Grade 6 Warm-up Questions


Day 12

· Why would people use Inspiration? Organize thoughts, brainstorm, and hierarchy chart, schedule your work, express yourself, Outline, and etc.

· How would you place ideas and information into a web format quickly?  Rapid Fire Tool
· What is the difference between placing still clip art and animated clip art into Inspiration?  Still clip art use the copy/paste method.  Animated clipart use the “Save picture as…” method.
Day 13

· When typing in Word, what does the red line mean?  The red line means you spelled the word wrong or it does not recognize the spelling.  Example – try your last name, bowser.
· Why is it important to have a header?  To automatically place information at the top of all your documents and make your document more attractive.
· How can you find out what page you are on?  Bottom left hand corner of the open window.
Day 14

How can you align text so it’s in the center of your document?  Best way is to use the Center button on the tool bar.  You can also use Format Menu and click Paragraph.
In order to make changes to your text, what must you do first?  You must HIGHLIGHT text first.
What is the difference between “Save” and “Save As”?  The difference is you would use “Save As” to save a new document into a file and the “Save” is for updating existing documents.
Day 15

When a line gets too long and the extra words are moved automatically to the next line as you key, this is known as:

Text Wrap (soft return)

One of the major advantages of word processing is the ability to:  Fix mistakes quickly without retyping whole page, move things around, insert tables, charts, and pictures, MAKE MULTIPLE COPIES, change the color, font, and size, save it for later without removing it from the machine, you don’t have line up the paper
The character-formatting feature that evenly slants text to the right is known as:  Italics
 Day 16

The type of line spacing that leaves a blank line between each line keyed is known as:  Double space
The feature in which existing text is replaced with new text as it is keyed is called:  Overtype takes what is there and put new information in its place. 
The word processing feature that forces every line to end evenly at the right margin is called:  Use the “Justify” tool
Day 17

· An advantage of using Print Preview is that it saves:  Time, ink, paper, & money
· The purpose of the Search and Replace feature is to:  saves time, fix mistakes, & make to changes so things sound or flow better.
· The BEST way to put a page number or Date at the bottom of each page of a 5-page report is to use the: is to us the “Insert Menu” and then page number or Date.
Day 18

· The words and numbers that appear on the word processing screen are known as:  Text
· The character-formatting feature that darkens the appearance of text is called:  Bolding
· What is the purpose of formatting the page layout of a document?  To make the appearance look more pleasing or suitable for your purposes and make text fit better.  

Day 19

· In order to remove the word "ONE" using the backspace key, where must the cursor be positioned?  The cursor needs to be on the right of the letter “E”.
· The page margins of a document refer to the:  The margins of a document can be identified by the grey areas on the rulers at the top and left side of the page.

· What is the tool that is used to find words with a similar meaning?  Thesaurus
Day 20

· How is an animated picture from a file placed into Inspiration to take the place of a balloon?  Right click and press Insert Graphic, double click on the graphic you want, then right click and cut graphic, click on the balloon to replace, and right click paste to have the balloon change to an animated picture. 
· How do the creation of graphic organizers help students?  Think about what you are doing and piece it together; color and pictures help you remember the information; organize your thoughts; make it clear on what you are doing.
· In which subject areas can graphic organizers be used?  Social Studies – create a web about the different parts of a map; Science – create a JELLY FISH chart to show the different classes of levers; Reading – classifications of books read.  ELA – Brainstorm ideas for writing; Math – factor tree.
