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Computer Article Review Cover Sheet
Name:______________________________________     Section ______________________
( I have attached my word-processed article review, which meets all requirements given.

( I have attached the article I read (original or a copy)

	What I gained from this project is:


	Instructor’s Comments:
	Points Earned   _______

Points Possible     25


A total of 25 points are possible, as follows:

(
Periodical is identified by title and issue date




2

(
Periodical is recent (less than one year old), computer-related, hardcopy
2

(
Article is at least one full page in length





1

(
Article is identified by title and author





2

(
Article’s main points are clearly summarized, in your own words

4
(
Article’s quality is evaluated






2

(
Article’s usefulness and/or relevance to you is discussed


2

(
Report is within the required 200-250 words, word count is given

1

(
Title line is boldfaced and centered





2

(
Title is a clearly different font and larger size than the body of the report
2

(
Report is double-spaced







1

(
Spelling is correct, and typos and other errors have been corrected

2

(
Report has a header or footer with your name and section number

2

Computer Article Review Instructions

1. Find and read any article about computers or related technology which interests you. Choose the article from a periodical (magazine, journal, newsletter, etc.) which is:

· computer-related (specifically devoted to computer subjects)

· recent (less than 1 year old)

· published in a hardcopy (printed) format, not taken from the Web
· The article must be at least one full page in length.
· Keep the article, or a copy, to turn in.

2. Use a word processor to prepare a 200-250 word report reviewing the article you read. Include in your report:

· identify the periodical title and its issue date

· identify the article title and author

· a brief summary in your own words of the article’s main points

· evaluate the article’s overall quality

· discuss the article’s possible usefulness or relevance to your own computer use

3. Format the report:

· boldface and center your title line (see Office 2003, Unit C-Word, p. 50–53)

· make the title line a clearly different style font and larger size than the report body (see Office 2003, Unit C-Word, p. 48–49)

· double-space the body of the report (see Office 2003, Unit C-Word, p. 52–53)

· add a header or footer to print your name and section # on each page of the report
(see Office 2003, Unit D-Word, p. 84–85)

4. Correct any errors in the report:

· use the word processor’s spell-check on the report

· proofread carefully for errors the spell-check might not find

5. Count and note the number of words in your document, as follows:

· make sure nothing in the document is selected, click Tools, then click Word Count

· add a line at the end of the report noting the number of words

6. Print the report to turn in.
Submission Instructions: Complete the Cover Sheet form on the other side of this page; put it face up on top of your report, put the article you read in back, then staple all in the upper left corner.
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