Sample Email

Dear _______________,

I am writing to express my concern about the fact that funding for the CAP initiative will end this year. This leaves communities such as ours unable to continue delivering many programs and services.  _______________1 has become dependant on public computer and internet access due to factors such as __________________2.  In addition, the CAP Youth have played a major role in assisting our community with ________________3.  Without CAP, we do not have the funding to provide resources that have become vital to the livelihood and success of many of our community members.  

We ask that you extend the funding terms for CAP for an additional 10 years. CAP has only just begun the process of integrating computer technology into the everyday lives of many Canadians.  Much more work remains to be done and without CAP the integration of computer technology into the Canadian mosaic will not continue to occur.

Sincerely,

_______________

Customized space examples:

1. Your community name, your organization

2.  Reasons the community needs the Community Access Program, such as the socio-economic situation, a remote location, limited access to accessibility technology, limited awareness or education (digital divide).

3. Things that the CAP Youth have contributed to the community, such as site promotion, technical support, training, community event planning, building and/or maintaining an online presence for the community.

Sample Email Instructions:

Fill out this Email using the suggestions provided or your own words.  Feel free to make changes or additions, but remember that really long Emails don’t usually get read.

Highlight the entire Email and then click Edit/Copy.

Click New in your Email program to start a new Email.  Then right-click inside the text box (where you normally type your message) and select Paste from the menu.

The addresses recommended can be found at the end of the Request for Action Letter.  If you are forwarding this message to others to send, use a comma separated list in the ‘To:’ text field.

Resources to learn about Bulk Emails:

Distribution lists in Outlook: 

http://office.microsoft.com/en-ca/assistance/HA010865001033.aspx
Need to Make an Account to send Bulk Emails:

http://www.jangomail.com/?s=g&w=masslist
