Newspaper Requirements Scoring Tool

135 pts


Instructions

· Open publisher

· Click on “Publications for Print”, scroll down and find “Newsletter”.

· Complete the wizard window by filling in all the blanks

· If you need to add additional pages go to the Insert Menu and click on duplicate page. Be careful not to add too many or an odd number of pages.  (4 page minimum & 8 page limit)
Scoring Tool
· Newspaper name is clearly displayed at the top of the front page and on each page. 6 pts
· Newspaper date is the “December Issue”. 2 pts
· Be sure all sections are complete. 5 pts
· All stories must have a headline (must contain a STRONG verb) and a by-line. 15 pts
· Complete Index 10 pts
· Consistent Color Scheme 5 pts
· Demonstrates editing skills (This is an area where you loose points off the total.)
· 1-5 spelling/typing mistakes
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· One (min.) graphic per page (placed properly or text wrapped) 10 pts
· Articles are well written (researched, make sense, natural flow, etc.) 50 pts
· Demonstrates use of Publisher 10 pts
· Polls and surveys must have a chart or graph and an article explaining the poll/survey.  (Yes, you need to give the “who”, “what”, “when”, “where”, “why”, and “how” of the poll/survey.) 10 pts
· Fill in the “Special Points of Interest” section.  Identify one story from each section for this area on the front page. 4 pts
· School Name, street address, city, state, zip, phone number, Mr. B’s e-mail address and school web address is located some where on the newspaper. (Preferred places are on the front or last page.) 8 pts
