Sigma Gamma Rho Sorority, Inc.

Southwest Region

Remittance of Funds


INSTRUCTIONS

HOW TO REMIT REGIONAL ASSESSMENTS
There are two forms needed in order to properly remit the annual regional individual and chapter/affiliate assessment.  

They include:

1.  The Remittance Summary

2.  The Remittance Form

The REMITTANCE SUMMARY will provide general information on the chapter/affiliate submitting the funds, a summary of the funds collected and its designation, and a signature block. 
The REMITTANCE FORM will provide a listing of all the members in the chapter/affiliate and information on each member as well as the fee of each member remitting. 

REINSTATEMENT FEE:  Sorors who were not active the previous sorority year must NOW pay a reinstatement fee of $5.00 to the region. NOTE: Please submit a copy of the National Reinstatement/Transfer Form along with reinstatement fee.
REMITTANCE DEADLINES: 

The chapter/affiliate shall remit all individual and chapter/affiliate obligations to the Regional Grammateus by July 1, 2006 with a 90-day grace period ending September 30, 2006.  
Electronic Forms are now available!
All information must be typed.

ALL FEES MUST BE PAID WITH A MONEY ORDER OR CERTIFIED CHECK

MADE PAYABLE TO:

SW Region

Sigma Gamma Rho Sorority, Inc.

MAILING INSTRUCTIONS:

Mail to the Regional Grammateus:

LaShonda M. Johnson
PO Box 22602
Houston, TX 77227-2602
Contact Information:

Mobile:  (281) 814-6537
ljohnson215@houston.rr.com 
THANK YOU FOR YOUR COOPERATION!
REGIONAL OBLIGATIONS

ALUMNAE

Individual Fee
	Member Fee
	$20.00

	Member Late Fee

Reinstatement Fee
	$20.00      

$5.00


Chapter Assessment
	Chapter Fee
	$15.00

	Chapter Late Fee
	$20.00


(SAME FEE FOR NEW MEMBERS AND NEW CHAPTERS)

UNDERGRADUATE

Individual Fee
	Member Fee
	$10.00

	Member Late Fee

Reinstatement Fee
	$20.00

$5.00


Chapter Assessment
	Chapter Fee
	$10.00

	Chapter Late Fee
	$20.00


(SAME FEE FOR NEW MEMBERS AND NEW CHAPTERS)

RHOER 

Individual Fee
	Rhoer Fee 
	$5.00

	Rhoer Late Fee
	$10.00


Affiliate Assessment
	Chapter Fee
	$10.00

	Chapter Late Fee
	$10.00


(SAME FEE FOR NEW MEMBERS & NEW AFFILIATES)

PHILO 

Individual Fee

	Philo Fee
	$10.00

	Philo Late Fee
	$20.00


Affiliate Assessment
	Chapter Fee
	$10.00

	Chapter Late Fee
	$20.00


(SAME FEE FOR NEW MEMBERS & NEW AFFILIATES)

LATE FEES

Late fees are levied for remittance after the 90-day Grace Period or September 30th.  Remittance must be received by the Regional Grammateus, postmarked by the deadline.  If a chapter makes its first report after the grace period, it is charged the chapter assessment and individual membership late fees.  If a chapter has already made a report and is only adding members who paid after the grace period, no late fees are charged to the chapter but each member pays a late fee.
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