Darrell Plummer, Jr.

 22467 Picturerock Road

Poteau, OK  74953

(918) 647-5844

dplummerjr@hotmail.com

OBJECTIVE
A position in the field of accounting.

EDUCATION


Bachelor of Business Administration, Accounting Major           January 2002 – December 2003


Northeastern State University




           
    Tahlequah, OK


President’s Honor Roll, all semesters

Graduated Summa Cum Laude

Overall GPA 3.827


Business Core GPA 4.000

Associate Degree, Accounting Major


       August 2000 – December 2001


Carl Albert State College




     

          Poteau, OK


President’s Honor Roll, all semesters


Accounting Major




       August 1998 – December 1999


Oklahoma Baptist University





      Shawnee, OK


President’s Honor Roll, fall semester 1999

COMPUTER SKILLS

· Proficient with Microsoft Office 

· Experience with QuickBooks Pro, Peachtree Accounting, and Great Plains Dynamics

· Able to retrieve information from the Internet

RELEVANT COURSEWORK

· Auditing

· Accounting Software
· Spreadsheet Analysis
· Governmental & Not-for-Profit Accounting
· Cost Accounting
· Calculus for Business and Social Sciences
WORK EXPERIENCE


Independent Bookkeeper





         June 2004 – Current


Self-Employed






                       Poteau, OK

· Provide basic bookkeeping services, including recording business transactions and determining monthly and year-end account totals

· Compute income taxes for individuals

Office Assistant, Student Affairs



           June 2001 – December 2001


Carl Albert State College






         Poteau, OK

· Performed Internet research for grant proposals

· Created campus newsletter using Microsoft Publisher
· Performed general office duties, including copying and reception

HONORS AND AWARDS

· Member, Alpha Chi
· Member, Delta Mu Delta
· Member, Phi Theta Kappa
· Oklahoma Academic Scholar

