Jentry Electronics (Include the Company Name and Address, if possible)
1111 Vista Roadway
Dept. 1333 Bld. 10
Sunnyvale, CA 94088
Re: QA Engineer Sr. -  # 267614 (Job Title and Reference number goes here)

Dear Mr. Smith, (if you do not know the name leave this line out)
When I read your ad for a Senior Quality Assurance Engineer on the Dice.com job site, I couldn’t help but notice how well the specifications you delineated for the job align with my own experience and skills.  For example, below I have listed some of your position requirements and my applicable achievements: 
	You Require:
	I offer:

	Develops, modifies, applies, and maintains quality standards for processing materials into partially finished or finished material or product. 
	As Program Quality Manager on two fully integrated HW/SW development projects, I won divisional awards for my exceptional development, application and management of HW/SW Quality Programs that assessed the quality of component and finished products.  


	Devises and implements methods and procedures for inspecting, testing, and evaluating the precision and accuracy of products and production equipment
	As a test lead, I developed and implemented methods for the inspection, test and reporting of the quality status of both SW and HW products and their associated developmental processes and tools.

	Designs or specifies inspection and testing
mechanisms and equipment; 
	I designed a QA tool set that was consistently utilized by Engineering and the Customer to assure process and product compliance. 

	Conducts quality assurance tests; and
performs statistical analysis to assess the cost of, and determine the responsibility for, products or materials that do not meet required standards and specifications. 
	I conducted QA testing and performed statistical analysis (both Quality Loss Function and the more proactive Parameter Design) to predict and confirm optimal design.

	May specialize in the areas of design, incoming material, production control, product evaluation and reliability, inventory control, and/or research and development as they apply to quality control.
	I specialize in the areas of Incoming Material and Inventory Control, Product Engineering Review and Approval; Specification Development and Test Procedure Review and Approval; Product and Process Evaluation/Reliability,  Nonconformance Product Control.

	Bachelors degree from an accredited college in related discipline with 5 years of professional experience
	I have a bachelors degree from University of Colorado with an additional Associates Degree from Front Range Community College in related disciplines with 8  years of professional experience


I have attached two documents for your review.  One is my resume which will give you a brief summary of my background and work history and the other is a training addendum which provides a list of all the post university training I have received as well as all the corporate training I have developed and delivered.  Since my background and expertise seem to fit your requirements so closely, I am excited about talking with you concerning this position. Please feel free to call me at my office at (303) xxx-xxxx or email me at mcandidate@provider.com  you have any further questions.  
Thank you for your time and consideration,

Mary Candidate
Lead Quality Assurance Engineer (Title similar to Position Title)
