Position applied for : Sales Person or suitable post according to CV.

[image: image1.jpg]



CURRICULAM VITAE
Name


: DILIP KOIRALA

E-mail ID

: dil_koirala@yahoo.com
Contact No.

: 00971 55 2040324 c/o Kumar
	CAREER OBJECTIVE

	

	       To achive a position in professional environment that offers excellent opportunity in terms of growth and thereby contributes to the success of the organization.

	

	PERSONAL DETAILS

	

	Permanent Address
	:
	Saneschare VDC, word no. -8, Morang, Koshi, Nepal

	Contact No.
	:
	Phone no. - 00977-9841583126 

	Sex
	:
	Male

	Nationality 
	:
	Nepali

	Date of birth
	:
	16th Apr, 1981

	Marital Status 
	:
	Bachelor

	Weight
	:
	62 KG

	Height
	:
	5’ 5”

	Language Known
	:
	English, Hindi & Nepali

	
	
	( Both oral & written )


	PASSPORT DETAILS

	Passport no.
	:
	1869879

	Date of issue
	:
	 04/05/2003

	Date of expiry
	:
	 03/05/2013

	EDUCATIONAL BACKGROUND

	Level / Grade 


	Passed Year


	Board / University



	Intermediate of Commerce (I. Com.)
	( Running 2nd Year)
	Trivuwan University, Ktm, Nepal

	Secondary/School Level
	1998
	HMG Board of Nepal


	EXTRA QUALIFICATION

	

	# Basic knowledge of computer operation system

   ( Ms-word, Excel, Power point, Dos and Internet & E-mail etc )

	

	HOBBIES

	1. Public Relation 

	2. Meeting people of different country

	3. Social Works 
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	WORKING EXPERIENCES


	Name of a company:   Premier Wires Pvt. Ltd., Biratnagar, Nepal ( An ISO 9001: 2000 Certified

	                                      Company from 12/05/2000 to 30/06/2007

	1.
	Position
	:
	Sales Person in Dispatch Department

	
	Period 
	
	10/05/2000 to 19/05/2002

	2.
	Position
	:
	Sales Person / Store Keeper in Sales and Dispatch Department

	
	Period
	
	28/06/2002 to 28/06/2006  


Job Responsibilities:

	 
	# Directly dealing with customers about the Enquiry, Stock, Price etc.

# Preparation of Delivery Note, Quotations, Purchase Order, Proforma Invoices, Invoices, 

	
	   Statement of dues etc.

	
	# Fare knowledge in Stock keeping 

	
	# Handling Counter sales & Cash at the counter
# Arranging for Delivery of the materials from warehouse etc.


	EXTRA TRAINING

	

	1. Inventory Management System:  for ( KFA Research & Training Center, Kathmandu, Nepal )

	2. Fire Prevention and fire fighting training: for ( Strengtening of environmental Administration 

	                                                                                   and management at the local level ), (SEAM-N) 

	                                                                                   Nepal-Finland Co-operatation, Project (Nepal)

	3. Occupational Health and Safety Program (OHS): for SEAM-N, Nepal-Finland co-operation, 

	                                                                                                   Project                                                                                           

	

	

	

	Declaration: I hereby declare that the particulars given herein are true to the best of my 

                    knowledge and belief.
Dilip Koirala
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