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OBJECTIVE 
 

Hard-working individual that is 
looking to show my skills and learn 
some new ones. Attain a position 

that will enable me to use my strong 
communication and organizational 

skills, customer service background, 
and my ability to work well with 

others 

SKILLS 
 

Punctual 
Organized 

People person 
Graphic Design 

Typography 

 
EXPERIENCE 

MORTGAGE LOAN PROCESSOR - BARRETT FINANCIAL 
03/2021 to 04/2022 

I was responsible for registering new applicants. After registering the 
loans or refinances, I would gather all required information and 

documents to get the loan into closing. I am very on top of all current 
loans and make sure everything is running smooth for the Loan Officers. 

I also run several of the loan officer’s social media pages. 

DIRECTOR – BRIGHT IDEAS CHILDCARE 
07/2016 to 03/2021 

I was responsible for billing both weekly and monthly. I was also in 
charge of making bank deposits and keeping track of petty cash as well as 
paying the bills. I also input information and set up the accounts for new 

enrollments. I managed a team of 15-20 employees, and I was 
responsible for over 90 children in the center at any given time. I have 

great communication and relationships with the parents, guardians, state 
officials, and quality first coaches that we partner with! Other than my 
director duties, I ran the social media pages for the center and created 

their website via GoDaddy. 

LEAD TEACHER – BRIGHT IDEAS CHILDCARE 
03/2013 to 07/2016 

I worked as a lead Teacher for the infants, ones, and two-year-old 
classrooms. I was responsible for making lesson plans and caring for the 
children. I was promoted to assistant director and moved over to our 

sister center in Phoenix! 

HOST, SERVER, BARTENDER, MANAGER – LA CHIESA 
01/2010 to 08/2012 

I oversaw the whole front of the house and could go wherever we 
needed help that day. I worked my way up the ladder. I only left this job 

because I moved out to Arizona. 
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Adobe Photoshop 
Branding 

Adobe Illustrator 
Video Production 
Adobe InDesign 

Adobe Creative Suite 
Layout Design 
Web Design 

Canva 
Photography 

Microsoft PowerPoint 
Social Media Management 
Administrative & Business 

Operations 
HTML5 

Adobe Lightroom 
Restaurant experience 

 

EDUCATION 

BACHELOR’S IN GRAPHIC DESIGN AND MEDIA ART – DEC 
2022 

Southern New Hampshire University 
I am all set to graduate December 2022, and I am currently rocking a 4.0 

GPA 

ASSOCIATES DEGREE – MAY 2012 
Iowa Lakes Community College 

Graduated with Honors at the same time I finished High School via Dual 
Credit courses. 

GENERAL EDUACATION – MAY 2010 
Spencer High School 

Graduated 2010 with my high school diploma and my associates degree 
all at the same time. 

 

 

 


