Position applied for : Store Keeper or suitable post according to CV.
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CURRICULAM VITAE
Name


: CHETANATH DEVKOTA

Calling Name
: Ashim

E-mail ID

: ashim3144@hotmail.com
Contact No.

: 00971 55 9289633

	CAREER OBJECTIVE

	

	       To achive a position in professional environment that offers excellent opportunity in terms of growth and thereby contributes to the success of the organization.

	

	PERSONAL DETAILS

	Permanent address
	 
	:
	Pathari VDC, word no. -1, Morang, Koshi, Nepal

	 
	 
	 
	 
	 
	 
	Phone no. - 00977-21-555351 c/o Deepak 

	Sex
	 
	 
	 
	 
	:
	Male

	Nationality
	 
	 
	 
	 
	:
	Nepali

	Date of birth
	 
	 
	 
	:
	26th aug, 1982

	Marrital status
	 
	 
	 
	:
	Bachelor

	Language known
	 
	:
	English, Hindi & Nepali

	 
	 
	 
	 
	 
	 
	( Both oral & written )

	PASSPORT DETAILS

	Passport no.
	 
	 
	 
	:
	2284536

	Date of issue
	 
	 
	 
	:
	22-11-2004

	Date of expiry
	 
	 
	 
	:
	21-11-2014

	VISA STATUS                         - VISIT

	Date of issue / entry
	 
	:
	12th may, 2007

	( Valid for 60 days + 30 days renewable )

	EDUCATIONAL BACKGROUND

	Level / Grade 


	Passed Year


	Board / University



	Bachelor of Business Studies ( B.B.S.)
	( Passing - 3rd year )
	Trivuwan University, Ktm, Nepal

	Intermediate of Commerce (I.Com.)
	2002
	Trivuwan University, Ktm, Nepal

	Secondary/School Level
	1999
	HMG Board of Nepal

	

	OTHER ACTIVITIES

	

	# Refresinal course ( 1 Month ) of Hotel Management.

	

	COMPUTER'S KNOWLEDGE

	

	Office Package
	#  Ms-Dos, Word, Excel, Window, Adobe PageMaker, Multimedia, Internet & E-mail, File Handling & Basic-Networking.

	Web Page Design
	#  Ms- FrontPage, Html, Dhtml, Linux, C++ & Java.  

	Accounting Package
	#  Tally, Fact, AccPro & other account Programs.
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	HOBBIES

	

	1. Public Relation 

	2. Literature (Sonnet) Writing

	3. Studies of Philosophy

	4. Meeting people of different country

	

	STRENGTHS & CAPABILITY 

	 

	# Possess good knowledge in ordering taking from the customers.

	# Exposure to the accounting function, purchase / sales, store.

	# Possess willpower for hard work combined with high sense of responsibility and total dedication to the 

	   task undertaken.

	# Possess an analytical bends of mind and skills in problem solving.

	# Capable and open to learning new skills, system and procedure to meet changing needs.

	# Self-motivated and pleasing mannered, possess positive attitude and approach.

	# Knowledge of Customs clearing / Bill of entry / Import / Export / LC etc.

	# Preeminent Knowledge of office equipments such as Fax, Photocopy machine, Typewriter etc.

	

	WORK EXPERIENCES :

	

	Name of a company:   Suma Building Materials Store, Sharjah, UAE.

	 
	 

Position
	:
	Store Keeper cum Receptionist

	 
	 

Period
	:
	10-06-2006 to 05-06-2007

	Contributions: 
	 

	 
	# Directly dealing with customers about the Enquiry, Stock, Price etc.

# Preparation of Delivery Note, Quotations, Purchase Order, Proforma Invoices, Invoices, Statement of 

	
	   dues etc.

	
	# Handling Counter sales.

# Arranging for Delivery of the materials from warehouse.

	

	**********************************************************************************

	

	Name of a company:   Marcopolo Business Hotel, Ktm, Nepal

	 
	 

Position
	:
	Cashier

	 
	 

Period
	:
	27-04-2003 to 23-04-2006

	Contributions: 
	 
	 

	 
	# Handling KOT. & BOT.

	 
	# Handling Computerized Invoices Billing System (CIBS) & Cash at the counter.

	 
	# Additional administrative duties as requested.

	
	# Involved in related Accounting functions.

	Declaration: I hereby declare that the particulars given herein are true to the best of my 

                    knowledge and belief.
Chetanath Devkota      
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