INSTRUCTIONS WHEN THERE IS A SUB

(For all classes)

1. Do not turn the computers on for any reason!

2. Get vocabulary packet from the substitute.  Ask substitute which vocabulary exercises should be completed.

3. Complete two vocabulary exercises per absence.

a. Copy down vocabulary words, word divided into syllables, and definition of each word.

b. Create an appropriate sentence using each vocabulary word, underlining vocabulary word.

c. Complete vocabulary activity with each exercise (matching or fill-in-the-blank assignment.

4. All work is to be done on your notebook paper.

5.
Do not write/mark in the vocabulary packets.

6.
All work is to be completed during class period and turned into substitute when the bell rings.  No papers will be accepted when I return.  Place correct heading on papers.

7.
Do not write on the last line or back of papers.  Use blue or black ink!

8.
This work cannot be made up; so, work productively in class.  (Note:  if you have an excused absence from school all day, you will be excused from this assignment.  However, if I notice from the Chancery that you were here or only absent from my class, you will receive a zero for missed assignments.)

9.
Behave in a respectable and orderly manner.  If my substitute leaves your name for misbehaving, you will be dealt with appropriately!

10.
Enjoy the rest of your day.  See you next class period.

