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Name: CTE Department (R. Calhoun)
Week of: February 9-13, 2009
Focus/Title: Microsoft Office Excel:  Formatting/Navigating Worksheets
	Monday-B
	Tuesday-A
	Wednesday-B
	Thursday-A
	Friday-B

	Learning Target: 

Students will manage workbooks, navigate and edit a worksheet; change formats, and copy/move data; increase keyboarding speed and accuracy; review and applies TAKS grammar rules; begin their Occupational Health and Safety Administration (OSHA) Modules for certificate.

Activities/Assessment:

· MicroType Pro Keypad Lessons (blue section)
· TAKS:  Subject/Verb Agreement 2-1
· Math Worksheet Prob. 1-5
· Exercise 1A-2D, pp. 203-215  (Textbook)
· Exercise 6A-6F, pp. 263-229
· Unit 2 Lesson 2/3/4 T/F-M/C Study Sheets
· Unit 2 Lesson 2 /2/3/4 Matching Study Sheets
Enrichment/Modification:
Guided Activity 1, p. 233

Independent Practice

Resources/Materials:

Textbook and Computer, Assessment, Supplementary Materials

TEKS:

120.23.c.2A, , 3B, 3E, 4A, 4B

Common Lesson__X___
	No BCIS 1 Class


	Learning Target: 

Students will manage workbooks, navigate and edit a worksheet; change formats, and copy/move data; increase keyboarding speed and accuracy; review and applies TAKS grammar rules; begin their Occupational Health and Safety Administration (OSHA) Modules for certificate.

Activities/Assessment:

· MicroType Pro Keypad Lessons (blue section)
· TAKS:  Subject/Verb Agreement 2-2
· Math Worksheet Prob. 6-10
· Exercise 1A-2D, pp. 203-215  (Textbook)
· Exercise 6A-6F, pp. 263-229
· Unit 2 Lesson 2/3/4 T/F-M/C Study Sheets
· Unit 2 Lesson 2 /2/3/4 Matching Study Sheets
Enrichment/Modification:
Guided Activity 1, p. 233

Independent Practice

Resources/Materials:

Textbook and Computer, Assessment, Supplementary Materials

TEKS:

120.23.c.2A, , 3B, 3E, 4A, 4B

Common Lesson__X___
	No BCIS 1 Class


	Learning Target: 

Students will manage workbooks, navigate and edit a worksheet; change formats, and copy/move data; increase keyboarding speed and accuracy; review and applies TAKS grammar rules; begin their Occupational Health and Safety Administration (OSHA) Modules for certificate.

Activities/Assessment:

· MicroType Pro Keypad Lessons (blue section)
· TAKS:  Subject/Verb Agreement 2-3
· Math Worksheet Prob. 6-10
· Exercise 1A-2D, pp. 203-215  (Textbook)
· Exercise 6A-6F, pp. 263-229
· Unit 2 Lesson 2/3/4 T/F-M/C Study Sheets
· Unit 2 Lesson 2 /2/3/4 Matching Study Sheets
Enrichment/Modification:
Guided Activity 1, p. 233

Independent Practice

Resources/Materials:

Textbook and Computer, Assessment, Supplementary Materials

TEKS:

120.23.c.2A, , 3B, 3E, 4A, 4B

Common Lesson__X___




















Note:  Lesson plans are flexible and subject to change to meet the needs of the students ----Reteaching
Special Education IEP Modifications:

1:Change of Pace; 2:Extended Time; 3:Modified Test; 4: Study Sheets; 5:Repeat Drill & Practice; 6: Peer Tutoring; 7:Short Assignments

