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T.S. RYE S.C.C.
Duties of the Quartermaster
THE QUARTERMASTER IS TO BE FAMILIAR WITH THE DUTIES DESCRIBED BELOW. IF YOU HAVE ANY QUERIES REFER TO THE OFFICER OF THE DAY.
VISITORS & SECURITY

1. You will be the first person that any visitor sees. It is therefore essential that you present a smart and seamanlike image.

2. All visitors should be asked for identification. If a visitor does not have any suitable identification then request the assistance from a member of staff.

3. If visitors are in uniform and can be recognised as a Senior Rate then address then by their rate. If they are an Officer, or in civilian clothing then address them as Sir or Ma'am.

4. If a visitor has come to the Unit to meet with a member of staff, show the visitor to the Wardroom and then make a call for that member of staff over the P.A system.
5. All visitors must be recorded in the log. Refer to the example overleaf on how to correctly complete the log.

6. SAFETY & ACCIDENTS

7. If any accidents occur they should be recorded in the log and reported immediately to the OOD.

8. If any injuries occur during parade a call MUST be made to a qualified first aider over the P.A. system and the OOD informed immediately. Injuries must be recorded on the ships log.

9. In the event of a fire or fire drill, take the log with you and present it to the Officer of The Day once mustered on the Parade Ground.

SHIP'S ROUTINE

10. It is the QM's responsibility to ensure that the Ship's Routine runs to time. No deviation from the Ship's Routine is permitted without prior authorisation from the 1st L/T or CO.

11. Throughout the evening the Ship's bell has to be struck half hourly and various calls made. The times of bells and a list of calls can be located in the Quartermasters lobby.

COMPLETION OF THE LOG

12. The log must be kept clean and tidy.  .

13. Handwriting must be clear and easy to read. Please ask fo staff to help if you have any problems with this.

14. At the end of the evening you must ensure that the officer of the day has received the boatswains call and unit keys, and that he/she has signed the log.                              
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