
CLASSROOM RULES

General:

1.
Please do not ask to leave the class without a Pass. Take care of personal matters during your passing time. 

2.  
As class time this year is 90 minutes every other day, be prepared to start class immediately upon entering the classroom at the sound of the tardy bell and continually working until last five minutes of class period.   

3.
This class will run in a quiet, productive manner.  You are expected to follow all classroom/school rules regarding the following:


· NO gum chewing in the computer room

· NO food allowed in the classroom (food is defined as any substance that you can consume via your mouth)

· As this is a computer lab, NO liquids of any nature are allowed in this classroom
· NO excessive talking  

· Respect will be practiced in this room at all times to self, others, and teachers.

· You will be expected to comply with Standard Mode of Dress and it will be enforced.

4.
All discarded paper is to be put away in the trash can by the door as you exit the room.

5.
When entering the classroom, read and follow the directions on the overhead transparency, your task sheet or the board.  

Computer:
6.
Please do not relocate furniture in the classroom or move away from your assigned workstation without permission.

7.
If you have a problem with your computer, please inform me as soon as possible.  You are required to take care of the equipment and furniture in this classroom.  

8.  
You are Responsible for the computer assigned to you during your allocated time and must be used for class assignments only!!!
9.  
All of the screen savers have been set on the computers.  If you notice a change in the set-up of the computers, i.e., screen-savers, desktops, etc., you are to tell me immediately, or you will be held accountable; thereby losing computer time at your workstation until I determine when you can return.  If misbehavior is consistent, it will warrant disciplinary procedure from your assistant principal.   

INTERNET ACCESS POLICY

When accessing an HISD computer (any computer in this school) do not expect any privacy during use.  Use of HISD’s network constitutes consent to monitoring, retrieval, and disclosure of any information stored with the network for any purpose including criminal prosecution.  (See attached sheet, to be returned with signed syllabus) 

Violation(s) of the Acceptable Use Policy (AUP) guidelines for computer use in the classroom will be strictly enforced resulting in the loss of computer time and/or warrant disciplinary action as determined by the assistant principal.

TARDY POLICY

The following procedures regarding tardies will be in place. 

· When you arrive late, knock once, sign the tardy sheet, take your seat and pick up with the rest of the class at that point. (Note:  The teacher will record the tardies and will keep all passes, if any are submitted).  
· See Student Code of Conduct for additional rules regarding tardies  
****FAILURE TO COMPLY WITH RULES PERTAINING TO KEYBOARDING WILL RESULT IN DISCIPLINARY ACTIONS. ****
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