KWL Chart Scoring Tool
(35 points)

1. Page setup should in landscape format & margins all set to 1” (1 pts)

2. Have a proper header with KWL Chart as its title (3 pts)

3. 3 columns (1 pts)

4. The K, What I KNOW about Word, W, What I WANT TO KNOW about Word, L, & What I have LEARNED about Word should be at the top of each column (6 pts)

5. K column should have at least 5 things the student knows how to perform in Word (5 pts)

6. W column should have at least 3 things the student wants to know how to perform in Word (3 pts)

7. L column will tell me what the child learned, an example of what was learned, a picture from the website of what was learned, and (if the student used a web page other than the pages provided at the bottom) a web address.  (3 pts)

8. Change the K, W, & L to a font other than Times New Roman and size 36 (2 pts)

9. Change the titles What I KNOW about Word, What I WANT TO KNOW about Word, and What I have LEARNED about Word to a font different from the KWL and not Times New Roman.  Then make it size 20 (2 pts)

10. All text aligned in the center (1 pts)
11. Document is saved as “Last name - KWL Chart” in your Comp. Lit. folder (3 pts)
12. KWL Chart is placed into “KWL Chart drop box” on time. (5 pts)
The links provided will help you LEARN how to do something in MS Word.

http://office.microsoft.com/en-us/assistance/CH011218821033.aspx
http://www.lancashirecollege.com/library/ICT/wordprocessing.htm
