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COM 120 Syllabus

Spring 2009, Leagan

Policies and Rules, in black and white.
ATTENDANCE: The college’s attendance policy states that students are expected to attend 90% of all scheduled course HOURS (not classes). This class meets 15 times this term (barring unforeseen complications), that totals roughly 45 hours. If you miss 2 classes you have already surpassed the 90% requirement. Absences 3-5 will cost a final letter grade. Absence 6 will withdraw you from the course. Extenuating circumstances will be evaluated by the instructor. Also, if you miss three consecutive classes you will be withdrawn.
TARDY: This is primarily a lecture/activity course. Coming in late is disruptive. However, night classes are primarily for adults, if you have a situation it will usually be considered favorably. Please don’t abuse this privilege. Class starts ON TIME. If you are 15 minutes late you are tardy. Two tardies equals one absence.

MAKE-UP WORK AND EXAMS: Missed exams can be made up during your next attendance ONLY. Missed performance assignments can NOT be made up without prior agreement/arrangements. There is no “make-up day” at the end of the semester.

GRADE REVIEW: I am always available to discuss your grades in person, at my convenience. I will NOT talk to you by phone or online about grades, and I will not respond to email requests for grades, unless you have the correct form on file with the instructor (FERPA, 1974).
GRADE METHOD: I make every effort to keep things simple with no surprises. At this time I try to keep every grade on a basic percentage method, following the standard college 10-point method. 



90-100 = A



80-89 = B



70-79 = C



60-69 = D



Below 60 = F

There will be three in-class tests plus a final exam (comprehensive). Each of these will count for 20% of  the final grade. The remaining 20% will be from graded exercises, speeches, and class participation.

CELL PHONES, SLEEPING, DOING WORK FOR OTHER CLASS(ES) DURING CLASS, CHEATING: no.

PLAGIARISM: no, although unintentional plagiarism can occur, in which case the criteria will be explained to the student, and a reduced or eliminated grade will be offered.

Students are required to show respect for each other concerning class behavior. If you disrespect your instructor, that is another issue; however, your instructor has the red pencil.
