where Microsoft FrontPage locates may vary.

Depending on how the program groups on a computer system are organized, the
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F. Creating the Home Page
1. In the Microsoft FrontPage Window, type “Welcome to my Web site!” and then

press the Enter key.
'] Microsoft FrontPage [_ 7] ]
JEiIe Edit Miew Insert Format Tools Table Frames Window Help
D-2-Hamleay| i aad - Bozefe 71]0.
[(honey = (defaultfart) -womdl - | B 7 OD|EEEEEEE2-A,
Wiews new_page_1.htm b4

Welcome to my Web sitel

2. Similarly, type “Take a look around to learn more about the Year 2000, see where
people all over the world will be celebrating the new millennium, and look at
pictures from past New Year's fireworks.” and then press the Enter key.

&, Microsoft FrontPage ME

JEiIe Edit Wiew Insert Format Tools Table Frames ‘Window Help

D-e-BamEleaay| aad o-o Boaefelr .
J(None) »  (default font) - Mormal v|B I U |§ = = iz i= = £§|.57vA -
Views new_page_1.htm 4

‘Welcome to my Web sitel

Take alook around to learn more about the Year 2000, see where people all over the world will be celebrating
the new millentium, and look at pictures from past New Year's freworls,

Folders |

G. Inserting a Graphic File onto the Home Page

1. Click the Insert menu, and then choose From File from the Picture submenu.

&} Microsoft FrontPage =] %]
| File Edt Wiew | InsertFormat  Tools Tahle Frames indow Heln
D~ | Bk 1. Click the Insert menu (3 (@& 5] & |9 | @ .
J(None) —q| e Lfine to display its choices. === = +;'§| 7 A ..
PEe==——————t Date and Time. ..
- E Component 3 =
[atatiase 3 b
ite!
Formm 3
Advanced 4 ! .
= arnmore about the Year 2000, see where people all over the world will be celebrating
Clip Art... ot past Mew Veat's fireworks,
% Hypetlink...  Ckrl+k E
Folders v -
- = l 2. Choose From File from
the Picture submenu.
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2. In the Select File dialog box, navigate to the desired directory (e.g.,
D:\FPTutor\Samples); click the file named FP2000.gif to select it.

Select File 1. Click the down arrow and then
Look it I@ 5 amples 4 7y move to the desired directory.

4 2000.gi JFp2000
J 2000ban. qif ﬁJapan.gW

ﬁ' Firewks1 jpg j’ Londaon, gif

2. Click the Fp2000.gif file

|7 Firewks2.jpg Y Paris. g to select it
ﬁ' Firewk.23.jpg j’ S anfran. gif
ﬁ Firewkzd jpg

/— 3. Press the OK
button.

7

File narne: IFpZDDD.gif ak.

Files of type: I.&IIF'ictures[".gif,‘“.ipg;“.png;".bmp;".tif;".wmf,"ﬂ Cancel |

3. Press the OK button to add the graphic button onto the Home Page.

K, Microsoft FrontPage ME

JEiIe Edit Miew Insert Format Tools Table Frames Window Help

i

D-2-Hdamlagay| z2ado-o- @Oz lefe 1] 0.
JNormaI + (default fork) - Mormal | B O O |§ = = i= i= = -§§| .
Views new_page_1.htm 4
Welcome to my Web sitel .
Take alook around to learn more about the Year 2000, zee where people all over the world will be celebrating
the new millennium, and look at pictures from past Wew Year's fireworks.
Folders SR E ATED i Mt bl & EDY
rrrg Mﬁcsoq =
H. Creating a Hyperlink
1. Click to select the graphic button and then choose Hyperlink from the Insert menu.
K, Microsoft FrontPage =] ]
J Elle Edit Wew | Insert Format Tools Table Frames ‘Window Help
D-@- @ ek BRI oo e Ee 1.
Mormal Horizontal Line ol | B I U EEE|EEEE LA
Date and Time. ..
- E Cormnponent 3 =
[atatiase 3 b
tel
Form 3
At e : Eary 2. Choose Hyperlink where people all over the wotld will be celebrating
Picture » |lod from the Insert menu. 's fireworlks.
% Hyperlink,..  Ckrl+k
Folders v k
rrrg E : 1. Click to select the
graphic button.
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2. In the Create Hyperlink dialog box, enter http://www.microsoft.com/frontpage in
the URL text box.

Create Hyperlink 7]

Look in: I

Mame | Title
unsaved://fnew_page_... Mew Page1

1. Enter http://www.microsoft.com/frontpage
in the URL text box.

URL: Ihttp:a’a’www.microsoft.coma"frontpage 4 'l g:l @l El DI

/—— | 2. Press the OK button.

— Dptional
Baokmark: I[none] ']’ Targermrame—y—== T ] |

0K [ Cancel | Parameters... I Style... |

3. Press the OK button to finish creating the hyperlink.

K, Microsoft FrontPage [_ =] =]

JEiIe Edit Wiew Insert Format Tools Table Frames Window Help

D-2-Bamaegky | aado-o (Boeel@eq].
| Hormal + | {dsfault font) “Mormal ¢ | B 7 O |§ === = &= +;§| F e A .
Yiews new_page_1.htm x

Welcome to my Web site

Take alook around to learn more about the Year 2000, see where people all owver the world will be celebrating
the new millennium, and look at pictures from past Mew Year's fireworks.

e

Reports |

ze N+Click to follow a h_l,lpellink|

= 1. Move the mouse pointer

& ) .
Navigation onto the graphic button again.

g

Hyperlinks

2. FrontPage displays the URL the
hyperlink points to on the status bar.

-

{HTML £ Preview /| 4] 12
|tz e microsoft. comfrontpage / B2 1 second: over 288
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I. Imserting an Animated Graphic File onto the Home Page

1. Click or press the Ctrl+Home key combination to move to the beginning of the
current page.

2. Click the Insert menu, and then choose From File from the Picture submenu.

K, Microsoft FrontPage HEEER
J Elle Edit Wew | Insert™NKormat Tools Table Frames ‘Window Help
|D-@&- W ek 1. Click the Insert menu  [1'@ & | 2 @ | 7 | @ .
JNormaI ., forzontalne to display its choices. E|EE i= +;'§| R N
Date and Time. .. :
=
- E Component 3
Y
[abatase ; _—
ite |
Form 3
P.dvanced r . ) .
eam more about a 2. Choose From File from |world will be celebrating

% vaerhnk Chrl+K E

ompal the Picture submenu.

3. In the Select File dialog box, navigate to the desired directory (e.g.,
D:\FPTutor\Samples) if necessary; click the file named 2000.gif to select it.

Select File [ 2]

Loak in: | 3 Samples LL- e ==l
: = " . 1. Click the down arrow and then

J FDEDDD'E“ move to the desired directory.
Q’ Japan.oif

ﬂ' Firewlk21\pg

41 Firewks2.jpg 2. Click the 2000.gif file to

|4 Firewks3.jpg select it

ﬁ Firewlks4. jpg

3. Press the OK
/ button.
Filz narme: IEEIEII:I.gif ok [: I
Files of type: I.-'.‘-.II Pictures [“.gif;“.ipg;“.png;“.I:nmp;“.tif;“.wmf,':j Cancel |

v
4. Press the OK button to add the animated graphic onto the Home Page.

5. Press the Enter key once to move the welcome text to the following line.
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J.  Centering the Elements on the Home Page
1. Choose Select All from the Edit menu.

&} Microsoft FrontPage [_ =]

JEiIe Edit Wiew Insert Format Tools Table Frames Window Help

JD - ¥ Undo Insert  CtrHZ B.Jf| 5 ‘E$|k“)v mv|'|2||:|'@|%|n °|1'|' |E|
[orm| G Cirlas, chomal - B I U= ==|i== §§g§|;v&v_‘
Tl S 7= Choose Select All from "
ER, paste Chrly .
the Edit menu. =
I ¥
o |'.' { i
i % Find... Chrl4+F J '
Task ’ hy "Web sitel
¥
2. Click the Center button to center align all the elements on the Home Page.
&} Microsoft FrontPage =] %]
J File Edit Wiew Insett Format Tools Table Frames Window Help Yo Click the Center button to
D-z-B9|mgay fa2ed oo '@Qf’g”% center align the elements.
J(None) = (defaulk font) ~ MNormal | B I O |— _/_ iz i= & ,;§| 7 - A |
| T || T x|
3. Click anywhere on the page to deselect all the elements.
K, Microsoft FrontPage HE
J Eile Edit “iew Insert Format Tools Table Frames Window Help
D-z-HdamElaky i aado-= BOoae| o
JNormaI = (defaulk fonk) = MNormal - B L O |§ = = = = &= ‘§.§| o & - .|
Views new_page_1.htm »
STaTaTa .
Lo u,'.'.. )iy
WWelcome to my Web sitel
Folders
o Take alook around to learn more about the Year 2000, zee where people all over the world will be celebrating
rrrg the new millenmum, and look at pictures from past New Year's firewortlcs.
Reports EREATED &M ANAGED)
] ‘%
A
M avigation
g
Huperlinks
Eﬁ’
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Home Page

K. Saving the Home Page

1. Choose Save from the File menu.
ME B3

Microzoft FrontPage

i

w0
J
File Edit Wiew Insert Format Tools Table Frames Window Help

Saf LB o-o - EOalel @

-

J Mew

| [ Open... ChrH-O e

J =H ~ Mormal |BIU|_§§ §:::*=_E+=_E|é7 Avv
8 Close Cerl+Fa .

| =

s Open web. .. Choose Save from —
e | | o :
Save As... /{ w k‘;” L

2. In the Save As dialog box, click the My Documents icon on the vertical Places Bar to
display its contents. (You may also save your Home Page to your floppy disk; i.e., A:.)

Save As HE
Save in: ID My Webs j & |® x @v Taoals ~
[:l _private
Dimages
— | Click the My Documents icon
on the vertical Places Bar.
Page fitle: Welcarme ko my Web site Change... |
File: narme: Iwelcome_to_my_web_site.htm j EH save |
Save as bype: IWeb Pages (*.htm,‘*.html,'*.shtml;*.shtm;*.stm;*.asp;*.cﬂ Cancel |

3. Click the Change button to display the Set Page Title dialog box.

Save As HE
Save in: I@ My Documents j L] | @ b @ - Tools -
| IFineprint files
[:IMy Pictures
My ‘Webs
Click the Change button.

Page title: ‘Welcome to my Web site Change. .. |
File name: Iwelcome_to_my_web_site.htm Lul H _____ §_\ave
Save as bype: IWeb Pages (*.htm,‘*.html,'*.shtml;*.shtm;*.stm;*.asp;*.cﬂ Cancel |
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4. In the Set Page Title dialog box, replace the highlighted text with “Millennium
Celebration — Home Page” and then press the OK button.

Set Page Title 1. Type Millennium Celebration —
. Home Page here.
Page kitle:

IMiIIennium Celebration — Home Page| /

The title of the page is displayed in the title bar of the

browser,
2. Press the OK button.
(0] 4 I“_< i Zancel |
L

5. In the File name text box, replace the default file name with “index” and then press
the Save button.

Save Ag
Save in: I@ My Documenks j & | @ = o - Tools -

|_IFinePrint files
[:I My Pictures
@My Webs

1. Type index here for
the new file name.

Page kitle: Millenmium Gelebr ation — Home Page Change. .. | / 2. Press the Save button.
File narne: Iindex / j n Save

Save as bype IWeb Pages (*.htm;*.html;*.shtml;*.shtm;*.stm;*.asp;*.cﬂ Cancel |
6. Press the OK button again as it displays the Save Embedded Files dialog box.

Favorites

Save Embedded Files K
Embedded filez to zawve: Picture preview:
MHame | Falder | Action |
C:%My Documents Save
C:\My Documents', Save
— | Pressthe OK button again
Eename Change Folder.... Set Action.... | to save the graphlc files.
oK :: I Cancel |
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L. Viewing the Home Page with Other Page View Options
1. Click the HTML tab to display the HTML source code of the current page.

] Microsoft FrontPage

Ble Edt iew Insert Formet Took Table Frames Window Help L Hep |

2:00D8AE 1B - ", | 2.Pay attention to the %‘{‘\:',,“QEZ"

0= -
e animation effect of the j'
graphic in preview mode. g
Take alook around to learn more about the Tear 2000, see where people all over the world will be
celebrating the new millenniuen, and ook at picures from past New Tear's fireworks
Click the HTML tab to 1. Click the Preview
view the HTML source tab to preview the
code. current page.
|Line 17, Calurmn 12 BN 2 22 seconds over 288 I\ \LI liﬂ B3 22 secon s over EX \ﬂ
2. Click the Preview tab to preview the current page.
3. Click the Normal tab to return to normal Page view again.
K, Microsoft FrontPage =] ]
J Eile Edit “iew Insert Format Tools Table Frames ‘Window Help
D-@-Baplgay | iedad o-o- 'EIEI’EI|%|0|1T
J Mormal v (default fonk) * Mormal = | B I O | = ’; =iz i= .
Yiews C:4My Documentshindes. htm x
eYaTavYa .
. i I 'ﬁu Lo
) u S
Weloome to my Web sitel
Folders
o Take alook around to learn more about the Year 2000, see where people all owver the world will be celebrating
rrrg the new millennium, and look at pictures from past Wew Year's fireworks.
Reports R EATED &M A A G ED|
%
Mawigation
i
Hyperlinks
Tl Click the Normal tab to return
— to normal Page view.
Nommal’{ HTML 7 Preview /| 4] |
"8 KBl 2 22 seconds over 288 |
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M. Exiting FrontPage
o Choose Exit from the File menu to exit FrontPage 2000.
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Saving the Changes Again

If you have modified the web page again after you have saved it, the following dialog box

o Click Yes to save the changes before exiting FrontPage 2000.
e Click No to discard the changes and exit FrontPage 2000.

e Click Cancel to continue working in FrontPage 2000.
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