BEATRICE HUANG SHIHUA
7 Nim Green

Singapore 807607

Contact (Hp): 9477 7281

E-mail: shihuabee@yahoo.com.sg



	Education
	
	

	Jan 1997 to Dec 2000
	
	St Nicholas Girls School
General Certificate of Education Ordinary Level
Obtained an A2 in English, B3 in Elementary Mathematics and Geography

Credits in Chinese and Science (Physics/Chemistry)



	Jul 2001 to Jun 2004
	
	Nanyang Polytechnic School of Business Management Diploma in Accountancy and Taxation

Best speaker for Oral Communications Class debate (2001/02)

Module representative for Personal Tax in Semester 1 of the academic year 2002/03

	Work Experience
	
	

	Jan – Mar 2001
	
	Worked in a public relations company, Asher Communications Pte Ltd

Did administrative work

Helped with the logistics of press conferences held during that period


	3 – 5 Jun 2001
	
	Asher Communications Pte Ltd
Helped prepare for a big press conference



	Jan – Jul 02
	
	Attached to Teaching Enterprise Project in school

Organized training programs at the Business Services Support Center

Made use of Photoshop and Dreamweaver to design posters and an informational website in Knowledge Management. Was also in charge of administrative details

Sourced for suppliers to support new ideas for Marketing Services Center shops while at Special Projects
Developed a personal selling website



	3 Nov 03 – 

16 Jan 04
	
	Industrial Placement Program

Attached to Ministry of Community Development and Sports

Assisted the accountant to manage the fixed assets of different divisions

	Co-Curricular Activities
	
	

	Jan 1997 – 
Aug 2000
	
	Secondary school librarian

Committee member



	Jul 01 – Jun 02
	
	Joined Sakuran Japanese Cultural Club and Photography Club


	Nov 01 – Jun 02
	
	Business Communications Interest Group

Organized the Oratorical Competition 2001/02

Photographed the event

Organized recruitment drive



	Feb 02
	
	Nanyang Polytechnic Open House
Bus tour guide round the polytechnic grounds



	Apr 03
	
	Inland Revenue Authority of Singapore tax volunteer service

Took part in the student volunteer e-filing service that provided help for tax payers to file their returns online



	Aug 03
	
	National Day Parade

Was part of the finale item with Touch Community Services


	Feb 04
	
	Boys’ Brigade 68th J Singapore Company
Helper



	Achievements
	
	

	1998
	
	Passed Grade 5 music theory exam for piano


	1999
	
	Passed Grade 5 music piano practical exam



	May 2000
	
	Awarded silver for National Physical Fitness Award test



	16 Jan 01 – 

27 Mar 01
	
	Completed the sign language course organized by the Young Men’s Christian Association



	5 – 6 Dec 2002
	
	Completed trek to the summit of Gunung Ledang (Mount Ophir)


