Create Your Own Résumé

You will be creating your own résumé. I will be grading you mainly on format and content. Your Résumé should fit on one page.

Here are some resources to help you:

     http://www.monster.com/  

     http://www.taos.com/resumetips.html 

     http://www.gisleson.com/articles/resdevelopindex.html 

· http://www.jobstar.org/tools/resume/ 

Sample Résumé

REX T. ROBINSON


4001 Tremont Street • Casper, WY 12345 • (123) 555-1234

OBJECTIVE: A Senior Management position in a credit union with responsibilities in branch administration and lending
HIGHLIGHTS OF QUALIFICATIONS 

· 15 years experience in financial environments, including mortgage and consumer lending.

· Successfully turned around two credit union operations and three bank branches.

· Continuously achieved designated profitability and market share growth goals.

· A strong community leader and team member— Former Mayor of Casper.
PROFESSIONAL ACHIEVEMENTS

· Managed Maplewood Savings' new branch in Casper, turning a deficit of $93,000 to a profit of $450,000 and increasing loan base by $8.3M and deposits by $4.6M.

· Administered all aspects of daily operations at Union Credit.

· Projected Maplewood's budgets for staffing, loan demands, and deposit growth.
WORK HISTORY
	1999-Present
	Senior Branch Manager
	Maritime Credit Union, Casper, WY

	1994-99
	Vice President/Manager
	Maplewood Savings, Casper, WY

	1990-94
	Senior Development Lender
	Union Credit, Casper, WY

	1989-90
	Business Development Lender
	First Interstate Bank, Orinda, CA

	1987-89
	Commercial Loan Officer
	Bank of America, Oakland, CA

	1985-87
	Commercial Loan Officer
	Wells Fargo Bank, Lafayette, CA


SPECIALIZED TRAINING AND EDUCATION
B.A./A.B, University of California, Los Angeles, CA, 1985

