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Synopsis

This course introduces basic accounting principles and concepts. Student will be taught the fundamental accounting system and account recording procedures of which generally used within the hospitality industry. Students will also be exposed to an overview of the hospitality business and different type of business within the industry. They will also be taught the chart of account, effects of business transactions on the accounts, basic double-entry rules, accrual basis in accounting, journalizing, posting, month-end adjustments, accounting cycle and preparation of trial balance, income statement and balance sheet.
Objectives
Upon completion of this course, the students will be able to:

1. Set up simple chart of accounts for hospitality business.

2. Journalise business transactions.

3. Posting of transactions.

4. Make necessary end-of-period adjustments and prepare a trial balance.

5. Prepare end-of-period balance sheet for hospitality related business entity.

6. Prepare end-of-period income statement for hospitality related business entity.

7. Prepare bank reconciliation statement with necessary adjustment.

8. Manage cashbook and petty cash fund.

Text Book

1.0 ANDREW LEONG FOOK CHEE, WONG SEI VAN – Business Accounting, 2nd Edition, Pearson-Prentice Hall, Malaysia. 2005.
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Assessment
Test 



25%

Quizzes


10%

Assignment


15%

Final Examination

50%

Total



100%
	Week
	Topic
	Reference
	Tutorial

	1
	1.0 Introduction
1.1 Accounting function and objectives

1.2 Users of accounting information 

1.3 Bookkeeping vs. Accounting

1.4 Types of business organization within the hospitality industry


	Text book:
Chapter 1


	Text book:
Page 12

Question 3

Question  4

Question 5

Question 6

Question 13

	2
	2.0 Accounting Equation and Principles

2.1 Accounting concepts and principles

2.2 Accounting equation
2.3 Classification of accounts

2.4 Commonly used accounts

	Text book:
Chapter 2
	Text book:
Page 28 – 31
Question 11

Question 12

Question 13

Question 14


	3
	Quiz 1 

Date     : 

Topics  : Topic 1 and 2


	
	

	
	3.0 Double Entry System
3.1 Principles of double-entry system

3.2 T-accounts; and rules of debit and credit


	Text book:
Chapter 4
	Text book:
Page 84 - 87

Question 9

Question 14

Question 15

Question 16

Question 17

Question 18



	4
	Quiz 2 

Date     : 

Topics  : Topic 3


	
	

	
	4.0 Recording of Transactions within Hospitality Related Business
4.1 Recording process based on source documents

4.2 Journal and ledgers

4.3 Journalising process

	Text book:
Chapter 6

Chapter 7

Chapter 13
	Text book:
Page 109, 110

Question 6

Question 7

Page 131, 132

Question 20

Question 21

Page 285

Question 11

	5
	4.4 Posting process
4.5 Preparation of trial balance


	Text book:

Chapter 6

Chapter 7
	Text book:
Page 133

Question 22

	6
	Test 1 

Date     : 

Topics  : Topic 3, 4


	
	

	
	5.0 End-Of-Period Adjustments

5.1 Unearned revenue (prepaid  and accrued revenue)

5.2 Prepaid expenses

5.3 Accrued expenses

5.4 Depreciation


	Text book:

Chapter 8
Chapter 10
	Text book:
Page 154, 155

Question 13

Question 14

Page 208, 209

Question 17 

Question 18


	7
	5.5 Post-adjustment trial balance
5.6 Year-end process

5.7 Financial statements for hospitality business (Income statement and Balance Sheet)


	Chapter 9
	Supplementary

	8
	Quiz 3 

Date     : 

Topics  : Topic 5


	
	

	
	6.0 Accounting for Merchandise Business
6.1 Sales return and allowance

6.2 Sales discount

6.3 Purchase return and allowance

6.4 Purchase Discount


	Text book:
Chapter 11
	Text book:
Page 233, 234, 237

Question 18

Question 19

Question 22

	9
	7.0 Accounting for Cash
7.1 The cashbook

7.2 Petty cash

7.3 Bank reconciliation statement


	Text book:
Chapter 14

Chapter 15
	Text book:
Page 301, 302

Question 7

Question 8

Page 318, 319

Question 9

Question 10



	10
	8.0 General Introduction to Control Accounts and Special Journals
8.1 General ledgers and subsidiary ledgers for hospitality business

8.2 Special journal


	Text book:
Chapter 13
	Text book:
Question 12

	11
	Test 2 

Date     : 

Topics  : Topic 6, 7 and 8


	
	

	12
	Assignment


	
	

	13
	Assignment

	
	

	14
	Revision

	
	





1

