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· Responsibilities:

· To understand what hp is? How it operates, and also the consequences of the merger. 

· Training – knowing the products (software), people in the organization and also to understand what duties I will be carrying out.

· Helped with sending out invitation emails, some excel work from the database and also customer care. 

· Business/personal skills used:

· Organizational skills

· Interpersonal skills
· Outcomes:

· An insight into HP

· Understanding what Hp software does and what my contributions will be.

· Meeting the colleagues and understanding what they do, and also when I will be working together with whom. For different tasks, for example.
· Factors I feel benefited:

· The warm welcome I received

· The effective training and efficient timeline of things to learn.

· A more advanced use of Excel, and also Outlook (Microsoft)
· How I would change my actions:

· Ask more questions about things I am uncertain of 

· Organize myself better with all the incoming emails and queries I have to manage

Evaluation of my development in the last month:

· I really enjoyed my first month here at hp. I went by really but I also learned a lot of new and useful things. Fabio Fant trained me for two weeks and so it was a lot easier getting used to the organization and also getting to know the people I will be working with. I participated in meetings about the “big event” and I also saw presentations. 
· I feel that it has been a really constructive and also busy month for me as I already have been given projects to undertake. I really like that I am given responsibility even at this early stage of my internship. I am looking forward to next month when I will most certainly understand even more about “what is done around here”. 
· Also I meet the other students, which are also doing a placement here. They are very friendly and assist me when I have difficulties. The atmosphere in general is very warm and friendly as everybody here is more than willing to help out. 
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