(To be printed on the NSA’s letterhead)

Director (Finance)

c/o Chief (Sports Management & Development)

Singapore Sports Council

15 Stadium Road

National Stadium

Singapore 397718

Date:

Dear Sir/Madam,

DONATION TO (NAME OF NSA)
Please be informed that we have received the following donation(s) from the respective donor(s) listed below:

	S/No
	Donor’s Name, Address and NRIC 

(if applicable)
	Cheque number
	Outright cash donations ($)

(A)
	Benefits in kind/

advertising ($)

(B)
	Total amount ($)
(C) = (A)+ (B) 

	
	
	
	
	
	

	Total ($)
	
	
	


We understand that:

1) Non-outright cash donation(s), the amount equivalent to the benefit or advertising mileage accruing to the donor(s) is/are as stated under column B above, shall not be entitled to tax deduction(s) for the donor(s).

2)
We confirm that outright cash donation(s), which do not confer any benefits or direct advertising benefits to the donor(s) in return for the donation(s), is/are reflected under column A above.

We would appreciate it if SSC could arrange to issue tax deductible receipt(s) for the outright donation(s) as reflected under column A. Kindly release the monies to us at your earliest convenience.

Thank you.

Yours faithfully

_________________ 

Authorised Signature (To be signed by the President, VP or Treasurer of NSA concerned)
Name:

Designation:

Pls note that cheques received must be made payable to  Singapore Sports Council Donation & Cont A/c.
Updated on 10 March 2005








