WELCOME!

I strive to provide an environment that feels like a home away from home for the children 

in my care.  I recognize that each child has different needs depending on their age and 

their personality.  It is my job to make sure that each child feels safe and comfortable 

here, and that they each have opportunities available to them to pursue their own interests 

and develop their own skills.  To accomplish this, I offer plenty of free play as well as 

some more structured, planned activities.  We play games, sing songs, and read stories.  

We color, cut, paint, and create.  We explore, imagine, and pretend.  The children get 

time outdoors to run and play, and quiet time for rest.  I encourage good behavior with 

praise, attention, and rewards.  


While entrusted with your child's care, my home is your home.  You are invited to call or 

visit unannounced at any time.  I welcome and encourage your interaction and input.
Child Care Policies

Admission Requirements and Enrollment Procedures

1. Each child must visit my home for a half hour before placement to help reduce separation fears and to see how the child will fit in.

2. If we agree that the child will be placed, parents must provide the following on or before the first day of care:

· A completed registration form

· A complete record of age-required immunizations

· Authorization to receive emergency medical care

· Date of last physical exam

· Authorization to transport the child in my van

· Authorization for field trips, walks, etc.

Hours of Operation

1. Effective June 15, 2007, I am now offering care 7 days a week, 24 hours a day.    Parents must provide their specific hours of need in writing.  Overtime fees are based on these hours.  Any changes to the agreed upon schedule must be submitted and writing and are subject to my approval based on availability. 

2. My childcare will not necessarily be closed on holidays.  However, I reserve 

the right to close for paid holidays at my discretion.  I will give you a two-week notice of any such closing.  Holidays subject to this policy include the following:

	· Easter
	· Mother’s/Father’s Days

	· Memorial Day
	· Thanksgiving

	· Independence Day
	· Christmas Eve/Day

	· Labor Day
	· New Year’s Eve/Day


2. You are entitled to two-weeks vacation time during the course of a twelve-month enrollment.  This may be taken in one two-week period, or in two one-week periods.  Provided I receive a two-week advance notice in writing of your intention to utilize this vacation time, you will not be charged for these weeks.  The law limits the number of children I can have at any one time, therefore in order to ensure my income, for any additional days missed, regular fees will apply in order to hold your child’s spot.

3. I am entitled to two-weeks vacation time during the course of a calendar year.  I may take this vacation in one two-week period, or in two one-week periods.  I will provide at least two weeks advance notice of my intention to use vacation time.  You will not be charged for these weeks.  You will be expected to find alternate care at your own expense.

Typical Daily Schedule

I try to keep mealtimes and naptimes as consistent as possible to help establish a routine for the children.  Play and learning activities are NOT kept on a strict schedule; each day’s activities are determined by the moods of the children and the cooperation of the weather!  Each day we will do our best to include the following:


FREE PLAY ACTIVITIES:  The children choose from a large variety of age-





          appropriate toys, puzzles, manipulatives, and books.


OUTDOOR PLAY:  The children choose from riding toys, swings, climbing toys,




         slides, sandbox, and grassy area for running and playing ball.




         during the summer, we will also have wading pool and 




         sprinkler play.  ALL OUTDOOR ACTIVITIES ARE 100%




         adult supervised!


PRESCHOOL ACTIVITIES:  The children will be given the opportunity to 






  Participate in guided, age-appropriate activities 






  Such as painting, coloring, cutting, gluing, 






  Play-Doh, stories, songs, rhymes, and creative






  Play.

MEALTIMES

Breakfast: 7:00



Morning Snack: 10:00 

Lunch: 12:00




Afternoon Snack: 3:30 

Dinner: 6:00

Any meals that fall into your child’s scheduled hours will be provided at no additional charge.  If you will be dropping your child off after a scheduled mealtime, please be sure they have already been fed.

NAPPING/QUIET TIME

The children will not be forced to sleep, but will be expected to lay down for a quiet time between 1:00 p.m. and 3:00 p.m.  Children under 18 months will have 

Naps as necessary based on  

Sick Care

1. If your child is ill in such a way that it would disturb the care of or endanger the health of the other children, you will need to make other arrangements for his or her care.  If your child becomes ill while here, you will be notified and we will discuss whether or not the child needs to be picked up.  I respect your need to be at work, but must insist that the same need for the parents of other children enrolled, as well as my own need to stay well to care for the children effectively, also be respected.

2. Under no circumstances will I accept the following symptoms:   fever in excess of 101 degrees, vomiting, excessive diarrhea, or any potentially contagious disorder.  Keep in mind that there are times that your child may not be terribly ill, but is greatly uncomfortable and would really benefit from the kind of one-on-one care that I cannot provide while being fair to the other children.  In such situations, I strongly encourage you to keep your child home with you.

3. I will gladly administer necessary medications to your child with your written instructions and authorization.  Prescription medications must come in a labeled prescription container.  (You can ask the pharmacy to split a prescription into two labeled containers; 

Release of Child

1. You will need to provide a list of those who are authorized to pick up your child, and verbal notification whenever anyone on that list (besides yourself) will be picking your child up.  A driver’s license or photo ID will be required.  Under no circumstances will a child be released without notification and identification.  

2. If anyone, including the parents/guardians, arrive to pick up the child and seem 

be under the influence of drugs or alcohol, an alternative means of transporting the home safely must be found.  If refused, while I cannot legally prevent the parents/guardians from taking the child, in such an event, the police will be notified and provided with the license plate number of the offensive vehicle.  

Participation, Transportation, and Substitute Care

1. This policy grants permission for your child to play on all indoor and outdoor play

Equipment and to participate in all activities of the child care home.  This policy also grants permission for me to take photos of your child during daycare or on fieldtrips.  I will provide duplicate copies to you at your request and expense.  (Most photos will be taken with a digital camera.  If you choose to provide me with your e-mail address, I will happily forward photos to you!)  The photos will be used in my childcare home only and I will approve any other use first.

2. This policy grants permission for me to take your child off the premises on foot or

in a vehicle.  Your child will be placed in an appropriate car safety seat as required by law.  

3. This policy authorizes me to leave your child in the care of a substitute care 

provider of my choosing should the need arise.

Termination

1. You are required to provide a minimum of two-weeks advance notice of 

termination.  Childcare fees for the duration of this notice will be due at the time of notice, and are required regardless of whether the child attends for the duration of the notice.

2. EXCEPTION:  The first week of care will be considered probationary for 

provider, parent, and child.  The childcare contract may be terminated at any time during this probationary period without the requirement of a two-week notice and the accompanying fees.

Fees

Current rates effective April 1, 2007 – December 31, 2007.

Rates are reviewed every November. 

 Parents will be notified of any increases by each December 1.

Increases become effective each January 1.

FULL-TIME ENROLLMENT FEES

· If your standard weekly schedule is 25 hours/week or less, your fee is $60/week.

· If your standard weekly schedule is 50 hours/week or less, your fee is $100/ week.

· For every 10 hours beyond 50 in your standard weekly schedule, your fee will be $20.

Overtime is defined as any hours your child is in my care outside of the agreed upon written schedule.

· Pre-arranged: $3 per hour

· No-Notice: $3 per 15 minutes

Fees are due in advance and payable no later than the first day of the week that 

your child attends.  A $5 fee per day will be assessed if your fee is not paid on time, and your child may not be accepted until your fee is paid, except under special circumstances prearranged and agreed to by the provider.

Checks will be accepted.  If, however, a check is returned by the bank, you will be 

            Charged a $30 fee, and I will require that all future payments be made in cash.

EMERGENCY, NIGHT, AND WEEKEND CARE

Emergency, night and weekend care is charged at the rate of $3 per hour for the first child, and $2 per hour for each sibling.  There is a minimum total charge $10 for service per day.  

Overnight care is charged based on the hours of 6:00 p.m. until 10:00 a.m. the following day at the rate of $25 per child.  This fee includes dinner and breakfast.

Fees are due on the date of service, when you pick up your child.  If the fee is not paid at the time of service, an additional fee of $5 will be charged each day until the fee is paid, and your child will not be allowed to attend until the entire fee has been paid in full.

Overtime and check policies for emergency, night, and weekend care are the same as listed above for full-time enrollment.

