CIS 5
           Computer Literacy
                                                N. Rose

Lab 5 Cover Sheet
Name:______________________________________     Section ______________________
I am turning in the following on disk in a LAB 5 folder:
· Screen shot of report from the New Perspectives “Internet” lab – in GIF format.
· I have answered at least 2 Scavenger Hunt questions

· Memo to Sales Reps 
· Kayak Kit Product Info Sheet

	Instructor’s Comments:

Disk/folder 5; Ofc 20; NPlabs 5; Hunt 10 
	Points Earned   _______

Points Possible      40


Lab 5 Instructions

PART 1   Microsoft Office 2003 
NOTE: You will need the files from your Student Disk 1 floppy.


1. In Unit B: Creating a Document in your Microsoft Office 2003 text:

a. Read and do pages 23-39.

b. Save to Lab 5 folder on disk: Memo to Sales Reps (38)


2. In Unit C: Enhancing a Document in your Microsoft Office 2003 text:

a. Read and do pages 47-63.

b. Save to Lab 5 folder on disk: Kayak Kit Product Info Sheet (62)

PART 2   New Perspectives Labs
Do Internet/World Wide Web lab – Steps lesson only. Alt/PrntScreen report. Paste into Paint. Save in GIF format

PART 3 Internet Scavenger Hunt -- Answer any 2; answer more for bonus points
Write answers in complete sentences in word processing. You must include link(s) to site(s) where you found the answer. In other words, within your answer to each question, show the Web addresses or URL’s of your source.

1. Who celebrates Boxing Day, and who gets presents?

2. Who was president when Edison invented the light bulb?

3. What famous word did Leadbelly say to Irene?

4. Who lived first, King Tut or Cleopatra?

5. Who was the first woman in space?

6. What is the oldest inhabited city in the world?

7. What is the Flying Dutchman?

8. Who invented television?
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