San Beda College Alabang

Alabang Hills Village, Muntinlupa City

INSTRUCTIONAL MEDIA CENTER

RESERVATION FORM

Form No.:________________ Date/Time Filed: ____________________    Faculty      Staff/Administrator     Student
Name: ______________________________________ Contact No.: _____________________________________

Department/Team/Office _______________________ Activity: _________________________________________

Instructor / Head: _________________________________ Subject: __________________________    Delivery     Pick-Up

	DATE NEEDED
	TIME NEEDED
	ROOM NO.
	EQUIPMENT
	MATERIALS/ACCESSORIES
	FACILITIES

	
	
	
	· LCD

· Slide projector

· Overhead projector

· Filmstrip projector

· Opaque projector

· VHS/VCD/DVD player

· Computer/Laptop

· Cassette player/recorder

· CD Cassette player

· Video Camera

· Carlsbro amplifier

· Television

· Sound system
	(  Audio Cassette Tapes

(  Video Cassette Tapes

(  Slides

(  Filmstrips

(  Transparencies

(  VCD/DVD

(  Audio CD

(  TV coder

(  Microphone

(  Microphone Stand

·  Two-way radio

·  Tripod

·  Headphone

(  Projection Screen


	(  AVR 1

(  AVR 2

( Classroom/Wing _____

(  Music Room ____

(  Science Lab _____

· Sports Complex/Gym

· Covered Court

· Chapel

· Corridor

· MPH

· HS Conference hall

· Herrera Hall

· Gym

· HE/IA


Remarks: _____________________________________________________________________________________________

Received by: ______________________________ Approved by: _________________________________________

Terms and Conditions

I assume full responsibility for the equipment /materials specified above. I further agree to replace lost or damaged beyond repair equipment. The lending agreement will end only when the equipment is returned and accepted by Instructional Media Center of San Beda College Alabang. 

The equipment /non-print materials are guaranteed on good condition upon delivery. I am responsible for notifying the IMC staff in case a problem occur by leaving a message on the Help Desk or through telephone. IMC will not be responsible for equipment failure reported

 after the expiration of the lending period. 

Borrower’s Signature___________________________________________ Date __________________________________


San Beda College Alabang

Alabang Hills Village, Muntinlupa City

INSTRUCTIONAL MEDIA CENTER

RESERVATION FORM

Form No.:________________ Date/Time Filed: ____________________    Faculty      Staff/Administrator     Student
Name: ______________________________________ Contact No.: _____________________________________

Department/Team/Office _______________________ Activity: _________________________________________

Instructor / Head: _________________________________ Subject: __________________________    Delivery     Pick-Up
	DATE NEEDED
	TIME NEEDED
	ROOM NO.
	EQUIPMENT
	MATERIALS/ACCESSORIES
	FACILITIES

	
	
	
	· LCD

· Slide projector

· Overhead projector

· Filmstrip projector

· Opaque projector

· VHS/VCD/DVD player

· Computer/Laptop

· Cassette player/recorder

· CD Cassette player

· Video Camera

· Carlsbro amplifier

· Television

· Sound system
	(  Audio Cassette Tapes

(  Video Cassette Tapes

(  Slides

(  Filmstrips

(  Transparencies

(  VCD/DVD

(  Audio CD

(  TV coder

(  Microphone

(  Microphone Stand

·  Two-way radio

·  Tripod

·  Headphone

(  Projection Screen


	(  AVR 1

(  AVR 2

( Classroom/Wing _____

(  Music Room ____

(  Science Lab _____

· Sports Complex/Gym

· Covered Court

· Chapel

· Corridor

· MPH

· HS Conference hall

· Herrera Hall

· Gym

· HE/IA


Remarks: _____________________________________________________________________________________________

Received by: ______________________________ Approved by: _________________________________________

Terms and Conditions

I assume full responsibility for the equipment /materials specified above. I further agree to replace lost or damaged beyond repair equipment. The lending agreement will end only when the equipment is returned and accepted by Instructional Media Center of San Beda College Alabang. 

The equipment /non-print materials are guaranteed on good condition upon delivery. I am responsible for notifying the IMC staff in case a problem occur by leaving a message on the Help Desk or through telephone. IMC will not be responsible for equipment failure reported 

after the expiration of the lending period. 

Borrower’s Signature___________________________________________ Date __________________________________

San Beda College Alabang

Alabang Hills Village, Muntinlupa City

INSTRUCTIONAL MEDIA CENTER

ON-THE-SPOT RESERVATION FORM

Form No.:________________ Date/Time Filed: ____________________    Faculty      Staff/Administrator     Student
Name: ______________________________________ Contact No.: _____________________________________

Department/Team/Office _______________________ Activity: _________________________________________

Instructor / Head: _________________________________ Subject: __________________________    Delivery     Pick-Up

	DATE NEEDED
	TIME NEEDED

ROOM NO.
	EQUIPMENT
	MATERIALS/ACCESSORIES
	FACILITIES

	
	
	· LCD

· Slide projector

· Overhead projector

· Filmstrip projector

· Opaque projector

· VHS/VCD/DVD player

· Computer/Laptop

· Cassette player/recorder

· CD Cassette player

· Video Camera

· Carlsbro amplifier

· Television

· Sound system
	(  Audio Cassette Tapes

(  Video Cassette Tapes

(  Slides

(  Filmstrips

(  Transparencies

(  VCD/DVD

(  Audio CD

(  TV coder

(  Microphone

(  Microphone Stand

·  Two-way radio

·  Tripod

·  Headphone

(  Projection Screen


	(  AVR 1

(  AVR 2

( Classroom/Wing _____

(  Music Room ____

(  Science Lab _____

· Sports Complex/Gym

· Covered Court

· Chapel

· Corridor

· MPH

· HS Conference hall

· Herrera Hall

· Gym

· HE/IA


Remarks: _____________________________________________________________________________________________

Received by: ______________________________ Approved by: _________________________________________

Terms and Conditions

I assume full responsibility for the equipment /materials specified above. I further agree to replace lost or damaged beyond repair equipment. The lending agreement will end only when the equipment is returned and accepted by Instructional Media Center of San Beda College Alabang. 

The equipment /non-print materials are guaranteed on good condition upon delivery. I am responsible for notifying the IMC staff in case a problem occur by leaving a message on the Help Desk or through telephone. IMC will not be responsible for equipment failure reported

 after the expiration of the lending period. 

Borrower’s Signature___________________________________________ Date __________________________________


San Beda College Alabang

Alabang Hills Village, Muntinlupa City

INSTRUCTIONAL MEDIA CENTER

ON-THE-SPOT RESERVATION FORM

Form No.:________________ Date/Time Filed: ____________________    Faculty      Staff/Administrator     Student
Name: ______________________________________ Contact No.: _____________________________________

Department/Team/Office _______________________ Activity: _________________________________________

Instructor / Head: _________________________________ Subject: __________________________    Delivery     Pick-Up

	DATE NEEDED
	TIME NEEDED

ROOM NO.
	EQUIPMENT
	MATERIALS/ACCESSORIES
	FACILITIES

	
	
	· LCD

· Slide projector

· Overhead projector

· Filmstrip projector

· Opaque projector

· VHS/VCD/DVD player

· Computer/Laptop

· Cassette player/recorder

· CD Cassette player

· Video Camera

· Carlsbro amplifier

· Television

· Sound system
	(  Audio Cassette Tapes

(  Video Cassette Tapes

(  Slides

(  Filmstrips

(  Transparencies

(  VCD/DVD

(  Audio CD

(  TV coder

(  Microphone

(  Microphone Stand

·  Two-way radio

·  Tripod

·  Headphone

(  Projection Screen


	(  AVR 1

(  AVR 2

( Classroom/Wing _____

(  Music Room ____

(  Science Lab _____

· Sports Complex/Gym

· Covered Court

· Chapel

· Corridor

· MPH

· HS Conference hall

· Herrera Hall

· Gym

· HE/IA


Remarks: _____________________________________________________________________________________________

Received by: ______________________________ Approved by: _________________________________________

Terms and Conditions

I assume full responsibility for the equipment /materials specified above. I further agree to replace lost or damaged beyond repair equipment. The lending agreement will end only when the equipment is returned and accepted by Instructional Media Center of San Beda College Alabang. 

The equipment /non-print materials are guaranteed on good condition upon delivery. I am responsible for notifying the IMC staff in case a problem occur by leaving a message on the Help Desk or through telephone. IMC will not be responsible for equipment failure reported

 after the expiration of the lending period. 

Borrower’s Signature___________________________________________ Date __________________________________
