Asian University of Bangladesh

Course Title: Human Resource Management 
Course Code: BBA-4728

Lecturer: Shakawat Hossain Mamun, Cell: 0171-350767, email: shmamun@sigmabd.com

Text: You can follow any English USA based Textbook from the Market, which have all the following topics. Specially, class notes and additional readings will be supplied to the class and made available over the course throughout the semester. Besides, course related journal handout would be given for the class participation in the class. 

AUB Approved
- Text Book: Personnel Human Resource Management (Fifth Edition or Latest); By- Milkovich & Boudreau
- Reference Book: Human Resource Management (6th Edition or latest) By- Keith Davis
Subject Aims:

· To foster an understanding of the importance of HRM with employment relationship for management and for organization

· To introduce key concepts in international comparative relations and human resource management

· To encourage awareness of and sensitivity to the cultural dimensions of industrial relations and human resource management with in an internationalized environment

· To improve the research, critical thinking, writing and analytical skills of students

· To encourage learning trough involvement in practical workshop exercises  

Mark Distribution:

· Class Participation and Presentation:  

10 

· 4 Class  Quiz or Class Test 


40 (4*10)
· Home Work(s)




10 (Average)
· Research Briefing/ Assignment


20% 

· Final Exams: 




20% 
Some Notes:
*Plagiarism: It means the use of another person’s work or idea as if it your own. If you use your friends note, simply acknowledge it. 
**Reference should be in a Harvard system and you have to take the necessary explanation from the course coordinator before you will submit the assignment. 

Written Work (for Home Work or Assignments):
· Paper Size

: A4 Paper Sheet.

· Font Name 

: Times New Roman

· Font Size

: 12 points

· Heading Font Size
: 14/16 points
· Scale


: 1 inches from each side

· Color


: Only use black color print or black pan (Don’t use any other color)
· At the Top of the Work Sheet Only Write the following information:
Top Line
: Course Title, and Course Number

Second Line
: Work Name and Number, and Date of Submission
Last Line
: Student ID Number, and Section (please don’t write your Name)

Then draw an underline and write the “Topic” given

Formatting will carry 20% number of the total written work. 
You can submit Hand Written Home Work(s), but the paper must be written clearly. Research Briefing must be computer typed.
Readings and Participation: You are responsible to read all assigned materials if provided any during class time or suggested to collect. Also you are expected to participate in discussion and also allowed to give examples (if any). Also you may present a lecture/ debate for 3-5 minute on your research paper or homework. 5 % of the total grade is for this kind of participation or you can say class participation. If you are not in class, you obviously cannot participate. 
Assignment Grading: Assignment(s) will be due at the start of the specified class period or for that specific day (before the 11:59 pm in the night). Late work will be penalized 10% (ten) for per day unless prior arrangement with the lecturer. 

You will need to form a group with a browsing capable student to search in www.ilo.org, www.oecd.org, www.icftu.org and also use a search engine called www.google.com
Topics and Class Schedule
	Class
	Concepts

	1
	Date: 16.05.2003
Definition and An Introduction to HRM 

	2
	Date: 23.05.2003

The Employment Relationship: Its dimension and patterns 

	3
	30.05.2003

Legal regulation of labor markets: contemporary international and comparative developments A Class Test on Last Two Lecture

	4
	06.06.2003
Avenues of legal regulation and democracy: Collective Bargaining 
(Submission of Home work-1)

	5
	13.06.2003

Institutions regulations and representations: Unions and Employer associations
& Class Test on Last Two Lecture

	6
	20.06.2003

Recent trends in Human resource and its international variations
(Submission of Home-2)

	7
	27.06.2003

Recruitment and selection
& Class Test on Last Two Lecture

	8
	04.07.2003
HRD/ Training and Development
(Submission of Home Work-3)

	9
	11.07.2003

Performance Appraisal / Motivation 
& Class Test On Last 2 Lectures 

	10
	18.07.2003

Remuneration / Compensation  

	11
	25.07.2003

Health And Safety 
(Last Submission Date Of your research Briefing or Assignment)

	12
	1.08.2003
A brief overview on International HRM &
(Presentation/ debate on Assignment- day1)

	13
	08.08.2003

Review Class &
(Presentation/ debate on Assignment-day2)


Final Examination Will be held On 15th of August 2003

Besides, any sort of unavoidable circumstances may change the following structure of roster sequence.

No second option, if you miss the quiz, unless there is a reasonable cause.

             Presentation/ Debate Marking Structure:
	Student No          

	Presentation Date and Time:         

	Topics:         


	                                                                                                                  Needs         

                                                                                                              Improvement   Satisfactory     Exceptional

	Area of Cover
( Covered all materials

( Participated took the assignment seriously


	        FORMCHECKBOX 
                FORMCHECKBOX 
                FORMCHECKBOX 


	Global and Local and Critical Analyses

( Participant worked hard for critical analysis 


	        FORMCHECKBOX 
                FORMCHECKBOX 
                FORMCHECKBOX 


	Others
( Wording and Speech
( Smartness 

( Fluency 


	        FORMCHECKBOX 
                FORMCHECKBOX 
                FORMCHECKBOX 



Strengths 

      
Areas Needing Improvement

     
Total Marks: Out of 5 
Research Paper or Assignment:
Total Mark: 20
“During Managing the Human Resources in an organization the respective Manager must consider the International Human Right laws”

Please write your assignment either ‘for’ or ‘against’ this quote and discuss your findings on Bangladesh perspective. You can give example and can provide reference through other countries. 

Hint:  Discuss and analyze your findings based on Recruitment, Training, Job Safety, Job Environment, Motivation, Payment, Jon or after job Benefit etc. 

· Please provide specific reference and maintain the Harvard System.

· Your work must be with in 5 to 7 pages (excluding cover page, index page or appendixes).

· I will appreciate if you help your friend(s) but never show or allow to handle your prepared assignment to any one before final grading. And please never try to copy anything from others’ paper. This kind of work will result poor mark for both of you. No matter who copied from whom.

· Please maintain the Final Submission date for your assignment. To maintain the time schedule you must start work on your assignment from today.
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WHY DO YOU NEED TO REFERENCE?

At Universty t is necessary to acknowledge the sources of information and ideas that you have incorporated i your assignments.
Failre to 00 this horoughly may resut i accusations of plagiarism: this is the academic equivalent of stealng (because by not
acknowiedgng someone else's work, you are parading it as your own). Plagiaism s taken very seriously by the Universty and may
esut in expuision om the Uriversty.

Referencing s not only about acknowledging othr people's work: accurale referencing and lsts of references are benelicial when
researching a 10pc as they alow the reade lo olow up information and read further o the area. I sense, references provide
readers with cues 1o help tem explore diferent avenues of a topic. This aspect o referencing willbecome more valuable fo you a5 you
progress i your studies.

There is a correct procedure that must be follwed when eferencing and using footnoles. Not complying withthese set techniques and
format will st kely result i loss of marks.
Wih citation there is o one commoniy accepted form BUT you must be consistent within the same essay or document.

When wting an essay is easies o reference as you go, making sure you ae wting down alrelevant formaton. This il save
Roustrying to find the source again in the ibrary.

THE HARVARD SYSTEM
The Harvard system makes use of short references within the body of the fext. It is supplemented by a detalled s o references at the
end of the text which provides allthe information necessary 1o find the source material. In-textreferences include the author and year of

publication, and where necessary the page number(s). For example
Owners of a i are regarded as extemal partes (Marin 1988, p.7)

You wil see variatons on how the information in brackets is presented. For example the b for page i often omitted, and preceded by
 cobn, hat s (Martn 1988 7). Tne firstexample folows the guideines s out n the Style Manua for Authors, Eltors and Priers,
5t edn, 1995, p. 149. The important thng to emember i 1 be consistont n your punctuation format, an 10 check with you lecture as
10 his or her preference.

‘The brief in-text references must be supplemented by a delaike lst ofreferences a the end of your assignment. Sources are listed
alphabeticall by the sumame of the author, The format i as follows:

Martin, C. 1988, 29 ed, An Introduction o Accounting, McGrawHil, Sydney.

The above lomat oklows tha speciied by the 1995 editon ofthe Siyle Manual. Expect 0 ind variations in the lacing of commas,
brackels around the year of publcaton and order of place of publcation and the publisher's name. Regardiess of these minor
Gferences in formal, the minmum inormaton fo each reference eniry &
& the name of the autor(s), (Marin C)
& yearof publcatn, (1968)
ediion of the book i it i a reprint, (214 edn)
it of the book n falc, (An Intockcton to Accounting)
In the case of hand writen assignments. underine the ke
publsher's name and place of publication, (McGraw-Hil, Sydney)

EIIY

For joumal entres the format s as follows:

Boer. G, 1984, Solutions n search ofa problem: The case of budget variance investation models. Joural of Accounting
Literature, Vol. 3. pp. 47-69.




[image: image2.jpg]For joumal entries the minimum information is:

% the author's name,(Boer, G.)

4 the year of publication, (1984)

4 the it ofthe publicaton enclosed witin single quotaton martks, (Soluons in search of  problem: The case of budget
variance investigation models’)

@ thetite of the joumal n taks, (oumalof Accounting Literature)

< the volume number o monih o publiation, (vl 3)

% the page numbers of the arice, (pp. 47-69)

HOW DO YOU QUOTE SOMEONE?

‘The material you it in your assignment migh be a paraphrase from someane else's work, or a direct quote. In the case of a direct
quotation there are a number of conventions you need 1o obsarve. Firsty, the words of the orignal shoukd be copied exactly, and placed
‘within double inverted commas. For example:

Thus, i this statement s 0 be included in the annual reports & will “enfiance the awareness, comprehension and acceptance
of value added by workers" (Meorley, 1978, p. 21). !

‘The second convention o observe isthe pacing of square brackets around words that are notn the orginal quote but are necessary to
he sentence 1 aid carty. For example, i the above example from a stdent essay,the reader won' know what hs statement refers
0. An informative quote from the student assignment woud therelore be: |

Thus, i [a Value Added Statement] s 0 be included in the annual repors it will “enhance the awareness, comrehension and
‘acoeptance of value added by workers" (Morley, 1978, p. 21).

“The other two conventions related 1o quoting which are necessary 1o observe are () the use of lipsis marks (..) to show that some pert
of the quote has been omitted, and i) indentation of quotes that are konger than three fines. As longer quotes are ofset from the main
text and indented, i not necessary 1o place them in quotation marks. Indented quotations are often writen in a smaler point. For
‘example:

Many small businesses are owned by one person. No particular legal formalites are required to commence operations,
although tis common practice 0 set up a business bank account and operate under a business name, which musl, i certain
circumstances, be registered. Amounts contributed Lo the business by the owner are called capital.

‘This secton on referencing has been very brie, and no doubt i willnot answer all you referencing questons. Keep in mind that every
article you read for your subject wil incorporate eferences. Use these artces as a fesource to assistyou in mproving your referencing
by taking nota of how he author incorporates th reference into the text nterms of the mechanics (colons, brackets, order of nformation
etc), and more importanty when you need 1 incude a reference.

For a complete account ofreferencing guidelines see the Austraan Govemment Publishing Service Style Manualfor Authors, Editors
and Printers, 5t edn, 1995,

For help in essay and report writing see, Woodward-Kron, R. 1996, Writing in Commerce, University of Newcastie, Newcastle. This is a.
clear and concise book providing drection for students who are beginring fo wiie essays at Universiy.
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