Abstracts 
Typically, an informative abstract answers these questions in 100-250 words: 
· Why did you do this study or project? 
· What did you do and how? 
· What did you find? 
· What do your findings mean? 
Some points to keep in mind while writing abstracts: 

· While drafting your abstract:  look over your subject to see what disciplinary assumptions are challenged; question the significance of your ideas; emphasize the important results and address limitations in a realistic manner. 

· Your readers expect you to summarize your conclusions in an abstract, as well as your purposes, methods and main findings.  Emphasize the different points of your study in proportion to the emphasis they receive in the body of the document. 

· DO NOT refer in the abstract to information that is not in the document.  This is very important and is a little like "truth in advertising." You do not want to give your reader the impression that your study covers information it does not actually contain. 

· Avoid using the first person "I" or "we."  In addition, whenever possible, choose active verbs instead of passive ones (ex:  use "the study tested" instead of "it was tested by the study" or "I tested in the study"). 

· Use non-evaluative language in your abstract; report instead of comment upon your findings. 

· Don't procrastinate!  It is best to write the abstract immediately after you finish your project while the ideas are still fresh in your mind.   

Source: http://www.unlv.edu/Colleges/Liberal_Arts/English/Writing_Center/Abstract%20Prospectus.htm 

