Your Duties in AoE lab
	
	Things to do
	Person-in-charge

	Preparation of reagents

	1
	TAE buffer
	Cherie & Emily

	2
	Ampicillin solution
	Richard

	3
	LB/Amp agar plates
	Richard

	4
	Competent cells for transformation
	Richard/Patrick

	Instrument maintenance

	1
	Centrifuges
	Richard

	2
	Gel tanks
	Richard

	3
	Gel Doc system 
	Richard

	4
	PCR/Real-time PCR systems
	Richard

	5
	Eppendorf photometer
	Richard

	6
	pH meter
	Ying

	7
	Electronic balances
	Ying

	8
	Ovens
	Ying

	9
	Hybridizer
	Ying

	10
	37(C Incubator
	Ying

	11
	80(C freezer (routine ice clearance)
	Justin

	12
	4(C refrigerator (hygiene)
	Justin

	13
	Water bath (hygiene)
	Justin

	14
	Brine shrimp cultivation
	Sunny

	15
	Coffee machine (hygiene)
	Justin

	Stock checking & Ordering

	A. Biochemical reagents stored at 4(C or (20(C

	1
	X-Gal and IPTG
	Sunny

	2
	SuperTherm Taq polymerase
	Sunny

	3
	TRIZOL reagent
	Sunny

	4
	Glycogen
	Sunny

	5
	DNA ladder mix
	Sunny

	6
	SYBR-Green Safe dye
	Sunny

	B. Kits

	1
	Plasmid DNA isolation kit
	Helen

	2
	PCR clean-up kit
	Helen

	3
	pGEMT-Easy cloning kit
	Helen

	C. General

	1
	3-D water
	Patrick & Justin

	2
	70% ethanol, absolute ethanol
	Cherie & Emily

	3
	DNase- and RNase-free water (Invitrogen)
	Cherie & Emily

	4
	Gloves
	Cherie & Emily

	5
	Plastic wares (pipette tips, 30-ml bottles, 7-ml bottles, 50-ml centrifuge tubes, Petri dish, photometer cuvettes)
	Cherie & Emily

	6
	Pipette tip filling
	Student helpers

	7
	Replacement of burner gas cans  
	Justin

	8
	Glass wares (beakers, bottles, measuring cylinders)
	Margaret

	9
	Refilling liquid nitrogen tank
	Helen

	10
	Paper towel, Kimwipes and Parafilm
	Cherie & Emily

	11
	Plastic wrap and aluminum foil
	Cherie & Emily

	12
	Printer toner cartridges and fax/printing papers
	Margaret


Cont’d
	
	Things to do
	Person-in-charge

	Waste disposal

	1
	Biological wastes for autoclaving
	Patrick

	2
	Contaminated sharps
	Patrick

	3
	Cells in bleach
	Patrick

	4
	Broken glass
	Patrick
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