Day 2

Log on, open Word, & copy the Excel Word Wall.

Open Explorer and go to the class web page www.geocities.com/sbowserteach
http://www.cas.suffolk.edu/birtwell/excel.htm
Day 3 
3/29/06

Open a blank Word document, create a Header and label the header “DAILY WARM-UPS”.    Place today’s date and answer these questions:

1. Why is it important to have a common vocabulary when starting a new program or task?  Having a common vocab. Helps in understanding what we are talking about when giving directions or explaining.
2. How can knowing these basic terms help you?  Knowing basic term allows you to begin and complete a task, to begin immediately, and get the correct item.
3. Why is “REFERENCING” important in an electronic spreadsheet?  It points to a specific cell(s) for calculations, graphs, and “what if” statements.
Day 4  
3/30/06

Log on, In Word, place “Daily Warm-ups” as a header.  Then type today’s date and answer these questions:
1. What term describes a cell that is ready for data entry?  Active Cell
2. How are columns identified in a worksheet? They have a Letter for a heading.
3. What indicates that a cell is ready to accept data?  The red X and Green Check mark in the formula bar area will appear to indicate the cell is ready to accept info. As well as a thick black border around the cell.  

4. Gloriana had some candy hearts.  She gave half of her hearts to Mike.  Mike gave a third of his hearts to Lucinda.  Lucinda gave a fourth of her candies to Selso.  If Selso has 9 candy hearts, how many candy hearts did Gloriana have in the beginning?  

a. Selso has 9 which is ¼ of Lucinda’s candies

b. Lucinda has 36 which is 1/3 of Mike’s candies

c. Mike has 108 which is 1/2 of Gloriana’s candies

d. Gloriana has 216 candy hearts

Day 5
4/3/06

Log on, open Your Daily Warm up, type today’s date and add these questions with today’s date.
1. What keys should be pressed to move the highlights to the last cell of the worksheet that contains data? End Key should take you to the last cell containing data on a spreadsheet.
2. What cell format displays numerical data preceded by a dollar sign?  Currency format is used.
3. What is one way to let Excel determine the best width of a column?  Place you cursor in-between the heading for the columns and double-click.  Use the FORMAT menu, go to column width, and click on BEST FIT.
Day 6
4/4/06

Open Your Warm up document and add these questions with today’s date.
1. What is one reason for rotating text?

Headings are longer than the data in the columns and you want to save space or make it look better.

2. What key is pressed to clear data from an active cell?

Delete

3. What is the difference between the Fill Color and Font Color Buttons?  Fill Color changes the color of the box and Font Color changes the color of text.
Day 7
4/5/06

There will be a quiz Thursday, April 13, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial.  Log on, open Your Warm up document and add these questions with today’s date.

· What are the four cell alignment buttons available on the toolbar? Left, Center, Right, and Merge & Center
· What does the 'Autofit' command do?  Adjusts the column or row to the largest item in the column or row (BEST FIT).
· What are the advantages of using a spreadsheet?  Keeps you and your information organized.  SAVE TIME, be neat, easily read, chart info, calculate, has more opportunities than other programs…
· What are the three types of data found in a spreadsheet?  Formulas, labels, & values

Day 8
4/6/06

There will be a quiz Thursday, April 13, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial.  Log on, open Your Warm up document and add these questions with today’s date.

· How is a pie chart used?  Emphasizing a significant element, gives an organized view of percentage of info., easy to read and understand, shows relationship…
· Once you have created a chart, what can be changed on the chart?  Change everything BUT the data.  Data can only be changed on the spreadsheet.
· Monique is baking sugar cookies for Spring Break.  The recipe calls for 2 2/3 cups of sugar.  How much will she need if she doubles the recipe?  Doubling the recipe we will need 5 1/3 cups of sugar.
Day 9
4/7/06

There will be a quiz Thursday, April 13, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial.  Log on, open Your Warm up document and add these questions with today’s date.

· A constant is another name for this type of data.  Numbers (values)
· What does the 'Currency' button do? Places a dollar symbol and decimal point in the cell.
· How would you select several cells or ranges that are not touching each other? Ctrl+click
Day 10
4/10/06 

You have new seats today.  

Please wait to log in.  Once you have logged in, check your Internet.  If it does not work run this fix.  

1. Close all windows, make sure you save your work.

2. Click Start and scroll up to RUN
3. Type gpupdate /force  in the box (make sure you put a space in between the e and the /.

4. Wait for the yes or no question and type the letter Y.

5. Then Re-login.  
6. Type the class web address www.geocities.com/sbowserteach and add to your favorites as “class web page”.
If your Internet does work, follow step 6 only.

There will be a quiz Thursday, April 13, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial.  Log on, open Your Warm up document, and add these questions with today’s date. 

· How are cells labeled? Column letter and row number
· What keys do you press to copy data using the drag-and-drop method? Press the ctrl key, then click and drag the active cell border to copy.
· How can you make multiple copies of data that has been copied to the Clipboard? You can paste information multiple times by ctrl+clicking several empty cells and pasting, or you copy multiple times, which will display the clipboard and then you can use the visible clipboard to paste your information.
Day 11

4/11/06

There will be a quiz Thursday, April 13, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial.  Log on, open Your Warm up document, and add these questions with today’s date.

· Show me the formula to SUM up several cells.  =SUM(B3:B6)
· What is the symbol you must enter first when creating a formula in a spreadsheet?   Equal sign
· In the function =SUM(B3:B6) what are the arguments?  It’s the range of cells in the formula.
· On Good Friday, the temperature was –5 degrees C.  By noon the temperature had risen 13 degrees.  What was the temperature at noon?  The temperature at noon was 8 degrees C.
Day 12

4/12/06

There will be a quiz Thursday, April 13, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial.  Log on, open Your Warm up document, and add these questions with today’s date.
· What is the BEST way to highlight an entire column?  Click the letter of the column.
· What are the advantages of using a spreadsheet?  Organized, Saves time, easily read, quickly chart information, Calculate, etc.
· Why should a person use a spreadsheet?  Organizes your thoughts, save time, quickly chart information, Calculate, etc.
Day 13

4/13/06paste the different items copied.
Log on and open Daily Warm-ups to study.  You will have 10 minutes or less to study (Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial) depending on noise level.  You will need a half sheet of paper (small table beside my desk), put your name at the top, then number 1-15 down the left.  This is a two-part quiz; multiple choice and the creation of a new small spreadsheet.  Use your time wisely; everything must be complete this class period.

1. Close all windows, make sure you save your work.

2. Click Start and scroll up to RUN
3. Type gpupdate /force  in the box (make sure you put a space in between the e and the /.

4. Wait for the yes or no question and type the letter Y.

5. Then Re-login. Type the class web address www.geocities.com/sbowserteach and save into your favorites.
Day 14
4/24/06  

If you have not taken the quiz from Thursday before break, You will have 10 minutes to look over your Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorial.  You will need a half sheet of paper, put your name at the top, then number 1-10 down the left and 11-20 down the middle.

Open your Flowers workbook, we need to finish our tutorials and begin the Labs. Work on the Countries project will begin on Wednesday.  Open Explorer, go to Class Web page, and open Countries Project Scoring Tool.

www.geocities.com/sbowserteach 

Day 15
4/25/06

Log on, open Your Warm up document, and add these questions with today’s date.

· Identify at least four examples of printing characteristics that can be designated in the Page Setup dialog box?  1. Layout, 2.Margins, 3.  Specific Print area (can leave out info.), 4. Spreadsheet formats (grid lines, headers, page order), 5. Orientation
· What kind of graphs can be shown in Excel (give examples)?  Examples of graphs are Pie, bar, donut, line, radar, bubble, line-bar, and etc.
· How can graphs be interpreted?  By the variable on the X and Y axis, tells what you are talking about by the labels, comparisons, identify trends, track history, establish patterns
· What is the best graph to show a comparison of two items?  Why? A bar or column graph is best for comparison because you can put both items of information side-by-side.
Day 16
4/26/06

Log on, open Your Warm up document, and add these questions with today’s date:
· How do you get text to appear in multiple lines (text wrap) in a single spreadsheet cell?  Use ALT and Enter to have multiple lines in a single cell or format cell alignment for text wrapping.
· The student council sells 984 carnations for Valentine’s Day.  If the 6th graders bought 25% of the carnations, how many did the 6th graders buy? The 6th graders bought 246 Carnations on Valentine’s Day.

When creating a chart in Excel, what is the first thing that must be done before inserting the chart?  You must highlight the information to be use in the chart before inserting the chart.

· Day 17 
4/27/06

Log on, open Your Warm up document, and add these questions with today’s date:
· How can I adjust a 3-page spreadsheet to fit 2 pages when printed?  Use Page setup to change page orientation, scale down, or “fit to page” feature.

· What are the advantages to using references in a spreadsheet equation?  Faster, easier to make changes, allows changes to be made all over a spreadsheet wherever the reference is used.
· How could your state government use a spreadsheet?  Record the state sales tax paid by businesses, County budgets, & Census, chart production and make predictions, identify trends.
Day 18
4/28/06
There will be a quiz Friday, May 5
Log on, open Your Warm up document, and add these questions with today’s date:

	Table 3
	F
	G

	6
	= +B2 +B3
	 =+c2+c3

	7
	 =+b3+b4
	 

	8
	 
	 


 

· If the formula in cell F6 were copied into cell F7, the formula in cell F7 would be:

=+b3+b4 (Copying a formula from row to row changes the number in the reference.)
· If the formula in cell F6 were copied into cell G6, the formula in cell G6 would be:

=+c2+c3 (Copying a formula from column to column changes the letter in the reference.)
	Table 7
	F
	G

	5
	 =+$b1
	 

	6
	= +$B2
	 

	7
	 
	 


 

· If the formula in cell F6 were copied into cell F5, the formula in cell F5 would be:
=+$b1 (This is not an absolute reference.  The dollar symbol must be between the letter and number to be an absolute reference.)
· In the spreadsheet formula, D12/C8+E7-E8, which math operation will calculate first?  (PEMDAS)  D12/C8
Day 19
5/1/06

There will be a quiz Friday, May 5, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorials.  (Multiple choice and spreadsheet application). Log on, open Your Warm up document, and add these questions with today’s date:
· Which chart generated from spreadsheet data would compare values that represent parts of a whole?  Pie or doughnut chart, Example - budget
· When keying in spreadsheet, the MOST appropriate time to establish a file name and save the spreadsheet for the first time is:  Save after your first entered data.
· Which function (Operation) would be used to add the contents of a range of cells in a spreadsheet?  Use the (auto)SUM function.
Day 20
5/2/06
MID-TERMS ARE COMING!
There will be a quiz Friday, May 5, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorials.  (Multiple choice and spreadsheet application). Log on, open Your Warm up document, and add these questions with today’s date:
· Which spreadsheet format would be used to get the following effect: $150,000.00?  Currency
· In the spreadsheet formula +A5+B5*B6/5-3, which math operation will calculate first?  (PEMDAS)  b5*b6
· In the spreadsheet formula C7*(A9-A1), which math operation will calculate first?   (PEMDAS) a9-a1 because of the parenthesis
Day 21
5/3/06
MID-TERMS ARE COMING!
There will be a quiz Friday, May 5, about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorials.  (Multiple choice and spreadsheet application). Log on, open Your Warm up document, and add these questions with today’s date:

· What do you enter in a cell just before you enter a formula to show it is not a label?  An Equal sign
· A couple major advantages of a spreadsheet are that it can:  Answers "What if?" questions, track the past, predict the future, & Calculating information quickly.
· A teacher could efficiently use a spreadsheet to:  Calculate grade, take attendance, to plan daily progress and assignments, & assignments turned in.
· Once Information is placed into a spreadsheet, what can we do with it?  You can format and manipulate the information to fit any and all of your needs.
Day 22
5/3/06
MID-TERMS ARE COMING!
Moving the quiz to Tuesday, May 9; about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorials.  (Multiple choice and spreadsheet application). Log on, open Your Warm up document, and add these questions with today’s date:

· What is “mail merging”?  Mail-merging is the process of merging variable data and fixed text.
· Why is mail merging used?  Mail merging is used to create individualized letters, envelopes, labels and other documents without having to laboriously create each individual one.
· A basketball court is 94 feet long.  How many yards is it?  How many inches?  A basketball court is 31.33 Yards long. A basketball court is 1128 inches long.
Day 23
5/4/06
MID-TERMS ARE COMING!
Moving the quiz to Tuesday, May 9 

The Countries Project MUST be finished, end of class
Day 24
5/5/06
MID-TERMS ARE COMING!
Moving the quiz to Tuesday, May 9 
· The intersection of a row and a column is called.  A cell
· A constant is another name for what type if data?  Numbers
· Give me an example of a formula to add a range of cells?  =sum(b7:b9)
The Countries Project MUST be finished, end of class.  

Day 24
5/8/06
MID-TERMS ARE COMING!
Moving the quiz to Tuesday, May 9; about spreadsheets from Vocabulary, Spreadsheet Tips & Tricks Hunt, and our tutorials.  (Multiple choice and spreadsheet application). Log on, open Your Warm up document, and add these questions with today’s date:


Log on, open Your Warm up document, and add these questions with today’s date:
· How can many cells in a row be highlighted?  Click the numbers of each row.
· What does a cell reference represent?  The location of constant
· How do you get text to appear in multiple lines (text wrap) in a single spreadsheet cell?  use ALT + Enter
Day 25

5/9/06
Midterms reports due 5/12/06

Test Today!  Log on, open Your Warm up document and review your questions and answers.  Get a Half sheet of paper from the front left corner desk, put your name at the top, number 1-11 down the left side, and 12-22 down the middle.

Day 26

5/10/06
Midterms reports due 5/12/06


You have new seats today.  Once you have your new seat check your Internet first, then if it does not work, run the “FORCE”.
2. Close all windows, make sure you save your work.

3. Click Start and scroll up to RUN
4. Type gpupdate /force  in the box (make sure you put a space in between the e and the /.

5. Wait for the yes or no question and type the letter Y.

6. Then Re-login.
7. Type the class web address www.geocities.com/sbowserteach and save into your favorites as “class web page”.
If you were NOT here Tuesday, log on and open your daily warm-up.  You have 10 minutes for the beginning of class to study. Yesterday was the Excel Quiz (Multiple choice and spreadsheet application).  You will need a half sheet of paper (front table by the Excel Word Wall), put your name at the top, then number 1-11 down the left and 12-22 down the middle.  This is a two-part quiz, multiple choices and the creation of a new small spreadsheet.  Use your time wisely; everything must be complete this class period.  

For those who have taken the quiz, Log on, open Your Warm up document, and add these questions with today’s date:
· What is the best way to sort information in a spreadsheet by more than one criterion?  Use the Data Sort option to sort by more than one criterion.
· A College basketball team played 82 games and won the league with 62 victories.  What was its winning percentage?  62/82=.756  It’s winning percentage is 76%.   4/82=20.5*3=61.5 3*1/4=.75
Day 27

5/11/06
Midterms reports due 5/12/06
Log on, open Your Warm up document, and add these questions with today’s date:

· What are some of the drawbacks to creating a mail merge?  It can take a long time to set up initially, and so may not be worth it for a one-off job.
· To Use the Mail-Merge feature in a word processing program for mailing labels, what do you need to set up? Data source (Excel, Access, Word)
· What programs can a data source be created in?  You can set up a data source in any spreadsheet, database, or word processing program.
· What would NOT be examples of variable information included in a typical letter created for merging?  These are invariable items for your merge, Main Body of your letter, Signature, date letter is written, and letter format.
Day 28

5/12/06
Midterms reports today!
Log on, open Your Warm up document, and add these questions with today’s date:

· Write an example of a formula with a mixed cell reference.  =sum(b3:b$7)  
· Which menu contains the command for renaming a chart sheet?   Format
· Which functions would be used to show the largest number in a range of cells in a spreadsheet?  =max(b3:b7)
Day 29

5/15/06


Log on, open Your Warm up document, and add these questions with today’s date:

· What do you know about programming?

· What types of software have you used to program?

· What items have you used that requires programming?

· Do you think programming will be easy? Why or why not?

Day 30

5/16/06

Log on, open Your Warm up document, and add these questions with today’s date:

· What are the two windows called when you open Star Logo?

· There are two sides to the Control Center, what are they?

· What must all procedures begin and finish with?

Day 31

5/17/06

Log on, open Your Warm up document, and add these questions with today’s date:

· How does Star Logo help understand real live situations?  Makes sense of leaderless systems, make predictions of possible outcomes in the environment, and strategize possible solutions.
· What must you do to have the turtles perform an action from the observer side?  You “ASK” the turtles to perform the action.
What types of systems does Star Logo model?  Leaderless systems

· Day 32

5/18/06

Log on, open Your Warm up document, and add these questions with today’s date:
· Explain how a turtle turns.

· How can you get a turtle to look at the bottom left corner of the black patch?

· What does it mean when Star Logo says, “Can not run because graphic canvas is obscure”?

Day 33

5/19/06

Log on, open Your Warm up document, and add these questions with today’s date:

· Why must you write your first procedure on the Observer side of the control center?

· Where and how do you test a single procedure?

· How do you create a button?

Day 34 
5/22/06
Log on, open Your Warm up document, and add these questions with today’s date:

· How do we get turtles to appear on a specific point on the black patch?

· What are the different commands for moving you turtles?

· How can you move 1 turtle at a time?

Day 35
5/23/06
Log on, open Your Warm up document, and add these questions with today’s date:

How are turtles named?

When turning a turtle, what do the numbers represent?

How does a turtle draw?

You may run into some problems when trying to open.  If something happens, open a new StarLogo and copy the procedure from yesterday.

Day 36 
5/24/06
We have 9 days left in this term.  

Log on, open Your Warm up document, and add these questions with today’s date:

· How does naming a turtle allow for better control?

· What is a decentralized system?

· When you look at a ball of tangled string, do you throw it away because it’s no good or do you try an untangle it?  How you answer could predict your outlook on life.
Open your turtle’s day 2.  You may run into some problems when trying to open.  If something happens, open a new Star Logo and copy the procedure from yesterday.

Day 37
5/25/06
We have 8 days left in this term.  Open your turtle 3 and get your graph paper.  You may run into some problems when trying to open.  If something happens, open a new Star Logo and copy the procedure from yesterday.

Day 38
5/26/06
We have 7 days left in this term.  Open a blank Star Logo and get your graph paper.  

Day 39
5/30/06
We have 6 days left in this term.  Open your Shape project and get your graph paper. 

Day 40
5/31/06
We have 5 days left in this term.  Open your Shape project and get your graph paper.

Day 41
6/1/06
We have 4 days left in this term.  Open your Shape project and get your graph paper.  

Day 42
6/2/06
We have 3 days left in this term.  Open your Shape project and get your graph paper.   If you are finished with the Shape project and I’ve checked it, you may either get your turtle to write you first name or finish your COUNTRIES project.

Day 43
6/5/06
We have 2 days left in this term.  Open your Shape project and get your graph paper.   If you are finished with the Shape project and I’ve checked it, you may either get your turtle to write you first name or finish your COUNTRIES project.

Day 44
6/6/06
We have 1 days left in this term.  Open your Shape project and get your graph paper. Once you have your procedures written make two buttons – one for Setup and one for Drawing the shapes.

 If you are finished with the Shape project and I’ve checked it, you may either get your turtle to write you first name or finish your COUNTRIES project.

Day 45
6/7/06
THIS IS IT!.  Today is your last day in this room.  All assignments must be completed and placed in the Intro. Comp. Folder.  Before you leave, I MUST see your shape project.  Open your Shape project and get your graph paper.  Once you have your procedures written make two buttons – one for Setup and one for Drawing the shapes.

If you are finished with the Shape Proj., try to have turtles write your first full name.  If you’re finished with everything you may have a free day.  Please stay in your seats.
Extra questions that may NOT have been used:

· The intersection of a row and a column is called.  A cell
· A constant is another name for what type if data?  Numbers
· Give me an example of a formula to add a range of cells?  =sum(b7:b9)
· Write an example of a formula with a mixed cell reference.  =a3/b$7
· What two types of charts use rectangles to represent values in a worksheet?  Bar & Column graphs.
· Which menu contains the command for renaming a chart sheet?   
· What does the black cross cursor allow you to do?  Activates “Autofill” & Allows formulas to be copied to other cells.
· What does a cell reference represent?   Location of a constants or labels in a cell.
· What is an advantage to using references in a spreadsheet equation?  Make changes easier and all over a spreadsheet where the reference is used.
· Write an example of a formula with a mixed cell reference.  =sum(b3:b$7)  =a3/g$7
· Why is mail merging so widely used today?  Easy and faster way to personalize letters, This is the cheapest way to advertise a product, 
· How can you use mail merge effectively?  Target audience
· What makes mail merging so effective?  The use of a good, direct database and a form letter that meets the needs of your target audience.
