Flat D, 8/F, Block2,

Handsome Court,

Tuen Mun, NT.

Tel:98509906

Mrs Kong Tsong Bi Chu,

Teacher of PHE1016C.

Dear Madam,
Subsequent application for leave on 22nd Sept, 2005.

I would like apply for leave of absence on the above date as I had to attend an ABRSM piano examination in the afternoon. I would be very much obliged if you could grant permission. 

Sorry for the inconvenience caused because I have not given the precedent notification. 
Yours faithfully,

Wong Tsz Wa

(student no.:05762071)
